BIHHUIIbKWH JEPKABHUM MEJATOT'TYHU YHIBEPCUTET
IMEHI MUXAWJIA KOMIOBUHCHKOI'O
®AKYJBTET IIPABA, TYBJITYHOT'O YIIPABJITHHS I MEHEJIKMEHTY
KA®EJIPA IIYBJIYHOI'O YIIPABJIIHHA TA MEHEJKMEHTY
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AJIMIHICTPATUBHU MEHEJI)KMEHT

Memoouuni éxazisku 0151 camocmitinoi pobomiu
3 0008 ’513K0601 OUCYUNTTHU HABUAILHOI OUCYUNIIIHU

3a HaMpPSMOM ITiITOTOBKH 37100yBaviB MEPIIOrO PiBHS

BUIIIO1 OCBITH JIEHHOI Ta 3209HO1 ()OpMHU HABYAHHS
crnemianbHocTi 073 « MeHeKMEHT»

Binnuus — 2025 pik



Memoouuni exasieku 0as camocmiinoi pobomu 3 0008 ’93K060i HABUANLHOI OUCYUNTIHU
«AOMIHICMpamMueHULL MeHeONCMEHM» 3a HANPIMOM NIO20MOBKU 3000)8auié nepuio2o piHs GUUOT
oceimu denHoi ma 3a04Hoi popmu nasuanus cneyiarvrocmi 073 «Menedscmenmy. 54 c.

MoBa HaBYaHHS: JepKaBHA

Po3po6nuk: Hazapenko M.O., noneHt kadeapu myOiyHOTO ypaBliHHS Ta MEHEPKMEHTY,
KaH/IUAAT HAayK 3 IeP’KaBHOTO YIIPABIIIHHS.

Penenienru:

Jlanmmua C.A., poueHT kadeapu MyONiyHOTO YHPABIiHHSA Ta MEHEIKMEHTY, KaHIUAaT
ICTOpUYHUX HAyK, JOLCHT;

3y6ap L.B., crapmmii Buknazad kadeapu myOqiuHOrO YHpPABIiHHSA Ta MEHEIKMEHTY,
KaH/IUAaT CKOHOMIYHUX HAYK.

MeToauyHi BKa3iBKM PO3MVIIHYTO 1 CXBaJeHO Ha 3acilaHHi Kadeapu myOIigyHOTOo
YIIPaBJIiHHS Ta MEHEIKMCHTY.

[Iporoxon Bix 27 cepmust 2025 poky Ne 1

3aBigyBau kadeapu npo¢. B.B. Kononenko

27 ceprns 2025 poky

Po3rnsiHyTO 1 CXBajeHO Ha 3aciflaHHI HaBYaJIbHO-METOJMYHOI KOMicii (akynbTeTy mpasa,
yOJIIYHOTO YIPaBIiHHS 1 MEHEDKMEHTY

[TpoTokomn Bix 27 ceprast 2025 poky Ne 1

T'onmoBa HMK C.A. Jlanmuu

2025 poky




BCTYIIHA YACTHHA

IIpeameToM HaBuUanbHOI JUCHUILUIIHU «AJIMIHICTPATUBHUNA MEHEIKMEHT) € MPOLECH,
METOAM Ta IHCTPYMEHTH aaMIiHICTPaTMBHOTO YIpPAaBIiHHSA B OpraHizalisfx pi3HUX (opm
BJIACHOCTI, CIIPSIMOBaHI Ha 3a0e3neueHHs e()EeKTUBHOI MIsUTBHOCTI YIPaBIIHCHKOTO arapary,
panioHaqpHOI OpraHizamii mpari MEHEeIKEepiB Ta MEepCOHaTy, KOOpAHMHALIl YHMpaBIiHCHKHX
GYHKIIHA 1 TOTpUMaHHS BHYTPIIIHIX PETJIaMEHTIB.

MeTta BHBYCHHA IUCHMIUIIHM mToisrae B HaOyTTi 3100yBayamMu BHINOI OCBITH
TEOPETHYHUX 3HAHb 1 MPAKTHYHUX HABUYOK IIOJ0 TPUHIMINB, (QYHKIIHA, METOMIB 1
TEXHOJIOTiH aMiHICTPAaTUBHOTO MEHEIKMEHTY Ui €(EeKTUBHOTO YIIPABIIiHHS OpraHi3amisiMu
y Pi3HUX CEKTOPaX €KOHOMIKH.

OcHOBHUMH 3aBJAHHAMH BUBUYEHHS JUCLIUILTIHA «AIMIHICTpAaTUBHUN
MEHEKMEHT €:

- chopmyBaTH y 3700yBadiB BHIIOI OCBITH 0a30Be PO3YMIHHS MPHUPOIH, IIiJIeH Ta
KJIIOYOBUX 3aBAaHb aJMIHICTPAaTUBHOTO MEHEKMEHTY SIK CKJIAaJ0BOi 3arajibHOI CHUCTEMHU
yIIpaBJIiHHS OpTaHi3alli€ro;

- copMyBatu y 3700yBadiB BUIIIOi OCBITH 3HAHHS PO €TAIld PO3BUTKY YIIPABIIHCHKOT
TyMKH, 30KpeMa aJMIHICTPAaTUBHOTO MEHE/DKMEHTY, OCHOBHI IIKOJM Ta KOHIICMIIii
yIpaBIIiHHSA, & TAKOXK IXHE 3HAUEHHS JUI Cy4acHOI MPaKTHUKU MEHEIKMEHTY;

- chopmyBatn B 3700yBadiB BHIIOi OCBITH PO3YMIHHS CTPYKTYpH Ta B3a€MOIil
Cy0’eKkTiB 1 O0’€KTIB B aJMIHICTPaTUBHOMY YIPaBIliHHI, BUBYMUTH iXHI (QYHKII, pomi Ta
0COOJIMBOCTI B paMKax OpraHizaliifHOi CUCTEMHU;

- chopmyBatu B 3100yBaviB 3HAHHS PO 3MICT OCHOBHUX (PYHKIIIH aMiHICTPAaTUBHOTO
MEHE/DKMEHTY, PO3YMIHHS iXHBOTO B3a€MO3B’S13KY, TOCITIOBHOCTI Ta poiii B 3a0e3rmeucHH1
e(eKTUBHOTO yIPaBIIHHS OpraHizali€ro;

- copmyBatu y 3100yBadiB BHINOi OCBITM PO3yMiHHS CYTHOCTI Ta Kiacugikarii
METO[[IB aJMIHICTPAaTUBHOTO YIPABIiHHS, O3HAHOMUTH 3 CYYaCHUMH YIPABIIHCHKUMHU
TEXHOJIOTISIMH, SIKi 3aCTOCOBYIOTBHCS B aJMIiHICTPATUBHOMY MEHEKMEHTI UIS JOCSTHEHHS
e(eKTUBHOCTI YIPABIIHCHKUX PIIICHb;

- O3HAMOMUTH 3700yBaviB 13 CYTHICTIO, POJUTIO Ta OCOOIMBOCTSMU aMIiHICTPATHBHOTO
IUIAaHYBAHHS, HABYUTH PO3pOOJIATH IUIAHM, BU3HAYaTU LIl Ta BUKOPHUCTOBYBATH Cy4YacCHI
IHCTPYMEHTH IJIAHYBAHHS B YIPABIIHCHKINA JISIIBHOCTI;

- chopmyBatu B 3700yBauiB BMIOi OCBITM 3HAHHS Ta MPAKTUYHI HAaBUYKU 100
NPUHLIMIIB, METOMAIB 1 IHCTPYMEHTIB YIPaBJIIHHS [E€PCOHAJIOM B aJMIHICTPAaTUBHOMY
KOHTEKCTI, PO3KPUTH OCOOJIMBOCTI KaJpOBOi MOMITHKH, N00OpY, MOTHBalLii Ta PO3BUTKY
MPalliBHUKIB B YIIPABIIHCHKUX CTPYKTYpax;

- copmyBaTu B 3700yBayiB BHIIOI OCBITM 3HaHHSA MPO CYTHICTh, BUAM, TeOpil Ta
IHCTpPYMEHTH MOTHBAllli THEepCcOHaANy B aIMIHICTPAaTUBHIA CHCTEMI YNPaBIIHHS; HAaBUUTHU
3aCTOCOBYBATH MOTHBAIlIHI MOJIEJI B YIPABIIHCHKIN MPaKTHILI;

- HajaTu 37100yBayaM BMILOI OCBITH 3HAHHS MPO 3MICT, IPUHILMIIN Ta IHCTPYMEHTH
KOHTPOJIIO 1 PpEryjloBaHHSA B aJMIHICTPaTUBHOMY MEHEIKMEHTI; CPOpMYBaTH HaBHUUKU
OILIIHIOBAaHHSl PE3yJbTAaTUBHOCTI YIPABIIHCBKMX PIIIEHb 1 CBO€YACHOIO KOPHUTYBaHHS
aJMIHICTPAaTUBHUX JIIH;

- chopmyBati y 3700yBayiB BHINOI OCBITH CHUCTEMHE VSIBJICHHS TPO CYTHICTh
YIPaBIIHCBKOTO PIIIEHHS, OBOJIOAIHHSA €TalmaMH Mpolecy MNpUUHATTS pillleHb, aHali3
albTepHATHB, BUOIp HAaWKpAIIOro BapiaHTa Ta 3aCTOCYBAaHHS CYYaCHMX METOIB MPUNHHATTS
pillleHb B aJMIHICTPAaTUBHOMY MEHEI)KMEHTI;

- copmyBatu y 3100yBaviB 3HAHHS MPO OCOOIMBOCTI KOMYHIKAIlIWHUX TPOIIECIB B
aJIMIHICTPaTUBHOMY VIIpaBIIiHHI, O3HAaHOMUTH 3 BHJaMM KOMYHiKalid, Oap’epamu Ta
NUISIXaMU 1X TIOJIOJaHHS, a TaKOX 3 MPAKTHYHUMH IHCTPYMEHTaMH €()EKTHBHOTO IiIIOBOTO
CHUIKYBaHHs B OpraHi3alisx;



- chopMyBaTH y CTYACHTIB PO3yMiHHS TPHUPOIU, NPUYHH, BHJIB Ta HACIIJKIB
KOH(IIKTIB B oOpraHizamisix, a TaKOX METOMIB iX TIONEPEeKCHHs, YIpaBIiHHA Ta
KOHCTPYKTUBHOTO BUPIIICHHS.

Busuenns oucyunninu nepedbauae ¢hopmysanHs HACMYNHUX KOMNEMeEeHMHOCmel ma
00CACHEeHHs NPOCPAMHUX pe3yabmamie 0ns cneyianrvrocmi 073 «Menedcmenmy:

1. 3aranbpHi KOMIIETEHTHOCTI

3K 3. 3naTHicTh 10 a0CTPaKTHOTO MUCJICHHS, aHATI3Y, CHHTE3Y.

3K 4. 3naTHICTh 3aCTOCOBYBATH 3HAHHS y MPAKTHYHUX CUTYaIIisIX.

3K 5. 3nanHa Ta pO3yMiHHS MpeIMeTHOI o0iacTi Ta po3yMiHHSA mnpodeciiiHoi
TSUTBHOCTI.

3K 9. 3aaTHicTh BUUTHCSA 1 OBOJIO/IIBATH CYYaCHUMH 3HAHHSIMH.

3K 10. 3gaTHICTH A0 IPOBEACHHS JHOCTIIKEHb Ha BIATIOBIAHOMY PiBHI.

3K 12. 3naTHicTh TeHEpyBaTH HOBI 7€ (KPEaTUBHICTD).

2. ®axoBi KOMIIETEHTHOCTI

CK 1. 3gaTHicTh BU3HAYATH Ta OMUCYBATH XapaKTEPUCTUKHU OpraHi3ailii.

CK 2. 3parHicTh aHANi3yBaTH Pe3yJbTaTH IISUTBHOCTI OpraHizailii, 3iCTaBIATH iX 3
¢dakTopaMu BILIMBY 30BHIIIHBOTO Ta BHYTPIIIHHOTO CEPEIOBHILA.

CK 3. 3naTHicTh BU3HAYATH MEPCIIEKTUBY PO3BUTKY OpraHi3arii.

CK 4. BminHs Bu3HauaTH QYHKIIOHAIBHI 00JIaCTi OpraHizallii Ta 3B’ sI3KU M1 HUMH.

CK 5. 3parHicTe ynpaBisTH oOprasizamic€lo Ta il MiAPO3IUIaAMH dYepe3 peai3aliro
GyHKIIT MEHEKMEHTY.

CK 7. 3parHicth oOMpaTH Ta BUKOPUCTOBYBATH CYYaCHHH iHCTpyMeHTapiit
MEHEKMEHTY.

CK 8. 3naTHicTh TUIaHYBaTH MisTIBHICTH OpPTaHi3allil Ta yIpaBisTH YacoM.

CK 10. 3partHicTe OLIIHIOBaTH BHKOHYBaHI poOOTH, 3abe3meuyBaTH iX SKICTh Ta
MOTHBYBATH TIEPCOHAI OpraHi3alii.

CK 12. 3parHicTh aHaNi3yBaTH i CTpyKTypyBaTu npoOsieMu opraizarii, popMyBaTH
OOTpYHTOBAHI PIIIICHHSI.

CK 15. 3partnicts ¢opMyBaTH Ta AEMOHCTPYBATH JiJIEPChKI SKOCTI Ta MOBEAIHKOBI
HABUYKH.

3. Pe3ynpTaTi HaBUaHHS 32 OCBITHBO-TIPO(dECiHOI0 IPOTPaMoro.

ITPH 3. JleMOHCTpYyBaTH 3HaHHS TEOPii, METOMIB 1 PYHKIIH MEHEKMEHTY, Cy4YaCHUX
KOHIIETIIIIH JIiIepCTBa.

IIPH 4. JleMOHCTpyBaTM HaBUYKM BHSBIEHHS MpoOIeM Ta OOIpYHTYBaHHS
YIPaBIiHCHKUX PILIECHb.

IIPH 8. 3actocoByBaTM METOAM MEHEKMEHTY Ui 3a0e3neueHHs e(eKTUBHOCTI
JISITBHOCTI OpraHizaitii.

ITPH 9. JlemoHCTpyBaTH HaBUUYKH B3a€MOJII1, JIiIepCTBA, KOMAaHAHOT pOOOTH.

I[NIPH 10. Maru HaBUYKH OOIpYHTYBaHHS [I€BUX I1HCTPYMEHTIB MOTHBYBaHHS
HepCoHaTy OpraHizarii.

IIPH 11. JlemoHCTpyBaTH HaBUYKH aHaI3y CHUTYyalil Ta 3A1MCHEHHS KOMYHIKauUii y
pi3HUX cdepax AisUTbHOCTI OpraHizarii.

I[IPH 16. [lemoHcTpyBaTH HaBMYKHM CaMOCTIMHOiI poOOTH, THYYKOrO MHCJIECHHS,
BIJIKPUTOCTI 10 HOBUX 3HaHb, OyTH KPUTUYHUM Ta CAMOKPUTUYHHM.



3MICT TUCIHATIIITHA

TEMA 1. CYTHICTb 1 3ABJAHHA A/IMIHICTPATUBHOI'O

MEHE/DKMEHTY
IInan Jexmii

1. Cymmuicmov ma 8u3Ha4eHHs AOMIHICMPAMUBHO20 MEHEOHCMEHMY .

2. OcHosHi  niOxoou 00  MPAKMYBAHHA  MEPMIHA  «AOMIHICMPAMUBHULL
MEHEeOIHCMEHM» Y HAYKOBIU Nimepamypi.

3. Micye  aoOminicmpamueHoco  MeHeOdCMeHmy 6  CUCmeMmi  3a2aibHO20
MEHeOIHCMEHM) .

4, Knrouosi 3a60anus aOMinicmpamuerHo2co MeHeONCMEeHMY 8 OP2AHI3AYIsAX PI3HUX
munis.

5. Biominnicmoe  aominicmpamuenoco — mMeHeOdcMenmy — 8i0  IHWUX — 8UOI8
MEHEeOHCMEHM) .

6. Ilpoghecitina komnemenmricmos AOMIHICMPAMUBHO20 MeHeddcepd.

1. Emuxa ma sionogioanvuicmes 6 aOMiHicmpamueHOMY YNPAGIIIHHI.

HABYAJIbHI 3ABJJAHHA

|.OnpamoBaTn HaykoBi Kepeja 3 MNpPo0JeMATHKH  AAMiHICTPATHBHOIO
MEeHeI:KMEeHTY.

Pexomenoosani oacepena:

1. AnMiHICTpaTUBHUH  MeHeKMeHT: HapuanpHmit  mocioHuk /  C.A.
Cokomnoscekuii, C.I1. ITaBnos, M.B. Uepkammuna, M.O.Haymenko. X.: HAHI'Y, 2017. 216 c.

2. I'pomoBa O.B. MeHemxMeHT 1 aamiHicTpyBaHHS. biok «MeHeIKMEHT» :

koHcnekT Jiekiit / O. B. I'pomoa, T. M. I'mymenko. Xapkis : YxkplY3T, 2021. 70 c.

3. Minenko M. A. IcTopuyHi acrieKTd CTAaHOBIEHHS 1 PO3BUTKY aJMIHICTPATUBHOTO
MeHemkMeHTy. EdexktuBHa exonomika. 2022. Ne 8. URL: https://10.32702/2307-
2105.2022.8.1

4. Tlontopak A.C., JliBanmgoBcbka O.A. AnmiHicTpaTuBHUM MeHekMeHT. KoHcekT
Jexuit ans  3100yBauiB  mepmioro  (6akamaBpchkoro) piBHA Bumoi oceith - OIII
«MenemxkMenT» cremianbHocTi «073 «Menemxmenty, 2023. MukonaiB: MukonaiBChKHMA
HalllOHAJIbHUH arpapHui YHIBEPCHTET, 2023. URL:
https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-
menedzhment-konspekt-073-bakalavr.pdf

5. HosikoBa M. M. Ponp 1 Micue aaMiHICTPaTUBHOIO YIPABIiHHSA Yy CHUCTEMI
MEHEUKMEHTY oprasizanii. HaykoBi 3amucku HamionaneHoro yHiBepcutery «OCTpo3bKa
akagemisn». Cepis «ExkoHoMika» : HaykoBuil xypHai. Octpor : Bua-so HaVOA, 2020. Ne
16(44). C. 86-90.

Il.IlinroryBatn KopoTke ece (2-3 crop.) Ha Temy: «Poub aamMiHicTpaTHBHOrO
MEeHe/)KMEeHTY B 3a0e3neueHHi e()eKTUBHOCTI oprasizamii».

Mema 3a60anns; nOTIMOUTH TEOPETUYHI 3HAHHSA CTYAEHTIB IIOJAO CYTHOCTI
aJIMIHICTPaTUBHOTO MEHEIKMEHTY, C()OpMyBaTH BMIHHS aHAJII3yBaTH HOro posib y CUCTEMI
3arajlbHOr0 MEHE/PKMEHTY Ta OI[IHIOBAaTH BIUIMB a/IMiHICTPATMBHUX YIPABIIHCHKUX DIllICHb
Ha e()eKTUBHICTh JIISUTBHOCTI OpraHi3arlii.

3micmosi eumozu do ece:

VY mporeci HaNKUCcaHHs €ce CTYIEHT TOBUHEH:

- PO3KPUTH CYTHICTh MOHATTS «aJMIHICTPATUBHUN MEHEKMEHT» Ta HOro
OCHOBHI XapaKTE€pPUCTUKH;


https://10.0.127.190/2307-2105.2022.8.1
https://10.0.127.190/2307-2105.2022.8.1
https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-menedzhment-konspekt-073-bakalavr.pdf
https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-menedzhment-konspekt-073-bakalavr.pdf

- OXapakTepU3yBaTH MiCIle aJMIHICTPATUBHOIO MEHEDKMEHTY B CHCTEMI
3arajJbHOTO MEHEHKMEHTY OpraHi3allii;

- npoaHaji3yBaTd OCHOBHI  (yHKIiT Ta 3aBJaHHA  aJAMIHICTPATHBHOTO
MEHEIKMEHTY;

- OOTpYHTYBaTH pOJIb QJMIHICTPATHBHOTO MEHEKMEHTY B 3a0e3IeUeHHI
opraHizaIliifHoi, yrpaBIiHChKOI Ta COIIaJIbHO-€KOHOMIYHOI €(DEeKTHBHOCTI;

- BU3HAYUTH 3HAYCHHS  AJMIHICTPAaTUBHUX  MPOLEAYp, pErJIaMEeHTiB 1
YIPaBIIHCHKOI i€papXii [y1si cTabiibHOTO (PYHKITIOHYBaHHS OpraHi3allii;

- 3a MOXIJIMBOCTI HABECTH MNPUKIAIU (3 MPaKTUKH MiANPUEMCTB, OpraHiB
JNEep)KaBHOTO  YIpaBiiHHA a00  IHIIUX  OpraHi3amii), 10  UIFOCTPYIOTh  BIUIMB
a/IMIHICTPAaTUBHOT'O MEHE/DKMEHTY Ha €()EeKTUBHICTH JiSUIbHOCTI.

Cmpykmypa ece (pekomeH0068ana):

1. Bcmyn — oOOIpyHTYBaHHS aKTyaJlbHOCTI TeMH, (DOpMyIIOBaHHS METH Ta
3aBJlaHb ece.

2. Ocnosna  uwacmuma —  PO3KPUTTS  TEOPETUYHHX  TOJIOKEHb  IOJIO
aJIMIHICTPATUBHOTO MEHE/DKMEHTY Ta aHalli3 HWoro poji B 3abe3nedeHHl ePEeKTHMBHOCTI
oprasxi3arii.

3. Bucnosxu — y3aranbHEHHS OCHOBHHUX pPE3YyJibTaTiB, (POPMYIIOBAHHS BIIACHUX
BHCHOBKIB 1 OITIHOK.

Bumoeu 0o ogpopmnenns:

- o0csT — 2—3 CTOPIHKHU IPYKOBAHOTO TEKCTY;

- upudT — Times New Roman, posmip 14;

- MIXKPSIKOBHH iHTEpBal — 1,5;

- MOJIsl — CTaHAAPTHI;

- MOBa BHKJIAJy — HAayKoOBa, JIOTiYHA, 3 BUKOPUCTAHHSIM YIPaBIiHCHKOI
TEPMIHOJIOT1;

- JOTPUMaHHS aKaJIeMidHOl JOOPOYECHOCTI.

Kpumepii oyinrosanns:

- MIOBHOTA Ta JIOTIYHICTh PO3KPHUTTS TEMHU;

- KOPEKTHICTh BUKOPUCTaHHS HAYKOBUX MOHSTH 1 KATETOPii;

- OOTpYHTOBaHICTh BUCHOBKIB;

- CaMOCTIHHICTh MUCJIEHHS Ta aHATITHYHUN MAX1T;

- BIJIMOB1IHICTh BUMOTaM 710 O(hOpMIICHHSI.

I11.Cxnactu riocapiii 0CHOBHMX TepMiHiB 3 TeMH.
Aominicmpamuenuii MeHeONCMeHm —
Meneooxcmenm —

Aominicmpamugne ynpasiinms —

Knacuuna wixona meneoxicmenmy —

DyuKyii aOMIHICMPAMUBHO20 MEHEOHCMEHM) —
Pisni ynpasninns —

Tunu aominicmpamuno2o ynpaeninHs —
IIpogheciiina komnemenmuicmos meneodxicepa —
Ynpaenincoxa emuxa —

Bionogioanbricme 6 ynpasnini

IV.IligroryBatu 10N0BiAb (Mpe3eHTAallil0) HA OHY 3 TeM:
- [Tpodeciiina eTrka aAMiHICTPaTUBHOTO MEHEKEPA;
- KommerenTHICHUI MiAXiT B aAMIHICTPATUBHOMY MEHEIKMEHTI;
- AJMiHICTpaTUBHE YIPABIiHHS B Cy4aCHUX OpraHi3alisx.
Mema 3aéoanusi: chopmyBaTH BMIHHSA CTYACHTIB Y3araJbHIOBaTH TEOPETUYHI
MOJIOKEHHA  aJMIHICTPaTUBHOIO MEHEDKMEHTY, 3acCTOCOBYBAaTH KOMIIETEHTHICHUH Ta



eTUYHUM TMiJXOAW B YIPABIIHCBHKINA MISJIBHOCTI, @ TaKOX TMPE3ECHTYBAaTH pe3yabTaTu
CaMOCTIHHOTO OTPAIFOBaHHS HABYAJILHOTO MaTepiay.

3micmosi sumozu:

VY nomnosiai (mpe3eHTarii) HEOOX1AHO:

- PO3KPUTH CYTHICTh OOpaHOT1 TeMH Ta i 3HAYEHHS JJIsl CY9acHOI YIpaBIiHCHKOI
MPAKTHKU;

- OXapaKTEepU3yBaTH OCHOBHI MOHATTS, MiAXOAM Ta NPUHIMIIM, IOB’sI3aHi 3
TEMOIO;

- NpOaHaji3yBaTh pOJb aAMIHICTPATUBHOTO MEHEKMEHTY B JAiSJIbHOCTI
oprasizarliii pi3HUX THIIIB;

- 3a MOJMJIMBOCTI HAaBECTH MNPHUKIATN 3 TPAKTUKU AISTIBHOCTI MiJIPUEMCTB,
yCTaHOB a00 OpraHiB IyOJIYHOTO YIIPABIIHHS;

- chopMyIIOBaTH OOTPYHTOBaHI BUCHOBKH.

Bumoeu 0o npeszenmayii:

- o0csar — 8-12 cnaiinis;

- CTPYKTypa: TUTYJIbHUN Claii, BCTYI, OCHOBHA YaCTHHA, BUCHOBKH, CIIHCOK
BUKOPUCTAHUX JKEPEI;

- 0hOpMIICHHS — JIAKOHIYHE, 3 BAKOPUCTAHHSAM CXEM, TaOJuIlb, Alarpam;

- TEKCT Ha Ccllaiiiax Mae OyTH CTHCIMM, AOIOBIIb — JIOTTYHOIO Ta MOCIiAOBHOIO.

Bumozu 0o ycroi 0onogioi:

- TPUBAJICTh — 5—7 XBWIJINH,

- YiTKE TOTPUMaHHS CTPYKTYpPHU BUCTYIIY;

- BUKOPHUCTAHHS HAYKOBOI yIPaBIIiHCHKOT TEPMiHOJIOT;

- YMIHHS BIATIOB1IaTH Ha 3alUTaHHA Ta ApTYMEHTYBAaTH BIACHY MO3UIIO.

Kpumepii oyinrosanns:

- MOBHOTA Ta IIHMOWHA PO3KPUTTS TEMH;

- JIOTIYHICTB CTPYKTYPH Ta SIKICTh MPE3CHTALlll MaTepiaiy;

- KOPEKTHICTh BUKOPUCTAHHS MOHATH 1 KaTEeropiii;

- AHAJIITHYHHUH IT1IX1J] Ta CAMOCTIMHICTh BUCHOBKIB;

- BIJIMOBIAHICTh YCTAHOBJICHUM BHUMOTaM.

TECT JJIsA CAMOIIEPEBIPKHA

Obepimb 00HY npasuibHy 8i0N0GIOb.

1. AnMiHICTpaTUBHUN MEHEIKMEHT — IIE:

A) cucreMa CTpaTeriuHoTo MIaHyBaHHS JISJIbHOCTI OpraHi3anii

B) cykynHicTh METO/IIB ONEPATUBHOTO YIPABIiHHS BUPOOHULITBOM

C) cucrema yrpaBJiHHS OpraHi3alli€lo, 1o 3abe3neuye KOOpAUHAIII0, PErJiaMeHTallil0
Ta KOHTPOJIb a/IMIHICTPATUBHUX MPOLIECIB

D) ¢popma ¢inancoBoro ynpasiaiHHS MiANTPHEMCTBOM

2. Sxumil 13 HaBeleHUX MIAXOJIB aKLEHTye YyBary Ha (GopMallbHUX I[paBUiIax,
npoleypax 1 perjiaMeHTax?

A) IOBEIIHKOBHIA

B) cucremumit

C) curyaniitnuii

D) anMminicTpaTuBHUM (KJTaCUYHUIN)

3. XTo 3 YYEeHUX € TPEICTABHUKOM KJIACHYHOI aaMIHICTPaTUBHOI IIKOJHU
MEHEI)KMEHTY?

A) A. Macnoy

B) E. Meiio

C) A. daitonb

D) II. ipykep



4. Micue aaMiHICTPaTUBHOTO MEHEKMEHTY B CHCTEMI 3arajbHOr0 MEHEHKMEHTY
MOJIATAE Y:

A) BU3HAYCHHI IOBIOCTPOKOBOI Micii opraHizaiii

B) 3ab6e3neueHni cTabiIbHOTO (QYHKIIIOHYBAaHHS YIPABIIHCHKOTO arapaTy

C) bopMyBaHHI IHBECTHIIIIHOT TIOJITUKA

D) ynpaBniHHI MapKETHHTOBOIO MisUTBHICTIO

5. J1o OCHOBHUX 3aBJaHb aAMIHICTPATUBHOTO MEHEKMEHTY HAJIC)KUTh!

A) po3pobOxka Oi3Hec-cTpaTerii

B) ynpasninus npuOyTkom

C) opranizartisi, KOOpAHWHAIlIS Ta KOHTPOJIb aIMIHICTPAaTUBHUX MPOIIECIB

D) ynpaBiiHHs npoaaxamu

6. SIkuii piBeHBb YIpaBJIiHHS BIANOBIJA€E 3a peaji3allilo yNpaBIiHCHKHX PIIICHb Ha
TIPAKTHUILI?

A) cTpareriyHuit

B) onepatuBHuil (HUXK4Mi)

C) Bumuii ynpaBIiHCHKUNA

D) xopniopatuBHuit

7. UM aaMiHICTPaTHBHUN MEHEDKMEHT BIJPI3HIETHCS Bl CTPATETiYHOTO?

A) opieHTali€I0 Ha 30BHIIIHE CEPETIOBUILE

B) bopMyBaHHSM KOHKYPEHTHUX IepeBar

C) opieHTaIi€r0 HA BHYTPINTHIO OPTaHi3aIliio Ta periiaMeHTyBaHHS JTisTbHOCTI

D) 10BrocTpokoBUM XapaKTepOM pillieHb

8. IIpodeciiitHa KOMIETEHTHICTh aAMiIHICTPAaTUBHOT'O MEHEKEPA BKITIOYAE:

A) nuime TeXHIYHI HaBUYKH

B) 3HaHHSA MapKeTHHTY

C) ympaBiiHChKi, MPaBOBi, KOMYHIKaTUBHI Ta €TUYHI KOMITETEHII11

D) BUKIIIOYHO €KOHOMIYH1 3HAHHS

9. ETuka B aiMiHICTpaTUBHOMY MEHE)KMEHTI Iiepenoayae:

A) cyBope TOTpUMaHHS IHCTPYKITiH

B) opienTariito Ha QiHAHCOBI pe3yabTaTH

C) BIANOB1IATIBHICTB, IPO30PICTh Ta JOTPUMAHHS HOPM MTPO(ECIHHOT TOBEIIHKH

D) KOHTpOJIb BUPOOHUYMX MMOKA3HUKIB

10. AnMiHICTpaTUBHE yIPaBIiHHS HAOUIBII XapaKTepHe JJIs:

A) crapranis

B) nedopmanbHuX rpyn

C) nepkaBHHMX OpraHiB Ta BEJIMKHUX OpraHizarii

D) inauBinyabHOTO MiANPUEMHUIITBA

TEMA 2. ICTOPISI PO3BUTKY YIIPABJIHCHKOI TYMKHW TA EBOJIIOIIS
AIMIHICTPATUBHOI'O MEHEJKMEHTY
IInan dexmii
Icmopuuni nepedymosu BUHUKHEHHSL YNPAGTIHCHbKOL OYMKU.
OcHosHi emanu e8onOYii MEHEOHCMEHM) .
Knacuuna wixona ynpasninns.
Bropoxpamuuna mooensv ynpasninna M. Bebepa.
Tlogedinkosuil (neoxknacuunuil) nioxio 00 ynpaeuiHHsi.
Kinvxicnuti (mamemamuunutl) nioxio y meHeodcmeHmi.
Cucmemnuuii, cumyayitiHutl ma npoyecHull nioxXoou.
Cyuacni meopii ma nioxoou 00 AOMIHICMpPaAmMueH020 YRPAGIIHHS.
Bnaug icmopuunux KoHyenyiu Ha Cy4acHy NPAKMUKy aOMIHICMPAmueHO20
MeHeOIHCMEHM) .

wCoNOR~wWNE



HABYAJIbHI 3ABJJAHHA

I. OnpauroBaTu J:KepeJia 3 KIACHYHUX TeOpiii MeHEIKMEHTY.

Pexomenoosani odcepena:.

1. AnMmiHICTpaTUBHUNA  MEHEKMeHT:  HaBuanpuuii  mocionuk /  C.A.
CoxkonoBcekuit, C.II. ITaBno, M.B. Uepkammuna, M.O.Haymenko. X.: HAHI'Y, 2017. 216 c.

2. AnIMiHICTpaTHBHHI MEHEKMEHT: HaB4YabHUU mocionwk / H.J. Muxamineka,
M.P. Bepecknsa, B.C. Muxaminpkuid. JIeBiB: JIeBAYBC, 2019. 320 c¢. URL:
https://dspace.lvduvs.edu.ua/handle/1234567890/2773

3. AIIMIHICTpaTUBHUN MEHEKMEHT B YKpaiHi.: mapyunuk / B.I. Aaapism, M.O.
barmer, B.I1. bernmums Ta iH. ; 3a 3ar. pen. B.M. €menssnoBa, O.H. €prymenka; YHY im.
ITerpa  Morumu. Muxkomaie  :  EwmenbsoBa T.B., 2021. 282 c¢. URL:

https://dspace.chmnu.edu.ua/jspui/handle/123456789/1280

4. Minenko M. A. IcTopu4Hi acTieKTH CTAHOBJICHHSI 1 PO3BUTKY aJMiHICTPATHBHOTO
MeHeKMeHTy. EdektuBHa exkonomika. 2022, Ne 8. URL: https://10.32702/2307-
2105.2022.8.1

5. Menemxmenrt : [ligpyunuk / C.1O. biprouenko, K.O. Byxumceka, 1.B. Bypauek Ta
in.; mig 3ar. pex. T.I. Ocramuyk. XXutomup: [lepkaBHuii yHiBepcuteT <« JKuTOMHpCHKA
noJiTexHikay. JKuromup: Bun-Bo «Pyran, 2021. 856 c.

1. IlinroryBatn kopotke ece (2-3 crop.) Ha oaHy 3 Tem: «EBomrowis
aJAMIHICTPAaTUBHOTO MEHE/DKMEHTY: BiJ OrOpokpaTii 10 THY4YKUX Mozenei» abo
«AKTyanpHICTB ieil A. Daiioss B CydacCHOMY MEHEIKMEHTI».

Mema 3a60anna: chopMyBaTH y CTYIEHTIB LUIICHE YSBIEGHHS MPO EBOJIOLIIO
a/IMIHICTPaTUBHOTO MEHE/DKMEHTY, PO3BUHYTH aHATITUYHE MHUCIICHHS Ta BMIHHS OI[IHIOBaTH
KJIACUYHI YIIPABIiHCHKI KOHIEMIT 3 MO3UIIN CyYacHHUX MiAXO/IB O MEHEPKMEHTY.

3micmosi sumoeu 0o ece:

I1ix yac BUKOHAHHSA 3aBJaHHS CTYACHT IIOBUHEH:

- PO3KPUTH CYTHICTh aMIiHICTPAaTUBHOTO MEHE/DKMEHTY Ta OCHOBHI €Taru HOoro
PO3BUTKY;

- OXapaKkTepHU3yBaTH KIACHYHY OIOPOKPATUYHY MOJIENb YIPABIIHHS Ta PUYNHU
ii TpaHcdopmaii;

- IpoaHali3yBaTU  CydaCHI THY4YKI MOJENl  ymNpaBiiHHA  (TPOLIECHUH,
CUTYalliiHUHN, aJanTUBHUHN TIIXO0IN);

- y pasi Bubopy temu npo A. Daionst — pO3KPUTH HOTr0 OCHOBHI YIPaBIIHCHKI
171e1, MpUHIUMH Ta QYHKI[IT MEHEKMEHTY;

- OOTpyHTYBaTH aKTyanbHICTh 17ei A. @aifonss abo eBOJIOWIMHUX 3MIH
a/IMIHICTPaTUBHOI'O MEHE/DKMEHTY B YMOBAX Cy4aCHUX OpraHizaii;

- chOpMYITIOBATH BJIACHI y3araJlbHEHHS Ta BUCHOBKH.

Cmpykmypa ece (peKomeH008aHa):

Bcmyn — o0rpyHTYBaHHSI aKTyalbHOCTI TEMH, (DOPMYIIIOBAaHHS METH Ta 3aBJIaHb €Ce.

Ocnosna yacmuna — PO3KPUTTA TEOPETUYHUX TOJIOKEHBb 00 aJIMiHICTPATUBHOIO
MEHEIKMEHTY Ta aHaJli3 Horo poui B 3a0e3rneueHH1 e(peKTHUBHOCTI OpraHizaiii.

Bucnoeéku — y3araqbHEHHs OCHOBHMX pE3YJIbTaTiB, (HOPMYJIIOBAaHHS BJIACHUX
BHCHOBKIB 1 OITIHOK.

Bumozu 0o ogpopmnenns:

- 00csT — 2—3 CTOPIHKHU IPYKOBAHOTO TEKCTY,

- mpudt — Times New Roman, po3mip 14;

- MDKpPSIIKOBUM 1HTEpBal — 1,5;

- HOJIsl — CTaHAAPTHI;

- MOBa BHKJIAQy — HAayKoBa, JIOTiYHA, 3 BUKOPUCTAHHSIM YIIPaBIiHCHKOI
TEPMIHOJIOTIT;


https://10.0.127.190/2307-2105.2022.8.1
https://10.0.127.190/2307-2105.2022.8.1

- JOTPUMAHHS aKaJIeMiuHOi JOOPOUYECHOCTI.

Kpumepii oyinrosanns:

- MOBHOTA Ta JIOT1YHICTh PO3KPUTTS TEMHU;

- KOPEKTHICTh BUKOPUCTAHHS HAYKOBUX MOHSTH 1 KaTeropiid;
- OOTPYHTOBAHICTh BUCHOBKIB;

- CaMOCTIMHICTh MUCJICHHS Ta aHATITHYHUN MMAX1T;

- BiJIIOBIIHICTH BUMOTaM JI0 O()OPMIICHHSI.

ITI. CkaacTu riocapii OCHOBHUX TepMiHIB 3 TeMH.
Ynpasnincoxa oymxa —

Esontoyia menedscmenmy —

AOominicmpamusHa wKoia MeHeONCMeHMy —
Ipunyunu ynpaeninna A. @avonsa —
bropoxkpamis —

bropoxpamuuna mooensv ynpasninua M. Bebepa —
Tlogedinkosuii (HeokracuyHuil) nioxio —

Lllkona noocekux i0HOCUH —

Momuseauyisa —.

Kinvxicnuti (mamemamuunuii) nioxio —
Onepayitini 00cnioHCeHHs —

Cucmemnuii nioxio —

Cumyayivunuii nioxio —

IIpoyecHuii nioxio —

Cyuacni meopii ynpaéninus —

I'nyuki modeni ynpaeninus —

AominicmpamusHna eghekmusricmo -

IV. IlinroryBaTu 10noBiab (npe3exraniio) Ha temy: «CucreMHuii i curyaniiinuii
MiIX0M B aAMiHICTPATUBHOMY MEHeIKMEHTI».

Mema 3agoanus: chopMyBaTH Yy CTYACHTIB LUIICHE PO3YMIHHS Cy4acHUX
YIPaBIiHCHKUX MIAXO0/1B, PO3BUHYTU BMIHHS aHalI3yBaTH JISJIBHICTh OpraHi3alii 3 Mo3uIiil
CHUCTEMHOI'0 Ta CHUTYAaI[IfHOrO MiJXOAIB, a TaKoX OOIPYHTOBYBaTH JOLUIBHICTh iX
3aCTOCYBAaHHSI B aIMIHICTPATUBHOMY MEHE)KMEHTI.

3micmosi sumozu:

VY nomnosiai (pe3enTaiii) CTyJAeHT MOBUHEH:

- PO3KpUTH  CYTHICTH CHUCTEMHOT0 IMiAXOXy Ta WOro 3HA4YeHHA JJs
aJIMIHICTPATUBHOTO MEHE’KMEHTY;

- OXapakTepU3yBaTH CUTYalIMHMH MiJIXil Ta YMOBM HOTO 3acTOCYBaHHS B
YIPaBIiHCHKIA MPaKTHUIL;

- BU3HAUUTH CIIJIBHI T4 BIIMIHHI PUCH CUCTEMHOTO 1 CUTYallIifHOTO MiAXO0/IIB;

- MOKAa3aTH MOYKJIMBOCTI BUKOPUCTAHHS IIUX MIAXOMAIB Y AISJIBHOCTI OpraHizamii
PI3HUX THIIIB;

- HABECTH TPHUKIATN  YIPABIIHCBKAX CHUTYali, Yy SKUX 3aCTOCYBaHHS
CHCTEMHOT0 200 CUTYaIIHOTO MiAXOY € JOLITbHUM;

- chopmymoBaTH OOTPYHTOBAaHI BUCHOBKH.

Bumozu 0o npezenmayii:

- o0csar — 8-12 cnaiinis;

- CTPYKTYpa: TUTYJIbHHMH CIaiJl, BCTYN, OCHOBHA YaCTHHA, BUCHOBKH, CIIMCOK
BUKOPUCTAHUX JDKEPET;

- 0(OpMIICHHS — TAKOHIYHE, 3 BUKOPUCTAHHSIM CXeM, TaOIUIlb, Aiarpam;

- TEKCT Ha cllaiijjlax Ma€ OyTH CTHCIIUM, JIOTIOB1Ib — JIOTIYHOIO Ta TOCIIIOBHOIO.

Bumozu 0o ycroi 0onogioi:



- TPUBAIICTh — 5—7 XBUIIUH,

- YiTKE JOTPUMAHHS CTPYKTYpPU BUCTYILY;

- BUKOPHCTAHHS HAYKOBOI yIPaBIiHCHKOT TEPMIHOJIOTI;

- YMIHHS BIATOBI/IaTH Ha 3allUTaHHA Ta AprYMEHTYBAaTH BIACHY MO3UILIO.
Kpumepii oyinosanns:

- MOBHOTA Ta MIMOWHA PO3KPUTTS TEMH;

- JIOTIYHICTB CTPYKTYPH Ta SIKICTh MPE3CHTALlli MaTepiaiy;

- KOPEKTHICTh BUKOPUCTAHHS MOHATH 1 KaTeropii;

- aHAJIITHYHHUH IIIX1] Ta CAMOCTIMHICTh BUCHOBKIB;

- BIJIMOBIJIHICTh YCTAaHOBJICHUM BHMOT'aM.

TECT JJIs1 CAMOIIEPEBIPKHA

Obepimb 00HY npasuibHy 8i0N08I0b.

1. IcropuuHrME niepelyMOBaMH BUHUKHEHHS! YIIPaBIIHCBKOI TYMKH €:

A) po3BUTOK iH(pOPMAIIITHAX TEXHOJIOT1H

B) ycknagHeHHS BUpOOHMIITBA Ta CYCIUIBHOTO MOALTY TIparli

C) nosiBa pUHKOBOT €KOHOMIKH

D) rimo6autizartiiti nmporecu

2. Slkuii eTan eBOJIONIT MEHEHKMEHTY TIOB’sI3aHMi 13 (pOpMyBaHHIM HAYKOBHX OCHOB
yrpaBIiHHA?

A) noingycTpianbHAN

B) ximacuunmii

C) mocrinaycTpianbHUN

D) indopmarnivinumii

3. [IpencTaBHUKOM KJIACHYHOI KO YIIPABJIIHHS €:

A) A. Macnoy

B) E. Meiio

C) A. daiionb

D) JI. Makrperop

4. OcHOBHa 1/1e51 KJIACUYHOT ILIKOJIM YIPABJIIHHS [OJIATAE Y:

A) opieHTalii Ha TIOACHKI TOTpeOU

B) panionanizanii ynpaBiiHCBKUX MpoLECiB 1 popManizanii ynpaBiiHHS

C) aganTanii ynpaBiiHHS 10 CUTYaIlil

D) BUKOpHCTaHHI MaTeMaTUYHUX MOJIEIeH

5. bropokpartuuna mojensb ynpasiinHsa M. BeGepa rpyHTyeTbes Ha:

A) HedopMabHUX BIJTHOCHHAX

B) ruyuxocTi ynpaBiiHHS

C) uiTkill iepapxii, mpaBUiIax 1 po3MOALT TOBHOBAXKEHb

D) xomanH1# po6oTi

6. 'otoBHOIO IiepeBaroro OIOPOKpaTUYHOI MOJIEI €:

A) 1HHOBaLIIMHICTH

B) nepenbauyBaHicTh 1 cTaOUIBHICTD YIIPaBIiHHS

C) opieHTalrist Ha IEpPCOHAT

D) neuenTpanizaiis

7. IToBeniHKOBUH (HEOKITACHUHUN ) TTIIX1/] aKI[EHTY€ yBary Ha:

A) popManbHHUX CTPYKTypax

B) moacbkoMy ¢akTopi Ta MOTHBALIT TEPCOHATY

C) exoHOMIYHIH e(heKTUBHOCTI

D) HopMaTUBHOMY peryitoBaHH1

8. 3aCHOBHUKOM HIKOJIH JIFOACHKHUX BIJIHOCHH €:

A) @. Teitnop

B) M. Bebep



C) E. Meiio

D) A. daitons

9. KinpkicHuii (MaTeMaTUYHHA) MiIX11 y MEHE/DKMEHTI rependavae:

A) BUKOpPHCTaHHS IICUXOJIOTTYHUX METO/IIB

B) 3acTocyBaHHS MaTeMaTHYHUX MOJEIIEH 1 CTATUCTUYHUX METOMIIB

C) dbopMyBaHHS KOPIIOPATUBHOI KYJIBTYPH

D) po3Burox migepcrsa

10. Onepartiiiti TOCHIIKEHHS HAJICkKATh J0:

A) TIOBEIIHKOBOTO TIAXOIY

B) xnacuunoi mkonu

C) KiTBKICHOTO MiIX0Ty

D) curyamiitHoro miaxomay

11. CucremHmii miAXia po3risgae OpraHi3amito sK:

A) CyKyMHICTh OKPEMUX ITIAPO3/ILITIB

B) minicHy cucreMy B3a€MOIIOB’ sI3aHUX €JIEMEHTIB

C) 3aKkpuTy CTPYKTYpY

D) iepapxiuHy MOJeNb

12. Cutyaniiinuii miaxin nepeadavae, 1mo:

A) icHye yHiBepcaIbHa MOJICNb YIIPaBIiHHS

B) edexTuBHI ynpaBIiHCHKI PIIIICHHS 3aJIeXkKaTh Bl KOHKPETHUX YMOB

C) ynpaBiiHHS € CTATHYHUM MPOLIECOM

D) ronoBHy poib BiIrparoTh MpaBuiia

13. IpouecHnii miaxia TPaKTye MEHEIKMEHT SIK:

A) cucteMy KOHTPOIIIO

B) 6e3nepepBHUil mporiec B3aEMOIOB’ sI3aHUX (PYHKIIIH

C) nabip aaMiHICTpATUBHUX MPOLEAYD

D) dopmy moTuBamii

14. CyyacHi Teopii aAMiHICTPaTUBHOIO yIPaBIIHHS OPIEHTOBAHI Ha:

A) XKOPCTKY IEHTpai3aIio

B) dopmansny 6ropokparito

C) rHYYKICTh, aIaITUBHICTH 1 IHHOBAIIIMHICTh

D) BUKITIOYHO Jiep’KaBHE yIPaBIiHHSA

15. BnuB icTOpUYHUX KOHIENIIH Ha Cy4acHHM aJAMIHICTPATUBHUI MEHEIKMEHT
HOJISTaE y:

A) moBHOMY iX 3anepeyeHH1

B) noeqnanH1 K1aCMYHUX MPHUHIIMIIB 13 CYYaCHUMH M1IX0AaMHU

C) BiamoBi Bia popmarizamii

D) 3amiHi yrpaBIliHHS CaMOPETYJIALIIE0

TEMA 3. BBAEMO3B’SI30K TEOPII OPTAHI3AIIIL TA
AJIMIHICTPATUBHOI'O MEHEJKMEHTY

IInan dexmii

1. Aominicmpamugne YnpasiinHs K MIDCOUCYUNIIHAPHA HAYKA.

2. Bzaemoss 130k aominicmpamueHo2o meneodcMenmy 3 IHUUMU HAYKAMU.

3. Cninoni  nioxoou 6 meopii  opeaHizayii ma  AOMIHICMPAMUBHOMY
MeHeoHcMenmi.

4. Ocobusocmi aOMIHICMPAMUBHO20 MEHEOHCMEHMY .

5. Ponv meopii opeanizayii y ¢opmysanni cyuacnozco aomiHicmpamueHo2o
MeHeOHCMeHm) .

HABYAJIBHI 3ABJJAHHA



I. OnpanoBaTu HAyKOBi J:Kepesa 3 Teopii opradizamii Ta agMiHICTPATHBHOIO
MEHE/IKMEHTY.
Pexomenoosani odcepena:.

1. AIMiHICTpaTUBHUI MEHEKMEHT B YKpaiHi.: miapyunuk / B.I. Auapism, M.O.
barmer, B.I1. bernmuns ta iH. ; 3a 3ar. pen. B.M. €menbsnoBa, O.H. €Brymenka; UHY im.
[lerpa  Morunu. Mukomaie  :  €wmenssHoBa T.B., 2021. 282 c¢. URL:

https://dspace.chmnu.edu.ua/jspui/handle/123456789/1280

2. TpomoBa O.B. MenemxmeHT 1 aamiHicTpyBaHHS. biok «MeHEIKMEHT
koHcrekT Jiekiii / O. B. I'pomoga, T. M. I'mymienko. XapkiB : Ykp[Y3T, 2021. 70 c.

3. MenemxmMenT 1 aaMinicTpyBanus: migpydnuk / O.A. Cunopos, T.B. Anpommna,
H.O. ®icynenko, E.O. Cunopona. J{ninpo: Apt-Ilpec, 2023. 352 c.

4. OcHoBu MeHeKMEHTY: KoHCmekT nekmiii : HaBd. mOci0. AN CTYACHTIB
cremianbHocTi 073 «MeHemKkMeHT» OCBITHRO-TIpodeciitHoi mporpamu  «MEHEeIHKMEHT 1
6i3nec-aaminictpyBanss» / KIII im. Irops Cikopebkoro ; ykmamaui: T.B. Jlazopenko, C.O.
ITepminosa. Kui : KIII im. Irops Cikopcebkoro, 2021.166 c.

5. Tontopak A.C., JliBannosceka O.A. AnmiHicTpaTUBHUN MeHeKMEHT. KoHCIeKT
Jekuid ans  3700yBauiB  mepmioro  (GakamaBpcbkoro) piBHS  BumIoi  ocBitm  OINII
«MenemxmMmenT» cremianbHocTi «073 «Menemxmenty, 2023. Mukonais: MuxonaiBCbKUM
HalllOHAJIbLHUN arpapHui YVHIBEPCHUTET, 2023. URL:
https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-
menedzhment-konspekt-073-bakalavr.pdf

II. IMinroryBatu ece (2-3 crop.) Ha oaHy 3 TeM: «MiKIUCHHMILIIHAPHICTH
aJMiHICTPaTUBHOIO MEeHEeIKMEeHTY» a00 «JIronMHOUEeHTPUYHU I miaxin B
aAMIiHICTPaTHBHOMY YIIPABJIiHHI».

Mema 3a0anns.; choOpMyBaTH y CTYACHTIB LITICHE YSIBJICHHS PO aIMiIHICTPATHBHHMA
MEHE/UKMEHT SIK MDKIMCLUIUIIHAPHY raiy3b 3HaHb, PO3BUHYTH 3/1aTHICTh aHali3yBaTH Horo
B33a€MO3B 30K 3 TEOPIEI0 OpraHi3amii Ta CydaCHUMH YNPaBIIHCHKHUMH IiIXOAAMH, a TaKOXK
YCBIAOMUTH 3HAYECHHS JTIOJUHOLEHTPUYHOCTI B aIMIHICTPaTUBHOMY yIpPaBIiHHI.

3micmosi sumoeu 0o ece:

VY npotieci BAKOHAHHS 3aB/IaHHS CTYJIEHT ITOBUHEH:

- PO3KPUTH aIMIHICTPATUBHE YIPABIIHHS SIK MIKAUCLUUILIIHAPHY HAYKY;

- OXapakTepU3yBaTH B3a€MO3B’SI30K  aJIMIHICTPATMBHOIO MEHEIKMEHTY 3
IHIIMMHM HayKaMH (Teopi€ro opraHizallli, €eKOHOMIKOI, IIPABOM, COLIOJIOTI€0, NICUXOJIOTIE0
TOIIIO);

- IpoaHaNi3yBaTH CHUIbHI MIAXOAU B TEOpii opraHizauii Ta agMiHICTPaTUBHOMY
MEHE/UKMEHT1 (CHUCTeMHMH, (YHKIIOHAJIbHUM, NPOLECHUH, CTPYKTYpHMH, CUTyaliiHuil,
MOBEIIHKOBHH, IIbOBUIA);

- y pasi BUOOpY TeMHM MNpO JIOJUHOLEHTPUYHHHA MigXi] — PO3KPUTU HOTro
CYTHICTb, IPUHLIUIIN Ta 3HAYEHHS JJ1s1 €EeKTUBHOCTI aIMIHICTPATUBHOIO yIIPABIIHHS;

- OOIPYHTYBaTH OCOOJUBOCTI aJMIHICTPATUBHOI'O MEHEDKMEHTY (peryisTuBHA
CIPSIMOBAHICTh, [TPaBOBA OCHOBA YINPABJIIHHS, 1€pAPXIYHICTh, CACTEMHICTb, ITOETHAHHS HAyKU
1 IPAaKTHKH, aJaITUBHICTH);

- chopmyIrOBaTH BIACHI y3araJilbHCHHS Ta BUCHOBKH.

Cmpyxmypa ece (pekomenoosana):

Bcmyn — o0rpyHTYBaHHS aKTyallbHOCT1 TeMHU, (OPMYJTIIOBaHHS METHU Ta 3aBJaHb €ce.

Ocnosna yacmuna — PO3KPUTTA TEOPETUYHMUX IOJIOKEHB 100 aJMiHICTPAaTUBHOIO
MEHEIKMEHTY Ta aHalli3 Horo poui B 3a0e3neueHH1 epeKTUBHOCTI OpraHizarii.

Bucnoeéku — y3araqbHEHHsT OCHOBHMX pE3YJIbTaTiB, (HOPMYJIIOBAHHS BJIACHUX
BHCHOBKIB 1 OITIHOK.

Bumozu 0o ogpopmnenns:
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- o0csT — 2—3 CTOPIHKHU IPYKOBAHOTO TEKCTY;

- upudT — Times New Roman, po3mip 14;

- MIXKpSIKOBUH iHTEpBaN — 1,5;

- MOJIsl — CTaHAAPTHI;

- MOBa BHKJIAQy — HAyKOBa, JOTIYHA, 3 BHUKOPUCTAHHSIM YIPABIiHCHKOI
TEPMIHOJIOT1;

- JOTPUMAHHS aKaJIeMidHOi JOOPOUECHOCTI.

Kpumepii oyinrosanns:

- MOBHOTA Ta JIOTIYHICTh PO3KPUTTS TEMHU;

- KOPEKTHICTh BUKOPUCTAHHS HAYKOBUX MOHSTH 1 KaTeropiit;

- OOTPYHTOBAHICTh BUCHOBKIB;

- CaMOCTIMHICTh MMCJICHHS Ta aHATITHYHUN IMAX1T;

- BiJIOBIIHICTH BUMOTaM JI0 O()OPMIICHHSI.

ITI. CkaacTu riocapii KJIHO4Y0BHX NOHATH TEMH.

Midxcoucyunninapuicms aOMIHICMPAMUBHO20 MEHEONCMEHMY —

Teopis opeanizayii —

Iepapxiunicmo —

Opeanizayitino-po3nopsaoyuil xapakmep aoMiHICMpPamueHo20 MeHeOHCMEHMY —
Cucmemuicmo i KOMNAEKCHICMb AOMIHICMPAMUBHO20 MEHEONCMEHMY —
Vuigepcanvnicms 3acmocy8ants aOMiHICMPAmMueH020 MEHEOHCMEHM) —
Aoanmuenicmv aOMIHICMPAMUBHOZO MEHEONCMEHN) —

IV. IlinroryBatu mnpe3enrtaunilo: «CucremHuii i mpouecHmii miagxonum B Teopil
oprasizauii Ta aIMiHICTPATHBHOMY MeHeKMEHTI».

Mema 3a60anns: PO3BUHYTU y CTYIEHTIB HABUYKM AHAJITUYHOIO Ta KPUTUYHOTO
MUCJICHHSI, HABUUTH y3arajlbHIOBATH TEOPETUYHI 3HAHHS Ta JEMOHCTPYBATH iX 3aCTOCYBaHHS
y Cy4yacHOMY aJMIHICTPaTUBHOMY MEHE/DKMEHTI, a TaKOoX I[I0Ka3aTh B3a€MO3B’A30K
CHCTEMHOTO 1 IPOILIECHOTO MiIXO0/IB Y Teopii opraHizaiii Ta MpaKTULll yIPaBIiHHS.

3micmosi sumozu:

VY npeseHratii CTyJI€HT OBUHEH:

- PO3KpUTH  CYTHICTH CHCTEMHOTO MigXO0Ay Ta MOro 3HaueHHs JUis
aJMIHICTPATUBHOTO MEHEKMEHTY 1 Teopii opraHizauii;

- OXapakTepU3yBaTH MPOLECHUH MiaXiJ, HOro poJib y IMJIaHyBaHHI, OopraHizarmii
Ta KOHTPOJI1 YIPaBIIHCHKUX MPOIIECIB;

- MOKAa3aTH MOAIOHOCTI Ta BIAMIHHOCTI CHCTEMHOTO 1 MPOIIECHOTO MiIXO/IiB;

- IpOaHaNi3yBaTU MPAKTUYHI MPUKIAAN 3aCTOCYBAHHS LIMX MIAXOJIB Yy PI3HUX
TUTIAX OpraHi3alii;

- 3poOUTH BHCHOBKM I10/10 €(EKTUBHOCTI 3aCTOCYBAaHHS MIAXOIB y Cy4acHii
YIPaBIIHCHKIA MPAKTUII

Bumoeu 0o npezenmayii:

- o0csr — 8-12 cmaiiais;

- CTPYKTypa: TUTYJIBHHH CIail, BCTYI, OCHOBHA YaCTHHA, BUCHOBKH, CIIHICOK
BUKOPUCTAHUX JDKEPEI;

- odOpMIICHHS — JTAKOHIYHE, 3 BUKOPUCTAHHSM CXeM, TaOIuIlb, Alarpam;

- TEKCT Ha cllaiiiax Mae OyTHU CTHCIUM, JOMOBI/Ib — JIOTTYHOIO Ta MOCIiIOBHOIO.

Bumoeu 0o ycroi 0onosgioi:

- TPUBAIICTh — 5—7 XBUIIUH,

- YiTKEe TOTPUMAaHHS CTPYKTYPH BHCTYIIY;

- BUKOPUCTAHHS HAYKOBOI yIPaBIiHCHKOT TE€PMIHOJIOTI;

- YMIHHS BIATOBI/IaTH Ha 3allUTaHHS Ta AprYMEHTYBAaTH BJIACHY MO3UIIO.

Kpumepii oyiniosanns:



- MOBHOTA Ta MTHOWHA PO3KPUTTS TEMH;

- JIOTIYHICTh CTPYKTYPH Ta SAKICTh IIPE3eHTallli MaTepiany;
- KOPEKTHICTh BUKOPUCTAHHS MTOHATH 1 KaTeropiii;

- aHATITHYHUHN MAX1J Ta CAMOCTIMHICTH BUCHOBKIB;

- BIJIMOBIIHICTh YCTAHOBJICHAM BHMOTaM.

TECT AJs1 CAMOIIEPEBIPKHA
Obepimb 00HY npasuibHy 6i0N0GIOb.
1. AAMiHICTpaTUBHHUIA MEHEIKMEHT PO3TJISAA€THCS AK:
A) nuire HaGlp IpaBMII 1 HaKa31B
B) HayKy i IpakTUKY YHpaBiIiHHS OpraHi3ali€elo
C) BUKIIOYHO (hiHAHCOBE YIPABIIIHHSI
D) cucremy MoTHBAIliT IEpCOHATTY
2. MiKIUCIMIUTIHAPHICTD aAMIHICTPATUBHOTO MEHEKMEHTY O3HAYaE:
A) opieHTarlio JUIIe HA EKOHOMIYHI aCTIEKTH
B) B3aeM03B 530K 3 IHIIMMH HayKaMH (€KOHOMIKa, IIPABO, TICUXOJIOT1S TOIIO)
C) BUKITIOYHE BUKOPUCTAHHS MAaTEeMAaTHIHUX MOJICIICH
D) opieHTaiito Ha 0OJIHy KOHKPETHY Taly3b
3. Teopis opranizarii BUB4ae:
A) BUKIIFOYHO (DIHAHCOBI TTOKA3HUKHU
B) numie ympaBniHChKI HaKa3u
C) cTpyKTypH, poLIecH Ta MPUHIUIHN (PYHKIIIOHYBAaHHS OpraHizaiii
D) moTuBaitito nepcoHary
4. CucteMHUH MiAXia y aAMIHICTpAaTUBHOMY MEHEIXKMEHTI nepeadavae:
A) 130160BaHy pOOOTY MiAPO3ILTIB
B) po3risin opranizartii sk MiTiICHOT CHCTEMH B3a€EMOIIOB’ I3aHUX €JICMEHTIB
C) opieHTario Ha OJJHOPA30Bi PIICHHS
D) ¢okyc Ha 30BHIIIHBOMY CEPEIOBUIIII
5. [IporecHuit miaxia akIeHTye yBary Ha:
A) moncekoMy pakTopi
B) nocnigoBHOCTI ynipaBimiHCHKUX JiH Ta QyHKIIN
C) OropokpaTtuuHiil popmamizamii
D) ¢pinancoBomy KOHTpOII1
6. OyHKIIOHANBHUHN MiJIX11 y MEHE/DKMEHTI Tepeoayae:
A) BpaxyBaHHsI €MOII1}l IepCOHATY

B) BunideHHS OCHOBHMX YNPABIIHCBKMX (YHKLIN: IUIaHYBaHHsS, Oprasizais,

KOHTPOJIb, MOTHBAII1s
C) opieHTalli0 JIUIIIE HAa 30BHILTHE CEPEIOBUIIIE
D) moeqHaHHSA HAYKW Ta MPAKTHKH
7. CTpyKTYpHMH MiIXi aKLEHTYE yBary Ha:
A) nporiecax NpURHATTS pilICHb
B) popmanbHuX migpo3ainax, iepapxii Ta Mo mpari
C) motuBalii nepcoHaty
D) 30BHIIIHIX (aKTOpax BILTUBY
8. CuryaniifHuil miaxia nepenodavac:
A) icHyBaHHS yHIBEepCaJIbHOI MOJIEJI YIPaBIIiHHS
B) npuiiHATTS ynpaBaiHCHKUX PILIECHb 3aJIEKHO BiJl KOHKPETHUX YMOB
C) BuUKOpHCTaHHS JUIE POPMATBHUX MPaBUII
D) opieHTaliro BUKIFOYHO Ha (hiHAHCH
9. IloBeAiHKOBUH MiAX1/A y aAMIHICTPATUBHOMY MEHEKMEHTI OPIEHTOBaHUHN Ha:
A) GpopmainbHi CTPYKTYpH
B) motuBariro, komyHikaiii Ta JHOACEKHI GakTop



C) KOHTpOJIb Ha/l BUPOOHUYMMHU TPOIIECaMHU

D) HopMaTuBHI JOKYMEHTH

10. LinpoBuii miaxin mepeadavac:

A) BIJICYTHICTb TIJITaHYBaHHS

B) ynpaBmninHs, opieHTOBaHE Ha TOCATHEHHS KOHKPETHHX IIiJIeH opraHizamii

C) BUKJIFOYHO 30BHIIIHIN KOHTPOJIb

D) po3po0Ky CTpYKTypHHX CXeM

11. JIroquHONICHTPUYHUHN TIIX1/ Tepeadaydac:

A) npioputeT popMaTbHUX MPABUI

B) opienTariito Ha moTpeOH, PO3BUTOK Ta MOTHBAIIIIO MPAIlIBHUKIB

C) noBHY aBTOHOMIIO MiPO3/LIIB

D) BukopucTaHHs JHIIE MATEMAaTUYHUX MOJIeJei

12. OcHOBHA 0COOJIMBICTh aMIHICTPATUBHOTO MEHEIKMEHTY — I1€:

A) BUITaJIKOBHI XapaKTep yNpaBIiHCHKUX PIllICHb

B) cucremHicTh, iepapXiuHiCTh 1 OpraHizaliiHO-PO3MOPAIUNIl XapaKkTep

C) dbokyc BuKIIOYHO HA (PIHAHCOBUX MOKa3HUKAX

D) BincyTHICTh perimaMeHTamii

13. Bzaemo3B’s30Kk Teopii opraHizamii Ta aAMIHICTPATHBHOTO MEHEKMEHTY
MIPOSIBIISIETHCS Y-

A) MOBHII HE3aJeXHOCTI YIPaBIIHCHKUX MPOLIECIB

B) noennanHi ananizy CTpyKTyp, MpoueciB i PyHKIIN yrpaBIiHHSI

C) opieHTaIlil BUKJIIFOYHO Ha COIIIOJIOTIIO

D) BUKIIFOYHO HOPMATUBHIH IisSUTBHOCTI

14. Oco6muBOCTI aIMIHICTPATUBHOT'O MEHEI)KMEHTY BKIJIIOUAIOTh:

A) dopmanbHICTh 1 BIICYTHICTh aJalITUBHOCTI

B) nmroaMHOIEHTPUYHICTD, YHIBEPCATBHICTh 3aCTOCYBaHHS, aJaITUBHICTh

C) BUKIIIOYHO IJIaHYBaHHS

D) irHopyBaHHS 30BHIIIHHOTO CEPETOBHILA

15. [loeqHaHHS HAYKH Ta MIPAKTHKH B aMiHICTPATUBHOMY MEHEIKMEHTI JO3BOJISE:

A) YHUKATH CTPaTEriuHOrO IJIAaHYBAHHS

B) 3acTocoByBaTH HayKOBI MIIXOH 10 pEAIbHOI YIIPaBIIHCHKOI ISJIbHOCTI

C) npamtoBatu nuiie 3 piHAHCOBUMU TaHUMU

D) oOmMexxyBaTu B3a€MOJIIIO 3 MiIJIETIIUMU

TEMA 4. CUCTEMA CYB’EKTIB TA OB’€EKTIB AIMIHICTPATUBHOI'O
MEHE/UKMEHTY

IInan aexmii
Tousmms cy6’ekma ma 06’ €xma ynpagiinHa: meopemudti OCHO8U
Cy6 ’exmu aominicmpamueHo2o ynpasiinHsi
Ocobausocmi nogedinku cyd 'ekma ynpasiinHsi
06 ’ekmu aOMiHICmMpamMueHo20 YRPasiHHsL
B3zaemooisa cy6’exma ma 06 ’exma 6 ynpasiincbKoMy npoyeci
Ponwv xepienuxa sk cyd’ekma aomiHicmpamusHo20 ynpasiiHts
Tlosnosaswcenns, 0608 ’s13ku ma 8i0N0BIOANLHICMb CYO €KMIB YNPABIIHHA
Ynpaenincoxa sepmukans: yenmpanizayis ma oeyenmpanizayis
enezysanmsn nosHo8axdcenv 8 AOMIHICMPAMUBHIL CIMPYKMYPI

CoNR~LNE

HABYAJIbHI 3ABJJAHHA
I. OnpamoBaTn TeopeTHYHi [uKepesa 3 NPo0/IeMATHKHM CY0’€KTHO-00’€KTHHX
Bi/IHOCHH B ynpaBJliHHi.
Pexomenoosani doaxcepena:



1. AnMiHICTpaTUBHHMIA MEHEIKMEHT: HaBYalbHUU mocionmk / H.S. Muxamimbka,
M.P. Bepecknsa, B.C. Muxaminpkuii. JIeBiB: JIeBAYBC, 2019. 320 c¢. URL:
https://dspace.lvduvs.edu.ua/handle/1234567890/2773

2. AIIMiHICTpaTUBHUI MEHEKMEHT B YKpaiHi.: miapyunuk / B.I. Aaapism, M.O.
barmer, B.I1. bernmuus Ta iH. ; 3a 3ar. pen. B.M. €menssnoBa, O.H. €Brymenka; UHY iwm.
ITerpa  Morumu. Muxkomaie  :  EwmenbsoBa T.B., 2021. 282 c¢. URL:
https://dspace.chmnu.edu.ua/jspui/handle/123456789/1280

3. bopcyk-bepnagun I'. AamiHicTpaTUBHUN MEHEIKMEHT B IPOIIeCi opraHizaiii
(GyHKLIOHYBaHHS YCTaHOBH. URL:
https://dspace.wunu.edu.ua/bitstream/316497/40130/1/34.pdf

4, BinTtoHsik A. AIMiHICTpaTHBHHA MEHEKMEHT: MOTHUBAIliS SIK e()EeKTHBHHIA
IHCTPYMEHT YIpaBIiHHS MepcoHaNoM. MDKHApOAHUI HAYKOBUN >KypHal MEHEIKMEHTY,
E€KOHOMIKH Ta (iHaHCIB, 2023. 2 (2), 133-139. URL:
https://doi.org/10.46299/j.isjmef.20230202.14

5. Tontopak A.C., JliBannosceka O.A. AnmiHicTpaTUBHUN MeHEeKMEHT. KoHCIeKT
JeKImi g 3m00yBadiB  mepmoro  (OGakamaBpchkoro) piBHsS Bumoi  ocBitm  OINII
«MenemxmenT» cremianbHocTi «073 «Menemxmenty, 2023. Mukonais: MukonaiBCbKUM
HalllOHAJbLHUN arpapHui YVHIBEPCHUTET, 2023. URL:
https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-
menedzhment-konspekt-073-bakalavr.pdf

II. HigroryBaru ece (2-3 crop.) Ha oaHy 3 TeM: «Pojib KepiBHMKA fIK Cy0’€KTa
aJIMiHICTPATHBHOI0 MeHeIKMeHTY» a00 «/lejieryBaHHsI MOBHOBa)KeHb SIK IHCTPYMeEHT
e()eKTUBHOI0 YIPABJIiHH».

Mema 3ae0anns: cHopMyBaTH y CTYIEHTIB TIIMOOKE PO3YMIHHS pOJIi CyO’ €KTIB
yIpaBIiHHSA Ta 00’€KTIB aAMIHICTPATUBHOTO MEHEIKMEHTY, a TaKOXK 3aCBOEHHS MPUHIIUIIB
B33a€MO/Ii1 Mi>K HUMH JJIs1 TTiIBUIIICHHS €(EKTUBHOCTI OpraHi3amiifHo1 AisTIbHOCTI.

3micmosi sumoeu 0o ece:

VY mporieci BAKOHAHHS 3aBJIaHHS CTY/ICHT TOBHHEH:

- PO3KPHUTH MOHATTS cy0’€KTa 1 00’ €KTa YIPaBIiHHS Ta IX B3a€EMO3B’SI30K;

- OXapakTepu3yBaTu CyO’€KTIB aJMIHICTPATUBHOTO YNpaBiiHHSA (Kiacudikariis,
piBHI, TOBHOBaYXEHHS, 000B’I3KH, BIAMOBIIATbHICTD);

- onucath 00’e€KTW ympaBiiHHA (oprasizamii, CTPYKTYpHI HIJpO3JUIH,
MpaliBHUKH, POIIECH);

- y pa3l BHOOpYy TeMH Mpo KEpIBHHUKAa — TIOKa3aTH HOro pojb, (QYHKIIII,
BI/IMIOBIJJAJIbHICTD 1 BIUIMB Ha €()eKTUBHICTH YIPABIIHHS;

- y pasi BHOOpY TeMH TpO AENETyBaHHS — PO3KPUTH MPHHIUIH JeNeTyBaHHS,
nepeBaru, OOMeKeHHs Ta BIUIMB Ha OpraHi3aliiHy e(eKTUBHICTD;

- HAaBECTH MPUKIAOM 3aCTOCYBAaHHS aJMIHICTPAaTUBHUX 1HCTPYMEHTIB Y
MPAaKTUYHIN AiSUTBHOCTI OpraHizaiii;

- chopmysroBaTH BJIaCHI BUCHOBKH Ta pEKOMEH A1

Cmpykmypa ece (peKomenoo8ana):

Bcmyn — o0rpyHTYBaHHSI aKTyalbHOCTI TEMH, (DOPMYIIIOBAaHHS METH Ta 3aBJIaHb €Ce.

Ocnosna yacmuna — PO3KPUTTA TEOPETUYHUX IOJIOKEHB 00 aIMiHICTPATUBHOIO
MEHEIKMEHTY Ta aHaJli3 Horo poui B 3a0e3neueHH1 epeKTUBHOCTI OpraHizarii.

Bucnoeéku — y3araqbHEHHs OCHOBHMX pe3y/lbTaTiB, (OpPMYJIIOBAaHHS BJIACHUX
BHCHOBKIB 1 OITIHOK.

Bumozu 0o ogpopmnenns:

- 00csT — 2—3 CTOPIHKHU IPYKOBAHOTO TEKCTY,

- mpudt — Times New Roman, po3mip 14;

- MDKpPSIIKOBHM 1HTEpBal — 1,5;

- HOJIsl — CTaHAAPTHI;


https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-menedzhment-konspekt-073-bakalavr.pdf
https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-menedzhment-konspekt-073-bakalavr.pdf

- MOBa BHKJIAQy — HAyKOBa, JOTIYHA, 3 BUKOPUCTAHHSM YIPABIIHCHKOL
TEPMIHOJIOT1;

- JOTPUMAHHS aKaJIeMidHOi JOOPOUYECHOCTI.

Kpumepii oyinrosanns:

- MOBHOTA Ta JIOT1YHICTh PO3KPUTTS TEMHU;

- KOPEKTHICTb BUKOPUCTAHHS HAYKOBUX MOHSTH 1 KaTeropiid;

- O0OTPYHTOBaHICTh BUCHOBKIB;

- CaMOCTIMHICTh MUCJICHHS Ta aHATITHYHUN MAX1T;

- BiJIIOBIIHICTH BUMOTaM JI0 O()OPMIICHHSI.

ITI. CkaacTu riocapii KJIHO4Y0BUX NOHATH TEMH.
Cy6’exm ynpaeninms —

06’exm ynpaeninms —

Knacugixayis cy6’exmie ynpasninms —
Ilosnosadicenns cyd’exkma ynpasninus —

06086 ’s3xU cy6 ekma Ynpasninus —
Bionogioanvuicmo cy6’exma ynpagninusa —
Ocobnusocmi nogediHKu cyo ’ekma ynpasniHHsa —
06’ exmu aOMIHICMPAMuUEHO20 YNPAaGIiHHSA —
Bszaemoois cy6’exkma ma 06’ exma ynpaeninms —
Ponb kepienuxa sik cyd’ekma ynpaseninus —
Ynpasnincoxka sepmuxans —

Llenmpanizayisa 6 ynpagninmi —
Jleyenmpanizayis 6 ynpaeainui —

enecyeanns nognogadicens —

Egexmusne ynpaeninns —

IV. HiaroryBaTtu npe3enraniio Ha Temy: «LleHTpanizania Ta neuenrtpasisauis B
CHCTeMi aIMiHICTPATHBHOIO YNIPABJIiHHS».

Mema 3a60anHA: pO3BUHYTU Y CTYIEHTIB PO3YMIHHS MPUHLUIINB [0OYAOBU
YIPaBIiHCHKOI BEPTHUKANl, MEXaHI3MIB PO3MOAUTY MOBHOBa)XEHb y OpraHizaiii Ta BIUIMBY
LEeHTpasi3auii i eneHTpanizanii Ha e()eKTUBHICTb aAMIHICTPATUBHOTO YIPABIIHHS.

3micmosi sumoau:

V npes3eHTalii CTY/I€HT IOBUHEH:

- BHU3HAUUTH MOHATTS LEHTpaNi3alii Ta JeueHTpaIi3amnii;

- OXapakTepU3yBaTH MEepPeBark Ta HEJOMIKU KOKHOTO MIAXOY;

- MOKa3aTH BIUIMB LIEHTpajizauii 1 JeleHTpami3alii Ha Mpolecu HPUUHATTA
pillieHb, KOHTPOJIb 1 €(PEeKTUBHICTh OpraHi3allii;

- IpOoaHaNi3yBaTy MPaKTUYHI IPUKJIAIM 3aCTOCYBAaHHS B OpraHi3alisx;

- HAaBECTH CXeMH a00 TaOJnIl 119 HAOYHOCTI;

- 3poOUTH OOTPYHTOBAaHI BHUCHOBKH Ta PEKOMEHJAIIl MO0 ONTUMAJIBHOTO
BUKOPUCTAHHS IOBHOB&)KEHb Y aIMIHICTPATUBHOMY MEHE)KMEHTI.

Bumoeu 0o npezenmayii:

- o0csr — 8-12 cmaiiais;

- CTPYKTypa: TUTYJIBHHI CIaiJl, BCTYI, OCHOBHA YaCTHHA, BUCHOBKH, CIIHICOK
BUKOPUCTAHUX JDKEPEI;

- odOpMIIEHHS — JTAKOHIYHE, 3 BUKOPUCTAHHSM CXeM, TaOIuIlb, Alarpam;

- TEKCT Ha cllaiiiax Mae OyTHU CTHCIUM, JOMOBI/b — JIOTTYHOIO Ta MOCIiI0BHOIO.

Bumozeu 0o ychoi 00nosioi:

- TPUBAIICTh — 5—7 XBUIIUH,

- YiTKEe TOTPUMAaHHS CTPYKTYPH BHCTYIIY;

- BUKOPUCTAHHS HAYKOBOI yIPaBIiHCHKOI TE€PMIHOJIOTI;



- YMIHHS BiJITIOBIJaTH HA 3allUTAaHHs Ta ApTyMEHTYBATH BIACHY MO3HIIIIO.
Kpumepii oyinrosanns:

- MOBHOTA Ta MTHOWHA PO3KPUTTS TEMH;

- JIOTIYHICTh CTPYKTYPH Ta SAKICTh IIPEe3eHTallli MaTepiany;

- KOPEKTHICTh BUKOPUCTAHHS MOHATH 1 KaTeropiii;

- AHAJITHYHHUHI MAXiJ Ta CAaMOCTIHHICTh BUCHOBKIB;

- BIJIMOBIIHICTh YCTAHOBJICHHM BHMOTAM.

TECT JJIs1 CAMOIIEPEBIPKHA

Obepimb 00HY npasuibHy 6i0N0GIOb.

1. Cy0’exT ynpaBiiHHS — L€:

A) Oynb-sKUi IpaIiBHUK OpraHi3aiii

B) ¢disuuna abo ropuanyHa ocoba, M0 3AIMCHIOE YIIPABIIHCHKI BIUIUBH Ha 00’ €KT
YIpaBIiHHS

C) TiIbKU KEPIBHUK BUIIOTO PiBHS

D) cTpykTypHUit miapo3ait opraHizarii

2. O0’€eKT ynpaBJiHHS — LI€:

A) BUKJIIOYHO (DiHAHCOBI pecypcu

B) enemenT oprani3aiiii abo mnporiecy, Ha KUl CpsSIMOBaH1 yIpaBIiHChKi il

C) kepiBHUK OpraHizartii

D) TinbKH npamiBHUKH

3. OcHOBHI 00’ €KTH aMIHICTPATUBHOTO YIIPABIIIHHS BKJIIOYAIOTh:

A) 3aKOHU Ta HOPMATUBHI aKTH

B) opranizariii, cTpyKTypHi MipO3 i1, MPaliBHUKH, TPOIIECH

C) TibKU KEPIBHUKIB

D) numie BupoOHUYi pecypcu

4. 1o cy0’€KTIB aIMiHICTPATHBHOTO YIPABIIHHS HAJICKATh!

A) BUKJIFOUHO JIep>KaBHI OpraHu

B) kepiBHUKH, OpraHH yIpaBIiHHS, IOCAJI0BI 0COOU 3 TOBHOBAKCHHAMHU

C) Bci nmparniBHUKH OpraHizartii

D) 30BHIIIHI KOHCYJIBTAaHTH

5. IloBHOBakeHHsI cy0’€KTa yNpaBIiHHSA — I€:

A) npaBa 1 MOXJIMBOCTI 3/{IHCHIOBATH YNIPABIIHCHKI Ail

B) BcraHoBieHI mpaBa 1 MOXIHMBOCTI MpUilMATH pIMICHHS Ta KOHTPOJIOBATH
BUKOHAHHS 3aBJJaHb

C) 000B’I3KH IMiIETIINX

D) ¢inancosi pecypcu opranizauii

6. O00B’s13KHM Cy0’€KTa yHpaBiIiHHS BU3HAYAIOThCA:

A) KOHKPETHUMH 3aBJJAHHSIMH Ta JIisIMHU, SIKi Cy0’ €KT 3000B’s13aHUIT BUKOHYBAaTH

B) ¢inaHcoBrMMHM mOKa3HUKaMM Oprasizarii

C) 30BHIIIHIM CEpEIOBUIIEM

D) ctpykTyporo opranizaiii

7. BianoBigaibHICTh Cy0’€KTa yIpaBIIiHHS — 1I€:

A) oTpuMaHHs O0OHYCIB 3a €()EeKTUBHICTD

B) cTymiHb HECEHHS HACHIKIB 3@ PE3YJIbTATH YIPABIIHCHKOI AisTTBHOCTI

C) nuianyBaHHS 3aBJaHb MMiAJETIUX

D) KOHTPOJIH 3a TiAPO3aiIaMu

8. JleneryBaHHs MOBHOBaXEHb — LI€:

A) nepenaua BCixX mpaB 1 000B’sSI3Ki1B KEPIBHUKA

B) nepenaua yacTHHM ynpaBIiHCHKUX TpaB i 000B’SI3KIB BiJl KEPiBHUKA JI0 MIIETIIUX

C) nenrtpanizanis IpUHHATTS pillIEHb

D) opranizaiiist KOHTPOJIIO 32 MPOLIeCaMH



9. LlenTpamizaris ynpaBiiHHS O3HAYAE:

A) mepenavy MOBHOBa)KEHb Ha HIDKYI PiBHI

B) KOHIIEHTpALliI0 YIIPaBIiHCHKUX IOBHOBAKEHb HA BEPXHBOMY PiBHI

C) neneryBanHs 000B’SI3KiB i IJIETIINM

D) aBTOHOMIIO MiIPO3/ILTIB

10. DenenTpanizaliis ynpaBIiHHS epeadavac:

A) KOHIICHTpAIIi10 TOBHOBAXKEHB y KEPIBHUKA

B) posmoia moBHOBaXKEHb MiXK HHKYUMHE PIBHSAMH YIIPABIIiHCHKOI CTPYKTYPH

C) ycyHEHHSI KOHTPOJIIO

D) BUKITIOYHO LEHTpaIi30BaHe IJIaHyBaHHS

11. YopaBniHcbKka BepTHKAIb — I1€:

A) iepapxiuHa CTPYKTYpa IPUUHATTS PillleHb B OpraHi3amii

B) cucrema MmoTHBariii nepconamy

C) nporiec mIaHnyBaHHS OIOKETY

D) nabip ¢piHaHCOBUX NOKA3HHUKIB

12. Ponb kepiBHHKA SIK Cy0’€KTa YIpaBIiHHS BKJIIOYAE:

A) oprani3aiiro mporecis, IPUAHSITTS PillieHb Ta KOHTPOJIb BUKOHAHHS 3aB/IaHb

B) nure KoHTpoIIb 32 MiIeTIuMu

C) BUKOHAHHSI 3aB/IaHb MPAIliBHUKIB

D) nnanyBaHHs OI0[KETY

13. Oco0MBOCTI MOBENIHKH CY0’ €KTa YIPABIiHHS MPOSBISIOTHCS :

A) BUKOHaHHI JIMIIIE HAKa3iB

B) npuitHATTI pillieHb, OpraHi3aliii mpoIecis i B3a€MOIi 3 MiIerTuMH

C) BukIt0YHO (HiHAHCOBOMY KOHTPOII1

D) irHopyBaHHI 00’ €KTIB yIpaBIiHHS

14. OcHOBHa MeTa JeNIeTyBaHHS IOBHOBAKEHb:

A) 3MEHIIIMTH BiJIOBITABHICTH KEPIBHUKA

B) migBummTé e(eKTUBHICTH OpraHisaliifHOl MisUIbHOCTI Ta MIBHAKICTH HMPHHAHATTS
pimeHs

C) neHtpanizyBaTu KOHTPOJIb

D) ycyHyTH mianernux 3 npoiecy yupaBiiHHS

15. B3aemonis cy0’ekta Ta 00’ €KTa yrpaBiliHHSA 3a0e3Meuye:

A) aBTOHOMIIO CTPYKTYPHHUX M1JIPO3/LIIIB

B) nmocsraeHHs 1iieit opraxizaiiii uepe3 KOOpAWHAIIII0 Ta YIPABIiHCHKUI BIUTUB

C) BUKITIOYHO (pIHAHCOBY CTAOLIBHICTD

D) ycyHeHHs KepiBHHKA 3 IPOLIECY YIPABIiHHS

TEMA 5. METOJM I TEXHOJIOT'Ti AAMIHICTPATUBHOI'O
YIIPABJIITHHSA

IInan dexmii
Tonuamms memody ma mexHono2ii 8 AOMIHICIMPAMUBHOMY YNPABLIHHI
Knacudghixayis memooie aominicmpamusnoco ynpasiinHsi
Tpunyunu 6ubopy ynpasniincoKux memoois
Komnnexcne 3acmocysanus memodis ynpasninus
Tonamms ma cymuicms yYnpaguiHCoKux mexHon02it
Texnonoeii nputinamms ynpaeuiHCbKux piuieHs
Ingpopmayitino-ananimuyni mexHon02ii 8 AOMIHICIMPAMUBHOMY MeHeOHCMeHmi
Lugposi mexnonozii aominicmpamusHoco ynpasiiHHs.

NGO~ wWdE

HABYAJIbHI 3ABJJAHHA



|.OnpanoBaTH TeoOpeTHYHI JKepesa 3 MeTOAIB i TEXHOJIOTIH aIMiHICTPATHBHOIO
MEHe’KMEeHTY.

Pexomenoosani ooxcepena:

1. AnMiHiCTpaTuBHUN  MeHemKMeHT:  HapuanpHmit  mocionuk /  C.A.
Cokomnoscekuit, C.I1. ITaBnos, M.B. Uepkammuna, M.O.Haymenko. X.: HAHI'Y, 2017. 216 c.

2. buba B.A., Yreuenko JI.M. AHaii3 poii aAMiHICTPaTHBHOTO MEHEHKMEHTY B
HiABUIIEHHI €()eKTUBHOCTI MiInpueMCcTB B YKpaini. Akagemiuni Bi3ii, 2023. (23). URL:
https://www.academy-vision.org/index.php/av/article/view/554

3. Bipkoscbkuit M., Hazapenko M.O. TeopeTnuHi acrieKTH JiiepcTBa B Cy4acHUX
opranizarisx. X Mi>kHapo/lHa HayKOBO-TpakTH4Ha KoHpepeHIis Y.2. «AKTyalbHI TpoOieMu
YIIPaBIIiHHS COLIAIbHO-eKOHOMIYHUMU cucteMammy, 2024 C. 93-97.

4, Boponkosa B.I'., Bearep O.M. ®opmyBaHHS KOHIEMIIi aJAMiHICTPaTHBHOTO
MEHE/DKMEHTY B YMOBaX CTPIMKOTO PO3BUTKY TE€XHOJIOTiH, CTOXaCTHYHOCTI Ta ajamnTauii 10
smiH.  Humanities  Studies. 2020. Bunyck 3 (80). C. 159-177. URL:
http://humstudies.com.ua/article/view/207438/208373

5. Tlonropak A.C., JliBannoBcbka O.A. AnMiHiCTpaTUBHUN MeHEKMEHT. KoHCTIeKT
JeKIii ans  3m00yBauiB  mepmioro (6akamaBpchkoro) piBHA Bumoi oceitm - OIII
«MenemkMmenT» cremiaabHocTi «073 «Menemxmenty, 2023. Mukonais: MuxkonaiBCbKUH
HaIllOHAJIbHUH arpapHuit YHIBEPCHTET, 2023. URL:
https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-
menedzhment-konspekt-073-bakalavr.pdf

Il.MiaroryBatn ece (2-3 crop.) Ha oany 3 Tem: «KoMmmiekcHe 3acTrocyBaHHSI
MeTOAIB AJAMIHICTPATMBHOIO ymnpasJaiHHa» a00 «LudpoBi TexHoJOril AK YHHHUK
nigBHIIeHHS eeKTUBHOCTI a/IMIHICTPATUBHOI0 MEHEe:KMEHTY».

Mema 3a60anns: cOpMyBaTH y CTYACHTIB PO3YMIHHS PI3HUX METOJIB Ta TEXHOJIOT1H
YIIPaBIIiHHS, HABYMUTH OLIHIOBATH iX €()EKTUBHICTH Ta OOMPATH ONTHMAIBHI IHCTPYMEHTH IS
MiJBUIICHHS PE3yIbTaTUBHOCTI aAMIHICTPATUBHOTO YIIPABIIIHHS.

3micmosi sumozu 0o ece:

CTyIeHT NOBUHEH:

- PO3KPUTH MOHATTS METOAY Ta TEXHOJIOTII B aIMIHICTPaTUBHOMY YIIpaBJIiHHI;

- OXapakTepu3yBaTH  KJAaCM4YHI  METOJAM  YNpaBJIHHA:  aJMiHICTPAaTUBHI
(po3mopsia4i), eKOHOMIYHI, COLIAIBHO-TICUXOJIOT14HI,

- ONucaTH TNPUHIMIK BUOOPY METOMAIB YHPABIiHHA Ta IX KOMIUIEKCHE
3aCTOCYBaHHS,

- y pa3i BUOOpY TeMH Npo LU(POBI TEXHOJOIII — MOKAa3aTH, SIK eNeKTPOHHUN
nokymeHToobir, CRM-cucremu, ERP-mmargopmu Ta 1HIII 1HCTPYMEHTH HIABHUILYIOThH
e(EeKTUBHICTb YIPaBIiHCHKUX MPOIIECIB;

- PO3IJISHYTH TEXHOJOTIT MPUNHHATTS YIPaBIIHCHKUX pPIllIEHb Ta 1HQOpMaIiiiHoO-
AHAJIITHYHI TEXHOJIOT1;

- HAaBECTH NPAKTHYHI TPHUKIAAA BUKOPUCTAHHS METOJIB Ta TEXHOJOr B
OpraHizauisx pi3HUX THIIIB;

- chopmyoBaTH BJIACHI BHCHOBKM Ta peKOMEHJAIli om0 e(eKTUBHOTO
3aCTOCYBAaHHS METO/IIiB 1 TEXHOJIOTIH.

VY mporieci BAKOHAHHS 3aB/IaHHS CTY/IEHT TOBHHEH:

- PO3KPUTH MOHATTA Cy0’ €KTa 1 00’ €KTa yIpaBIiHHA Ta X B3a€MO3B’30K;

- OXapakTepu3yBaTu CyO’€KTIB aJMiIHICTPATUBHOTO YINpaBiiHHSA (Kiacudikariis,
piBHI, TOBHOBa)XEHHS, 000B’3KH, BIAMOBIJANBHICTD);

- onucath 00’e€KTW ympaBiiHHA (oprasizamii, CTPYKTYpHI MiIpO3JIUIH,
MPaliBHUKH, IPOIIECH);

- y pa3i BuOOpy TeMH MNpo KEpiBHHMKAa — IIOKa3aTH HOTO pOjb, (QYHKIIII,
BI/IMIOBIJAJIbHICTD 1 BIUIMB Ha €()eKTUBHICTH YIPABIIHHS;


https://www.academy-vision.org/index.php/av/article/view/554
https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-menedzhment-konspekt-073-bakalavr.pdf
https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-menedzhment-konspekt-073-bakalavr.pdf

- y pasi BUOOpPY TE€MHU MPO JENETyBaHHSI — PO3KPUTH MPUHIMUIK JeTeTryBaHHS,
nepeBaru, OOMEeXEHHs Ta BIUIMB Ha OpraHi3ailiiny e(eKTUBHICTb;

- HaBECTW TPUKIAAM 3aCTOCYBAaHHS aJIMIHICTPATHBHHMX 1HCTPYMEHTIB Yy
MPaKTUYHIN JTISTILHOCTI OpraHi3aiii;

- c(hOopMyITIOBaTH BIIACHI BUCHOBKH Ta PEKOMEHIAIi{

Cmpykmypa ece (pekomeH0068ana):

Bcmyn — o0rpyHTYBaHHS aKTyaJIbHOCTI TeMH, (POpMYITIOBaHHS METH Ta 3aBJaHb €Ce.

OcHogna yacmuHa — PO3KPUTTS TEOPETHUHUX MOJOXKEHb IIOAO0 aAMIHICTPATUBHOTO
MEHEHKMEHTY Ta aHalli3 Horo poJi B 3a0e3neveHHi eeKTUBHOCTI OpraHizarii.

Bucnosxu — y3aranbHEHHST OCHOBHUX pe3yibTaTiB, (OPMYNIIOBAHHS BJIACHUX
BHCHOBKIB 1 OI[IHOK.

Bumoeu 0o oghopmnenns:

- o0csT — 2—3 CTOPIHKHU IPYKOBAHOTO TEKCTY;

- upudT — Times New Roman, posmip 14;

- MIXKpSIKOBUH iHTEpBaN — 1,5;

- MOJIsl — CTaHAAPTHI;

- MOBa BHKJIAJy — HAayKoOBa, JIOTiYHA, 3 BUKOPUCTAHHSAM YIPaBIiHCHKOI
TEPMIHOJIOT1;

- JOTPUMaHHS aKaJIeMidHOl JOOPOYECHOCTI.

Kpumepii oyinrosanns:

- MIOBHOTA Ta JIOT1YHICTh PO3KPHUTTS TEMHU;

- KOPEKTHICTh BUKOPUCTAHHS HAYKOBUX MOHSATH 1 KaTeTopiid;

- OOTPYHTOBAHICTh BUCHOBKIB;

- CaMOCTIMHICTh MUCJICHHS Ta aHATITUYHUH iIX1T;

- BiJITOBIIHICTH BUMOTaM JI0 O()OPMIICHHSI.

I11.Cxnacrtu riocapiii 0CHOBHMX IIOHATH TEMHU.
Memoo aominicmpamuerHoeo ynpaeiints —
Texnonoeia ynpaeninmusa —
Aominicmpamushi (po3nopsoui) memoou aOMiHICMPAMUBHO20 YNPAGIIHHS —
Exonomiuni memoou aominicmpamuenozo ynpaeninHsa —
CoyianvHo-ncuxono2iuni Memoou aOMiHiCmMpamueHO20 YRPaGIiHH —
Ipunyunu eubopy memoois ynpagiinHs —
Komnnexcne 3acmocysanusn memodis —
Aneopummizayis —
Cmanoapmusayis —
Asmomamu3zayis ynpaeiinHs —
Texnonoaii nputinaimmsi ynpasiiHcbKux piuieHsb —
Inghopmayitino-ananimuyuni mexnonozii —
Lughposi mexnonoeii ynpaeninusa —
Enexmponnuti ookymenmoobie —
CRM-cucmemu —
ERP-nramgopmu —
Egexmusnicms aominicmpamuenozo ynpagnints —

IV.inroryBatu mnpesentaniio: «kERP- ta CRM-cucremu B aaMiHicTpaTHBHOMY
YIPaBJIiHHI».



Mema 3a80anHA: PO3BUHYTM Y CTYIEHTIB pPO3YMIHHS Cy4acHHX ULU(POBUX
TEXHOJIOT1HM, IXHBOI pom Ta €PEKTHMBHOCTI y aJMIHICTPAaTUBHOMY VIPABIiHHI, a TaKOX
HaBYUTH 3aCTOCOBYBAaTH LU(POBI IHCTPYMEHTH Ui MIJIBUIIEHHS MPOJYKTUBHOCTI
YIPaBIIHCHKHUX MPOIIECIB.

3micmosi sumozu:

VY npe3enratlii CTyJJeHT IOBUHEH:

- natu Bu3HaueHHS ERP- ta CRM-cucrewm;

- pO3KpuTH OCHOBHI (yHKIii Ta mnpusHauenHs ERP (Enterprise Resource
Planning) i CRM (Customer Relationship Management);

- MOSICHUTH, SK Il CHCTEMH BIUIMBAIOTh Ha TMPOLECH aJMIHICTPATUBHOTO
YIIPaBIIiHHS, TPUHHSTTS PIIICHb Ta KOHTPOJIb;

- HaBECTH NpaKTU4HI npukiaau BrupoBamxkeHHs ERP 1 CRM y pi3Hux tHmax
oprasi3arii;

- PO3TJISIHYTHU NIepeBaru Ta 0OMeKeHHSI BUKOPUCTAHHSA LIUX CUCTEM;

- 3poOUTH OOTIPYHTOBAaHI BHCHOBKH Ta PEKOMEHJAIlii MO0 iX 3aCTOCYBaHHS B
aJIMiHICTPAaTUBHOMY MEHEI)KMEHTI.

Bumoeu 0o npezenmayii:

- o0csar — 8—12 cnaiimis;

- CTPYKTypa: TUTYJIBHHW CIIAij, BCTYI, OCHOBHA YaCTHHA, BUCHOBKH, CIIHUCOK
BUKOPHUCTAHUX JIKEPET;

- 0 OpPMIICHHS — JIAKOHIYHE, 3 BUKOPUCTAHHSIM CXEM, TaOJUIb, Tiarpam;

- TEKCT Ha cllaiijax Ma€e OyTH CTUCIIHUM, JJOMOBIb — JOT1YHOIO Ta MOCiI0BHOIO.

Bumoeu 0o ycnoi 0onogioi:

- TPUBAJIICTh — 5—7 XBHIJIWH;

- YiTKE JOTPUMAHHS CTPYKTYPU BUCTYILY;

- BUKOPHCTAHHS HAYKOBOi yIPaBIiHCHKOT TEPMiHOJIOTI,

- YMiHHS BiJIIIOBIJaTH HA 3alUTAaHHS Ta APTYMEHTYBATH BIACHY MO3HIIIIO.

Kpumepii oyinrosannus:

- MOBHOTA Ta ITHOWHA PO3KPUTTS TEMH,

- JIOTIYHICTh CTPYKTYPH Ta SIKICTh IIPE3eHTallii MaTepiany;

- KOPEKTHICTh BUKOPUCTAHHS MOHATH 1 KaTeTropiif;

- aHAJITAYHUH MAX1A Ta CAMOCTIHHICTh BUCHOBKIB;

- BIJIMOB1/IHICTh YCTAHOBJICHUM BUMOTaM.

TECT AJIs1 CAMOIIEPEBIPKHA
Obepimb 001y NpasuIbHy 8i0No08ios.
1. MeToa anMiHICTPaTUBHOTO YIIPABJIiHHS — LIE:
A) TexHIYHMH 3aci0 yrpaBIiHHSA
B) crioci6 BrmmBy cy0’eKkTa ympaBiiHHS Ha 00’ €KT JJIA JOCATHEHHS IJIeH oprani3arii
C) popma KOHTPOJIIO TEPCOHATY
D) ctune kepiBHULITBA
2. 1o anMiHICTpaTUBHUX (PO3MOPSAIUNX) METO/IIB YIIPABIIIHHS HaJIEXKaTh!
A) npemitoBaHHs Ta mrpapu
B) MoTtuBaiist Ta nepekoHaHHs
C) Hakazu, po3NOpsIKEHHS, IHCTPYKIIii, perjJaMeHTH
D) couianbHi mporpamu
3. ExoHOMIYH1 METOU YIIpaBIiHHS 0a3yIOThCS Ha:
A) anMiHICTpaTUBHOMY NPUMYCI
B) BukopucranHi piHaHCOBUX Ta MaTepialbHUX CTUMYIIIB
C) ncuxonorivHOMy BILIMBI
D) HopMaTUBHO-TIPAaBOBOMY PETYIIOBaHHI
4. ComianbHO-TICUXOJIOT1UHI METO/IM YIIPABIIHHS CIIPSIMOBAHI Ha:



A) )KOpPCTKHUI KOHTPOJIb

B) MoTuBaiiro, komyHikailiro Ta GOpMyBaHHs OpPTraHi3aliifHOl KyJIbTypH

C) posmoain pecypcis

D) aBromaTu3ariito mmporueciB

5. KomruiekcHe 3aCTOCyBaHHS METO/IB YIIPABIIHHS O3HAYAE:

A) BUKOPHCTAHHS JIUIIE aJIMiHICTPATHBHUX METO/IIB

B) noeqHaHHS aIMiHICTPAaTUBHHUX, CKOHOMIYHHX 1 COIIaThbHO-TICUXOJIOTIYHAX METOIIB

C) 3acTocyBaHHS OJTHOTO METOY

D) 3aminy MeTO/1iB TEXHOJIOT1IMHU

6. [IpuHnuM BUOOPY yHPABITIHCHKUX METOIIB IIepe10adaroTh:

A) BUKOPHCTaHHS JIMIIE TPATUIIHIX METO/IIB

B) BpaxyBaHHs 1iJIel, yMOB JISTTIBHOCTI Ta OCOOJIMBOCTEH OpraHi3aiii

C) opieHTario JHIIe HA PECYpPCH

D) irHopyBaHHs 30BHIIIIHBOTO CEPeIOBHUIIA

7. YnpaBiiHCbKa TEXHOJIOTIS — I1e:

A) TexHIYHE 00J1aTHAaHHS

B) cucrema npouienyp, anropuTMiB i METOIIB YIIPABIIHCHKOL TisSTTBHOCTI

C) cTuiab KepiBHHIITBA

D) HopMaTUBHUI TOKYMEHT

8. AnropuTMizallis ynpaBIiHHS — L€:

A) bopmanizamist CTpyKTYypH Oopranizaiii

B) noOynoBa yrpaBimiHCHKUX MPOLIECIB Y BUTIISAA1 YiTKOI OCTIOBHOCTI il

C) neneryBaHHs MOBHOBAKEHb

D) uentpanizariisi ynpaBiiHHS

9. Crannmaprtu3alisi B aIMiHICTpAaTUBHOMY YIIPaBIIiHHI O3HAYAE:

A) aBTOMaTH3AIIiI0 MTPOIIECIB

B) BcTaHOBIICHHS €TMHUX HOPM 1 IIPaBUJI BUKOHAHHS YIIPABIIHCHKUX MPOLICTYP

C) MoTuBalLIiIO IEPCOHATTY

D) ckopoueHHs ynpaBIiHCHKUX (YHKIIIN

10. ABTOMaTH3allig yIpaBIiHHS COPSIMOBaHa Ha:

A) 3MEHIIIeHHS TOBHOBa)KEHb KEpIBHUKA

B) nmiaBuiieHHs: epeKTUBHOCTI YHPaBIIHCHKHX MPOIECIB 3a JAOMNOMOTOI0 IHU(PPOBUX
3aco00iB

C) ycyHEeHHSI KOHTPOITIO

D) nikBimamito agmMiHICTPaTUBHUX METO/IB

11. TexHomorii MpUIHSTTS yNPaBIIHCHKUX PIlICHh BKIIOYAIOTh:

A) Haka3u Ta po3NOPSAIKEHHS

B) ananituyni metoau, Mozeni Ta iHpopmalliifHi cucteMu

C) moTuBaiiiHi Iporpamu

D) npaBoBe peryntoBaHHS

12. IndopmaniiftHO-aHATITUYH] TEXHOJIOT1i BUKOPUCTOBYIOTHCS JIJIS:

A) TiIBUIIEHHS TUCIUATITIHA

B) ananizy, mporao3yBaHHs Ta OI[IHKH YIIPABITHCHKHUX PIllICHb

C) uenTpanizalii ynpasiiHHs

D) neneryBaHHSl HOBHOBaXXEHb

13. ERP-cucremu npusHaveHi as:

A) ynpaBIliHHS IEPCOHATIOM

B) xoMITJIeKCHOTO YIpaBiIiHHS pecypcaMu opraHizarii

C) 30BHINIHIX KOMYHIKAIIH

D) moTuBariii nmpaiiBHHUKIB

14. CRM-cucteMu BUKOPUCTOBYIOTECS JIJIS:

A) biHaHCOBOT'O KOHTPOIIO



B) ynpaBniHHs B3a€MOBIIHOCUHAMHU 3 KJIIEHTAMU Ta apTHEPaMH

C) aBTOMaTu3aIlii BUpOOHHIITBA

D) oprani3zaniifHOro MpoeKTyBaHHS

15. BukopucranHs 1U(GPOBUX TEXHOJIOTIM B aAMIHICTPAaTUBHOMY MEHEKMEHTI
CHpHUsIE:

A) YCKJIaJIHEHHIO YIPaBIiHCHKUX MPOIIECIB

B) miBUIIEHHIO ONIEPaTUBHOCTI, MPO30POCTi Ta €(PEKTUBHOCTI yIPaBIIiHHS

C) 3HIKEHHIO KOHTPOJTIO

D) nikBiganii ynpaBiiHCbKHX METOIIB

TEMA 6. AIMIHICTPATUBHE IIVIAHYBAHHS: HIJI1, ETAIIMA,

IHCTPYMEHTH
IInan Jexmii

1. llonammsa ma 3HaueHHA NAAHYBAHHA 6 Ccucmemi aOMIHICMPAMUeHoO20
MEHEeOIHCMEHMY

2. Buou nnanysanus 6 aominicmpamugHomy meHneoHcMeHmi

3. Pospobxa micii ma ¢popmysanmus yineu opeanizayii

4, Ipunyunu eghexmusno2o aoMinicmpamueHo2o niany6aHHs.

5. L[ini 6 aominicmpamuernomy niaHy8aHHi

6. OcHosHi emanu aOMiHICMPAMUEHO20 NAAHY8AHHS

7. ITnempymenmu ma memoou niany8aHHs

8. Ocobausocmi aOMIHICMPAMUEHO20 NIAHYBAHHS 8 OPeAHI3AYIAX PIHUX (PopM
81acHocmi

9. Tomunku 6 npoyeci nianysanms ma cnocoou ix YHUKHeHHs

10.  Memoou oyinku sxocmi niawis opeanizayii

HABYAJIbHI 3ABJAHHA

l.OnpamoBaTH HaykoBIi Ta HaB4YaJbHi JKepeia 3 aAMiHICTPAaTHBHOIO
NJIaHYBaHHS.

Pexomenoosani dxcepena:

1. AnminictpatuBHHM MeHeKMeHT: HaBuanbuuii mocionuk / C.A. COKOJIOBCHKUH,
C.IL. ITaBnos, M.B. Yepkamuna, M.O.Haymenko. X.: HAHI'Y, 2017. 216 c.

2. AIMIHICTpaTUBHUN MEHE/DKMEHT: HaBdallbHUN mocioHuk / H. 5. Muxaninska, M.P.
Bepecknsa, B.C. Muxamiuekuit. JIeBiB:  JIsBAYBC, 2019. 320 c¢.  URL:
https://dspace.lvduvs.edu.ua/handle/1234567890/2773

3. AIMiHICTpaTUBHUNA MEHEDKMEHT B YkpaiHi.. miapyunuk / B.I. Awnapism, M.O.
barmer, B.I1. bernmuns ta 1. ; 3a 3ar. pen. B.M. €menbsinoBa, O.H. €rymenka; UHY im.
[lerpa  Morunu. MukomaiB @ €wmenbsHoBa T.B., 2021. 282 c. URL:
https://dspace.chmnu.edu.ua/jspui/handle/123456789/1280

4. Menemxment : [Tigpyunuk / C.1O. biprouenko, K.O. Byxumcoka, I.B. bypauek ta
iH.; mig 3ar. pen. T.II. Ocramuyk. XXutomup: [lepxaBHuii yHiBepcuter <« Kutomupcbka
nojiTexHikay. JKuromup: Bun-Bo «Pyray, 2021. 856 c.

5. Crpareriunuii meHexmenT: miapyynuk. / O.A. Cugopos, H.O. ®icynenko, T. B.
AnpomuHa, A.€. ®omenko. ninpo: Apt-Ilpec, 2024. 352 c.

Il.IMinroryBatn ece (2-3 crop.) Ha oany 3 TeM: «Poab agmiHicTpaTHBHOrO
IJIaHyBaHHsl B edekTuBHOCTI opranizauii» a6o «SMART-uiili sk iHcTpymeHT
aAMiHICTPaTHBHOIO YNIPABJIHHI».

Mema 3as0anns: copMyBaTH y CTYACHTIB PO3YMIHHS 3HAYCHHS aJMIHICTPATHBHOTO
IUTaHYBAaHHS Ta LUJICNOKJIAaHHs B CHCTEMI YNpaBIIiHHS OpraHi3alli€o, a TaKoX PO3BUHYTH



HaBUYKM  aHaJi3y YOPaBIiHCHKUX I1HCTPYMEHTIB, 10 3a0e3MeuyloTh JIOCATHEHHS
OpraHi3aIliiHuX MIeH.

3micmosi eumozu 0o ece:

VY nporeci BAKOHAHHS 3aBAAHHSI CTY/IEHT ITOBUHEH:

- PO3KPUTH CYTHICTh aaMiHICTpaTHBHOTO IianyBaHHsI abo SMART-miaxony a0
dbopMyBaHHS ITLJICH;

- MOKA3aTH pPOJb IUTAHYBAaHHS Ta YITKOTO IIUICTIOKJIAJaHHS Y TIiABHUINCHHI
e(heKTUBHOCTI yIPaBIiHCHKOT AISUTHHOCTI,

- OXapaKkTepU3yBaTH OCHOBHI €TamM aJMIHICTPATUBHOTO IUIaHYBaHHS a0o
ckiagoBi SMART-mineit (Specific, Measurable, Achievable, Relevant, Time-bound);

- MpOoaHANi3yBaTH BIUIMB IUIAHYBAHHS Ta IIUIEH HA KOOPJIWHAINIO MisUTBHOCTI,
PO3IOALT PECYPCIB 1 KOHTPOJIb PE3yJIbTaTiB;

- HaBECTW MPHUKIAAM 3aCTOCYBAaHHS aJIMIHICTPATHMBHOTO IUIaHYBaHHS a0o
SMART-mineit y misuibHOCTI OpraHi3alliid;

- chopMyiTIOBaTH BIACHI BHCHOBKHM IOJAO0 MPAKTUYHOI 3HAYYIIOCTI 0OpaHoi
TEMHU.

Cmpykmypa ece (pekomeH008ana):

Bcmyn — oOrpyHTYBaHHS aKTYalIbHOCTI TeMH, (DOPMYIIIOBAHHS METH Ta 3aBJIaHb €Ce.

Ocnosna yacmuna — PO3KPUTTS TCOPETHUHUX TIOJIOKEHBb IIOAO aAMIHICTPATUBHOTO
MEHEKMEHTY Ta aHalli3 Horo poui B 3abe3neueHHi e()eKTUBHOCTI OpraHizaiii.

Bucnosku — y3aranbHEHHS OCHOBHUX pE3yibTaTiB, (OPMYITIOBAHHS BJIACHUX
BHUCHOBKIB 1 OLIIHOK.

Bumoeu 0o oghopmnenns:

- 00csr — 2—3 CTOPiHKHU IPYKOBAHOTO TEKCTY;

- mpudt — Times New Roman, po3mip 14;

- MDKpPSIKOBHM iHTepBal — 1,5;

- HOJISl — CTaHAAPTHI;

- MOBa BHKJIaQy — HAyKOBa, JOTIYHA, 3 BHUKOPUCTAHHSIM YIPaBIiHCHKOI
TEPMIHOJIOTT;

- JOTPUMAHHS aKaJIeMidyHOI T0OpOYECHOCTI.

Kpumepii oyinrosanns:

- MOBHOTA Ta JIOTIYHICTh PO3KPHUTTS TEMHU;

- KOPEKTHICTh BUKOPUCTaHHSI HAYKOBHUX MOHSTH 1 KaTeropiit;

- OOTPYHTOBaHICTh BUCHOBKIB;

- CaMOCTIHHICTh MUCJIEHHS Ta aHATITHYHUN H1IX1/1;

- BiJIMOBIAHICTb BUMOTaM JI0 O()OPMIICHHS.

I11.Ckaactu riocapiii 0CHOBHUX TepMiHiB TeMH.
AominicmpamuseHne niaHy8aHHs —
Ilnanyeanmns —

Q@yHKYIT NIAHY8AHHS —
L]inenoxnadanmus —

L{ini opeanizayii —
Aominicmpamueni yini —
SMART-yini —

Inan —

Cmpameziune nianyeanms —
Taxmuune nianysamHs —
Onepamugne niaHysamuHs —
Koumponv euxkonanus naawie —



IV.IlinroryBatn mnpe3eHTanio: «lHCTpyMeHTHM Ta MeTOAM aAMIHICTPATMBHOIO
IJIAHYBAHHS».

Mema 3a80annsa: chHOpMyBaTH y CTYACHTIB CHUCTEMHE YSBICHHS IpO Cy4acHi
IHCTPYMEHTH ¥ METOIU aJMIHICTpPAaTMBHOIO IUIAaHYBaHHS, iX POJIb y MpoLeci HNpUHHATTA
YIIPaBIIHCHKUX pillleHb Ta 3a0e3MeueH I e()eKTUBHOI AISITBHOCTI OpraHi3arii.

3micmosi sumozu:

VY mpe3eHTalii CTyI€HT IOBUHEH:

- PO3KPUTH CYTHICTh aIMIHICTPATHBHOTO IJIAHYBAHHS Ta MOTO MICIE B CUCTEMI
byHKUIN ynpaBIiHHS;

- OXapakTepU3yBaTH OCHOBHI ~ METOAM  aJMIHICTPATMBHOIO  IUIAHYBaHHS
(HopMaTHBHMI,  OalaHCOBMI,  MPOrpPaMHO-LUIBOBUH,  KaJleHAAPHHUNA,  EKOHOMIKO-
MaTeMaTHYHUH TOILO);

- ONHKCATH IHCTPYMEHTH IJIaHyBaHHA (IUIaHU, MpOTrpamu, OIJKETH, rpadikw,
noka3zHuku, KPI, SMART-11i1);

- MOKa3aTH 3B’A30K IUJIAHYBaHHA 3 I1HIOUMH YIOPABIIHCHKUMH (DYHKIISIMH
(oprani3zarii€ro, MOTHUBAIIIEO, KOHTPOJIEM);

- HABECTH MPHUKJIAAN BUKOPUCTAHHS IHCTPYMEHTIB 1 METOAIB aJIMiHICTPATHBHOTO
IUTAHYBaHHS B TIPAKTHIIl OpraHi3aliii;

- chopMyIIOBaTH OOTPYHTOBAHI BHCHOBKH IIOJ0 €(PEKTUBHOCTI 3aCTOCYBaHHS
PI3HUX MiIXO/IB J0 IUIaHyBaHHS.

Bumoeu 0o npezenmayii:

- o0csar — 8—12 cnaitmis;

- CTPYKTYpa: TUTYJIbHHH CIail, BCTYIl, OCHOBHA YaCTHHA, BUCHOBKH, CIIHCOK
BUKOPUCTAHUX JDKEPEI;

- oopMIIeHHS — TaKOHIYHE, 3 BAKOPUCTAHHSIM CXEeM, TaOJIHIIb, Aiarpam;

- TEKCT Ha cllaiiiax Mae OyTH CTUCIUM, AOIOBI/Ib — JIOTTYHOIO Ta MOCI1I0BHOIO.

Bumoeu 0o ycnoi 0onogioi:

- TPUBAJIICTh — 5—7 XBHIJIWH;

- YiTKEe JOTPUMAHHS CTPYKTYPH BHCTYILY;

- BUKOPUCTAHHS HAYKOBOI yIPaBJIiHCKOT TEPMIHOJIOTI;

- YMIHHS BIATIOB1/IaTH Ha 3allUTaHHS Ta AprYMEHTYBAaTH BJIACHY MO3UIIO.

Kpumepii oyintoeanms:

- MOBHOTA Ta TIIMOMHA PO3KPUTTSI TEMH,

- JIOT1YHICTB CTPYKTYPH Ta SIKICTh NPE3eHTallli MaTepiaiy;

- KOPEKTHICTh BUKOPUCTAHHS MOHSATH 1 KaTeropiif;

- aHAJITAYHUHN MAXI1A Ta CAMOCTIHHICTH BUCHOBKIB;

- BIJINOB1/IHICTh YCTAHOBJICHUM BUMOTaM.

TECT IJIs1 CAMOIIEPEBIPKHA

Obepimb 001y npasuibHy 8i0nosios.

1. AnMiHICTpaTUBHE TUIAHYBaHHS — I1€:

A) hopma KOHTPOITIO TiSUTBHOCTI IEPCOHATY

B) mpomec Bu3HaueHHs MUIeH, 3aBAaHb 1 MUIAXIB X JOCATHEHHS B YIPaBJIiHHI
OpraHizari€ero

C) MeToa MOTHBAIIIT TPAIlIBHUKIB

D) iHCTpyMEHT JielIeTyBaHHs TOBHOBAYKEHb

2. OCHOBHOIO METOIO aJIMIHICTPATUBHOTO IJIAHYBAHHS €:

A) TiABHUINEHHS TUCIUTLIIHA

B) 3ab6e3nedueHns eheKTUBHOTO JOCSITHEHHS ITUIeH opraHi3aiii

C) ckopoueHHs IepcoHaILy

D) nocuneHHst KOHTPOJIIO

3. LlinenokiaganHs B yIpaBiIiHHI 03HAYAE:



A) KOHTpOJIb Pe3yNbTaTiB

B) mporiec popmyBanHs Ta popMyITFOBaHHS IJICH OpraHi3aiii
C) owiHIOBaHHS TIEPCOHATY

D) moTHBaItito npamiBHUKIB

4. Jlo OCHOBHHUX PiBHIB IJTaHYBaHHS HAJIECKHUTh:

A) TiIIBKH CTpaTeTivyHe

B) crpareriune i pinancose

C) cTpaTeriuHe, TAKTHYHE Ta ONIEPAaTUBHE

D) BupoOHHUE 1 KagpoBe

5. CtpareriuHe MjaHyBaHHS OpIEHTOBAHE Ha!

A) IOTOYHY NisUTEHICTH

B) noBroctpokoBuii po3BUTOK OpraHizartii

C) mo/icHHI 3aBJaHHS

D) xoHTpoOINb IEpCOHATTY

6. TakTryHe TUTaHYBAaHHS CIIPSIMOBAHE Ha:

A) peaitizalito orepaTUBHHUX 3aBJaHb

B) KoHKpeTH3aIliio cTpaTeriyHuX MiJIeH Y cepeTHbOCTPOKOBIH MEepPCIIeKTUBI
C) KOHTPOJIb BUKOHAHHS

D) oriHroBaHHSI IEPCOHATY

7. OnepaTuBHE IUIaHYBaHHS Niepeadayae:

A) BU3Ha4YeHHA MicCii opraHizarii

B) niianyBaHHSI TOTOYHOT AiSIBHOCTI HA KOPOTKUN MEPiof
C) aHaii3 30BHIIIHHOTO CEPEIOBHIIA

D) cTpareriynuii KOHTPOJIb

8. SMART-11i;11 BiAPI3HSFOTHCS THM, 10 BOHH €:

A) 3araapHUMU

B) abcrpakTHUMEU

C) 4iTko chopMyIbOBAaHUMHU Ta BUMIPIOBAHUMU

D) nosroctpoxoBuMu

9. Kpurepiii Measurable y SMART-11i1s1x 03Hauae:

A) aKTyanbHICTh

B) nocsoxHICTB

C) BUMIPIOBAHICTh PE3yIbTaTy

D) obmexeHicTh y yaci

10. Kpurepiit Achievable o3Hauae, 110 1iib:

A) Mae OyTHU CKJIaJJHOIO

B) peanicTHuHOIO Ta TOCSHKHOIO 32 HAasIBHUX PECYpCIB

C) He Mae CTpOKiB

D) e cTpareriunoro

11. IHcTpyMeHTaMu aIMiHICTPATUBHOIO TNIAHYBAHHS €:
A) cTuni KepiBHULTBA

B) nnanu, nporpamu, 010/ )KeTH, MOKA3HUKH, Tpadiku

C) Meroau MoTUBAIlii

D) ¢opmu xonTpOIIIO

12. TlporpamMHO-1I1IbOBHI METO/I TJIaHYBaHHS 0a3yeThCs Ha!
A) KOHTpOJII IEPCOHATY

B) nocsrHeHH1 KOHKPETHUX IIUIeH uepe3 peari3allio mporpam
C) HOpMaTUBHUX JOKYMEHTAX

D) anMiHicTpaTUBHUX Hakazax

13. KonTposs y npotieci iaHyBaHHS 3a0e3meuye:

A) po3moiT pecypcis

B) nepeBipky BiAnoBiAHOCTI (HaKTUYHUX PE3YIIbTATIB 3aIIAHOBAHUM



C) MoTHBaLiIO MPaliBHUKIB

D) neneryBaHHsI TOBHOBa)XCHb

14. KPI B agmiHicTpaTHBHOMY IJIaHYBaHHI BUKOPHCTOBYIOTHCS JIJISI:
A) BU3HAYCHHS MicCii

B) oniHtoBaHHS pe3yabTaTUBHOCTI JOCSATHEHHS LN

C) kanpoBoro 00Ky

D) oprani3zaniifHOro MpoeKTyBaHHS

15. Ponb aaMiHiCTpaTUBHOTO IJIaHYBAHHS B YIIPABIIHHI TOJIATAE Y:
A) 3MEHIIICHH] BiINOBIJAJILHOCTI KEPiBHUKA

B) xoopaunariii gisimbHOCTI Ta 3a0e3nedeHHi €()eKTUBHOCTI opraHizaiii
C) mikBigarii KOHTPOIIO

D) nenTpanmizartii ynpaBiiHHS

TEMA 7. YIIPABJITHHSI IEPCOHAJIOM B AJIMIHICTPATABHIN
CUCTEMI

IInan dexmii
1. Honamms, mema ma 3a80aHHA YNPAGIIHHA NEPCOHANOM 8 AOMIHICIPAMUBHIL
cucmemi
Ponv nepconany 6 echekmusnocmi aominicmpamusHo2o ynpasiinus
Cmpyxkmypa ma ¢pyukyii niocucmemu ynpaeninHs nepcoHaiIoM
Emanu xaopoeoi pobomu 6 aominicmpamushiii cucmemi
Ocno6ni Memoou ynpasninHsa nepcoHanom
CyuacHi nioxoou 00 Kadpo8020 MeHeONCMEHMY
Ipogeciiina komnemenmuicms AOMIHICMPAMUBHO20 NEPCOHATY
Ynpaeninusa cnyscobosoro kap ’eporo ma pomayiero kaopis

ONoGaRWN

HABYAJIbHI 3ABJAHHA

|.OnpamoBaTH  HAyKOBi  /Jepeia 3  yHOpaBJiHHS  MEPCOHAJIOM  Ta
aJIMiHICTPATHBHOI0 MEHEIKMEHTY.

1. bopcyk-bepnagun I'. AnmiHICTpaTMBHHMN MEHEIKMEHT B IpoOLECi oprasizamii
(GyHKI[IOHYBaHHS YCTaHOBH. URL:
https://dspace.wunu.edu.ua/bitstream/316497/40130/1/34.pdf

2. BopoukoBa B.I'., Benrep O.M. @®opmyBaHHS KOHIEMIii aJMiHICTPATHBHOTO
MEHE/UKMEHTY B YMOBaxX CTPIMKOTO PO3BUTKY TE€XHOJIOT1H, CTOXaCTHYHOCTI Ta ajamnTauii J0
3MiH.  Humanities  Studies.  2020. Bunmyek 3 (80). C. 159-177. URL:
http://humstudies.com.ua/article/view/207438/208373

3. Jlomymmaceka O.B., HIBens K.b., babenko O.A. Ponp agmiHiCTpaTHBHOTO
MEHE/UKMEHTY B 3arajbHiil cUCTeMi yNpaBliHHS Cy4acCHUM HiANPHEMCTBOM B YMOBAaX 3MiH.
2021. C. 153-155. URL: https://www.researchgate.net/profile/Petro-Korenuk-
2/publication/375794128 Tezi-72-73/links/655cd552b1398a779da3cd28/Tezi-72-
73.pdf#page=153

4. ITontopak A.C., JliBannoBcbka O.A. AAMiHICTpaTUBHUM MeHeKMEHT. KoHcnekT
nekuid ans  3700yBadiB  mepmioro  (GakamaBpcbkoro) piBHs  Bumoi  ocBith  OINII
«MenemxmMmenT» cremiaabiHocTi «073 «Menemxmenty, 2023. Mukonais: MuxonaiBCbKUH
HaI[lOHAJIbHUN arpapHuit YHIBEPCHUTET, 2023. URL:
https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-
menedzhment-konspekt-073-bakalavr.pdf

5. HosikoBa M. M. Ponp 1 Micue aaMiHICTPaTUBHOIO YIIPaBIiHHSA Yy CHCTEMI
MEHEe/LKMEHTy opraHizariii. HaykoBi 3ammucku HamionameHoro yHiBepcutetry «OcCTpo3bKa



https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-menedzhment-konspekt-073-bakalavr.pdf
https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-menedzhment-konspekt-073-bakalavr.pdf

akanemisi». Cepist «ExoHoMikay : HaykoBui >xypHai. Octpor : Bug-so HaVYOA, 2020. Ne
16(44). C. 86-90.

6. Akilina O., & Ilich L. IucrpymMeHTH aaMiHICTPATUBHOIO MEHEIKMEHTY Y
3a0€31e4YeHH] MEHTAJILHOTO 370pOB’S MEPCOHAYy B yMOBaX OpraHizamiiHoi HeCcTaOlIbHOCTI:
ynpasiincekuid 1 HR-Bumip. €Bpomneiicbkuii HaykoBuil )xypHain ExonomiuHuX Ta @iHAHCOBUX

iHHOBarli#, 2025. 2(16), 441-452. URL.: https://doi.org/10.32750/2025-0241

I1.ITiaroryBaTu ece (2-3 cTop.) Ha oaHy 3 TeM: «Pojib mepcoHany B e()eKTHBHOCTI
aAMiHICTPaTUBHOIO ynpaBJjiHHM» a00 «Cy4acHi NiAXoau 10 KAAPOBOIr0 MEeHEI:KMEHTY B
aaMiHIiCTpaTUBHIl cucTeMi».

Mema 3asoanns: cpopMyBaTH y CTYOEHTIB IUTICHE YSBICHHS TPO 3HAYCHHS
MEePCOHANY SIK KJIFOYOBOIO PECYpPCY aAMIHICTPATUBHOI CUCTEMH, a TAKOXK PO3BUHYTH HABUYKHU
aHaJIi3y CydyacHHX MiIXOIB 10 YIPaBIiHHA KaJpaMH B yMOBax TpaHchopmMarlii myoaigHoro ta
OpraHi3aIiiHoOTO yIpaBJIiHHS.

3micmosi eumozu 0o ece

VY nporieci BAKOHAHHS 3aBAaHHS CTY/ICHT MIOBUHEH:

- PO3KPHUTH CYTHICTh YIPaBIiHHS MEPCOHAIIOM B aIMiHICTpaTHBHINA cucTEMi a0
Cy4acHHX MiJXOIIB 10 KaApOBOTO MEHEKMEHTY;

- OXapakTepHu3yBaTH pOJb TMEPCOHATY y  3a0e3nedeHHI  ePEeKTUBHOCTI
aJMIHICTPATUBHOTO YIPABIIHHS;

- BU3HAYUTH OCHOBHI (DYHKIT Ta 3aBIaHHS YIPABIIHHS IEPCOHATIOM y CyYaCHHUX
opraHizarisx;

- NpoaHai3yBaTH BIUIMB TNPOdeciiHOi KOMIIETEHTHOCTi, MOTHBAIii Ta
Oprasi3amniiHoi KyJIbTypH Ha Pe3yJIbTaTH YIPABIIHCHKOI MiSIIbHOCTI;

- PO3KPHUTH 3MICT 1 3HAYEHHS CYYaCHHX IMIiJXOJIB IO KaJPOBOTO MEHEIKMEHTY
(KOMIIETEHTHICHUM, JIFOJUHOIICHTPUYHUN, CTPATETIYHUN, TPOEKTHHH, IU(PPOBUIA TOIIO);

- HABECTH MPUKIIAIN 3aCTOCYBAHHS CyYaCHHUX METOJIIB 1 MiAXO/IIB 0 yIpaBIiHHS
MIEPCOHAJIOM B aJIMiHICTPATUBHIN NMPAKTHIII;

- chopMyITIOBaTH BJIACHI BHCHOBKHM IIOJO POJIi MEpCcoHay abo aKTyalbHOCTI
Cy4acHHMX KaJIpOBHX MIJXOJIIB B aIMIHICTPaTUBHOMY yIpPaBIiHHI.

Cmpyxkmypa ece (pekomeH008ana):

Bcmyn — o0rpyHTYBaHHS aKTyaJIbHOCT1 TeMH, (POPMYITIOBaHHS METH Ta 3aBJJaHb €ce.

OcnosHa yacmuna — PO3KPUTTS TEOPETUYHHX TIOJNOKEHBb IIOA0 aIMiHICTPATHBHOTO
MEHEKMEHTY Ta aHaJli3 Horo poJi B 3a0e3nedeHHi e(eKTUBHOCTI OpraHizarii.

Bucnosxu — y3aranbHEHHS OCHOBHUX pe3yibTaTiB, (OPMYIIOBAHHS BIJIACHUX
BHCHOBKIB 1 OI[IHOK.

Bumoeu 0o ogpopmnenns:

- 00csT — 2—3 CTOPIHKHU IPYKOBAHOT'O TEKCTY;

- mpudt — Times New Roman, po3mip 14;

- MDKpSIKOBUI 1HTEpBaN — 1,5;

- NO0JIsl — CTaHAAPTHI;

- MOBa BHKJIaJy — HayKoBa, JIOTiYHA, 3 BUKOPUCTAHHSAM YIPaBIIHCHKOT
TEPMIHOJIOTI;

- JOTPUMAHHS aKaJIeMiuHOi JOOPOUECHOCTI.

Kpumepii oyinrosanns:

- MIOBHOTA Ta JIOT1YHICTh PO3KPUTTS TEMHU;

- KOPEKTHICTh BUKOPUCTAHHSI HAYKOBUX MOHSATH 1 KaTeropiit;

- OOTpYHTOBaHICTh BUCHOBKIB;

- CaMOCTIHHICTb MUCJIEHHS Ta aHATITHYHUN H1IX1/1];

- BiJIMOBIAHICTb BUMOTaM JI0 O()OPMIICHHS.

I11.Ckaactu riocapiii KJ040BUX TePMiHiB TeMH.


https://doi.org/10.32750/2025-0241

AominicmpamusHa cucmema ynpaeiinHus —
Ynpaeninusa nepconanom —
Ilepconan opeanizayii —
Kaoposa nonimuxa —

Kaoposa poboma —

Kaopose nnanysanns —

1Tio6ip nepconany —

Biobip nepconany —

Aoanmayis nepconany —
Oyinrosants nepcouany —
Ipogpeciiina komnemenmuicmo —
Kaoposuii nomenyian —
Kaoposuii menedoxcmenm —

IV.IliaroryBatn mnpe3enrtaniro: «Talent management Tta competency-based HR B

aIMIHICTPAaTUBHOMY MEHEeIKMEHTI».

Mema 3a60anns: choOpMyBaTH y CTYJICHTIB CUCTEMHE PO3YMIHHS CYYaCHHX IIiIXOJIB
0 yIpaBiIiHHSA TEPCOHAJIOM B aJIMIHICTPAaTUBHIN cucTeMi, 30kpeMa KoHuemmii Talent
Management Ta KOMIIETEHTHICHO opieHToBaHoro HR, a Takox moxkazatum ix ponb y
MiJIBUINCHHI €(EKTUBHOCTI OpraHi3aliiHol JisSIbHOCTI.

3micmosi sumozu 00 npezenmayii

VY npe3eHraitlii CTyJJeHT IOBUHEH:

- po3kputu cytHicTe Ta 1 Talent Management (ympaBiiHHS TalaHTamu) i
HOTO 3HAYCHHS JUIS aAMIHICTpPAaTUBHUX OpraHi3allii;

- omucaTH KOMIleTeHTHiCHMA minxin y HR Ta iioro 3acrocyBaHHs ams
OILIIHIOBAaHHS, PO3BUTKY Ta MOTHBAIIil IEpPCOHAITY;

- nokazaru 3B’s30k Talent Management Tta kommerentHichoro HR 3
MiBUIICHHAM €()eKTUBHOCTI aJIMiHICTPATUBHOTO YIIPABIiHHS;

- OXapaKkTepHU3yBaTH CydacHI METOIU 3aJlydCHHs, PO3BUTKY Ta YTPUMAaHHS
KITFOYOBHX KaJIpiB;

- HAaBECTHM  MpPHUKJIAJM  BHUKOPUCTaHHS 000X  MIAXOMIB Yy  TpaKTHULI
aJMIHICTPATUBHOTO MEHE’KMEHTY;

- chopMyIIIOBaTH BJACHI BUCHOBKM WIOJ0 3HAYEHHS IMX IHCTPYMEHTIB Yy
PO3BUTKY MPOQECIITHOTO MOTEHIIIaTy MePCOHATY.

Bumoeu 0o npezenmayii:

- o0csr — 8-12 cmaiiais;

- CTPYKTypa: THTYJIBHHW CIIAiji, BCTYI, OCHOBHA YaCTHHA, BUCHOBKH, CITHCOK
BUKOPHUCTAHUX JIXKEPET;

- 0o OopMIIEHHS — JIAKOHIYHE, 3 BUKOPUCTAHHSM CXeM, TaOIuIlb, Alarpam;

- TEKCT Ha cllaiifjax Ma€e OyTH CTUCIHM, JOMOBIb — JOTTYHOIO Ta MOCTiI0BHOIO.

Bumoeu 0o ycnoi 0onogioi:

- TPUBAIICTh — 5—7 XBUIIUH,

- YiTKe JOTPUMAHHS CTPYKTYPU BUCTYITLY;

- BUKOPHUCTAHHS HAyKOBOI yIPaBIiHCHKOT TEPMiHOJIOTI,

- YMIHHS BIATOBI/IaTH Ha 3allUTaHHS Ta AprYMEHTYBATH BJIACHY MO3UIIIO.

Kpumepii oyiniosanns:

- MOBHOTA Ta MTHOWHA PO3KPUTTS TEMH,

- JIOT1YHICTB CTPYKTYPH Ta SIKICTh NMPE3eHTallli MaTepiaiy;

- KOPEKTHICTb BUKOPUCTAHHS MOHSATH 1 KaTeropiif;

- aHAIITAYHUHN MAX1A Ta CAMOCTIHHICTH BUCHOBKIB;

- BIJIMOBI/IHICTh YCTAaHOBJICHUM BUMOTaM.



TECT AJs1 CAMOIIEPEBIPKHA
Obepimb 00HY npasuibHy 8i0N0GIOb.
1. YrpaBiiHHS IEpCOHAIIOM B aJIMiHICTPaTUBHIN CHCTEMI — IIe:
A) KOHTPOJIb JUCIUIUTIHU TIEPCOHATY
B) opranizariisi comianbHO-TICUXOJIOTIYHUX 3aXO0/IiB
C) cucrema fiii o0 GopMyBaHHsI, PO3BUTKY Ta MOTHBAIII1 IPAIIBHUKIB
D) po3poOka ¢iHaHCOBOTO TUIaHy
2. OcHOBHA MeTa YIpaBJIiHHS [IEPCOHATIOM — IIE:
A) 3a0e3meynTy BUCOKI 3apIuiaTH
B) nocarnenHs edeKTUBHOCTI oprasizaimii dYepe3 ONTHMaJbHE BUKOPUCTAHHS

JFO/ICBKHX PECypCiB

C) uenTpasmi3aris BJaau

D) ckopoueHHs1 BUTpAT Ha IEpCOHAT

3. [TinGip mepconany — 1e:

A) o1iHKa BUKOHAHHS 000B’SI3KiB

B) nporec nouryky Ta 3any4eHHs KaHAWJATIB Ha 1Ocau

C) BU3HAYCHHS MMOCAI0BUX 00OB’S3KiB

D) KOHTpOIb TPYAOBOT NUCHHUTUTIHH

4. BinGip nmepcoHany nepeadoadae:

A) HaBYaHHS 1 PO3BUTOK IPAI[IBHHUKIB

B) oninky kaHaUAATIB 1 TPUHHSTTS PillICHHS PO TXHE MpaLeBIaIITYBAHHS
C) cknaanHs MOCAOBUX IHCTPYKIIN

D) moTuBaitito npariBHUKIB

5. Apanranis nepcoHainy — Ie:

A) nnanyBaHHsI Kap’epu

B) mpouec mpucTrocyBaHHS HOBOTO MpalliBHUKA 10 YMOB Tpalli Ta KOPIOPAaTUBHOI

KYyJIbTypH

C) owiHKa pe3yNbTaTUBHOCTI MPAIiBHUKIB

D) po3poOka MOTHBAIITHUX MTPOrpam

6. MoTHBais nepcoHaty — 1e:

A) KOHTPOJIb BUKOHAHHS HaKa3iB

B) cykynHicTh YHHHHKIB, 1II0 CHOHYKAIOTh MPALIBHUKIB JI0 €PEKTUBHOI AisIIBHOCTI

C) ominka kBamidikarrii

D) Bu3HaUYeHHS TTOCAIOBUX 000B’SI3KIB

7. IIpodeciiiHa KOMIETEHTHICTD MTpalliBHUKA — LI€:

A) piBeHb 3apo0iTHOI TUIATH

B) cykynHicTe 3HaHB, yMiHb, HABUYOK 1 OCOOHMCTICHHUX SKOCTEH Il BUKOHAHHS

[10Cag0BUX 000B’A3KIB

nocazn

C) crax pobotu

D) opranizauiiina KyabTypa

8. Kanposuii peseps — 11€:

A) criMcoK BCixX MpalliBHUKIB OpraHizarii

B) rpyna mnpaiiBHUKIB, HIATOTOBIEHUX JJs 3aMilllEHHS KepiBHUX a00 KIIOYOBHX

C) migpo3ain HR-cmyx6m

D) tumuacoa poboua rpymna

9. Kap’epa B anMiHICTpaTUBHIH cucTeMi — Lie:

A) HaBYaHHS NIEPCOHATY

B) nocnigoBuuii npodeciiinuii 1 mocagoBUil pO3BUTOK MpaI[iBHUKA
C) ouiHIOBaHHS €EKTUBHOCTI

D) cknaganHs mocagoBUX 1HCTPYKIIN

10. PoTawisg kagpiB o3Havae:



A) CKOpOUYEHHS IEPCOHAITY

B) mnepemimenHs mpariBHUKIB MDK MocagaMd a0o MiApO3auIaMu JUisl PO3BUTKY
KOMIIETSHITIH

C) omiHnKy nepcoHany

D) uenTpanizamniro yrnpaBiiHHS

11. Talent Management — we:

A) oliHKa 3apruiaT

B) cucrema ynpapiiHHS Ta pO3BUTKY KIFOUOBHX TAJIAHTIB y OpraHizartii

C) KOHTpPOJIb TPYOBOI AUCIUILTIHU

D) nnanyBaHHS BiITyCTOK

12. KomnerenTtHicHo opienToBanuii HR 6a3yeTscs Ha:

A) NOBUIPHOMY IIPU3HAYEHHI ITOCA]]

B) BU3HAueHHI Ta PO3BUTKY KJIIOUOBHX KOMIIETEHIIH MpPALiBHUKIB Uil €(PEKTHUBHOI
poboTtu

C) uenTpanxizoBaHOMY KOHTPOITI

D) ckopoueHHi mTaTy

13. OcHoBHa QyHKIIiSI KaAPOBOT MIACHCTEMH — II€:

A) 3abe3neueHHs (iHAHCOBUX 3BITIB

B) min6ip, po3BUTOK, OLIIHKA Ta MOTHBAILiS TIEPCOHATY

C) nuianyBaHHS 3aKyIiBeb

D) KOHTpOJIE MaTepiaIbHUX PECypciB

14. Opranizariiina KyabTypa — Ie:

A) npaBuia BHYTpPIIIHBOTO TPYZIOBOTO PO3MOPAIKY

B) cykymnHicTh IHHOCTEH, HOPM, TPAAULIINA 1 MOJIeel MOBEAIHKY B OpraHizalii

C) mocanoBi iHCTPYKIiT

D) cucrema 001Ky nepcoHany

15. JlroqMHOIEHTPUYHHN TIAX1 y KaJJpOBOMY MEHEKMEHTI 03HAYAE:

A) opi€eHTAalliF0 HA CKOPOYCHHS BUTPAT

B) opienTariito Ha mOoTpeOH, pO3BUTOK Ta IMMOTCHITIA TPalliBHAKA

C) nenTtpanizalito yrnpaBiiHHSI

D) mexaHi4He BUKOHAHHS HaKa3iB

TEMA 8. MOTUBALIA B AIMIHICTPATUBHOMY MEHE /I KMEHTI

IInan aexmii
Tlonammsa momusauyii
Pone momusayii' y cucmemi aominicmpamugHo2o ynpaeiinus
Knacuuni meopii momueayii
Cyuacni momueayivini nioxoou
Mamepianvni ma nemamepianvhi ghopmu momugayii
Incmpymenmu cmumynioeanus npayi 6 AOMiHICmMpamueHit cucmemi
Ilo6yoosa momusayitinoi norimuxu 6 opeanizayii
Bnaue momusayii na epexmusnicms npayi
Tomunku 6 ynpasninni momusayicio ma cnocoou ix YHUKHeHHs

CoNO~WNE

HABYAJIBHI 3ABJJAHHA

|.OnpauroBaTu zkepesia 3 MOTHBANII Ta aAMIHICTPATHBHOI0 MEHEKMEHTY.
Pexomenoosani doicepena:
1. BintoHsik A. AIMIHICTpaTUBHMM MEHEIKMEHT: MOTHBallig SK e(QeKTUBHUI
IHCTPYMEHT YIpaBIIHHS MepcoHaToM. MDKHapOAHUM HAyKOBUM KypHaJl MEHEIKMEHTY,



€KOHOMIKH Ta (iHaHCIB, 2023. 2 (2), 133-139. URL:
https://doi.org/10.46299/j.isjmef.20230202.14

2. Ilonropak A.C., JliBangoBcbka O.A. AnMiHicTpaTUBHHIA MeHeXKMEHT. KoHcmekT
JeKmi  ama  3m00yBadiB  mepmoro  (OakamaBpchkoro) piBHa Bumioi  ocBitm  OIIII
«MenemxmenT» cremianbiocTi «073 «Menemxmenty, 2023. Mukonais: MukonaiBCEKUH
HalllOHAJTbLHUN arpapHui YHIBEPCHUTET, 2023. URL:
https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-
menedzhment-konspekt-073-bakalavr.pdf

3. Hukudopor C. IlpobGnema ¢opmyBaHHS iIEPChKUX SKOCTEH y (QaxiBIiB
aMIHICTPATUBHOTO MEHEDKMEHTY VY TpamsdX BITYM3HAHHX 1 3apyOiKHHUX JTOCIITHHUKIB.
30ipHUK HayKOBUX npaib «SCIENTIA», 2024. C. 134-136. URL:
https://previous.scientia.report/index.php/archive/article/view/1608

4. HosikoBa M. M. Pomp 1 Mmicue aaMiHICTPaTUBHOTO YIPABIIHHA y CHCTEMI
MEHE/DKMEHTY opraHizariii. HaykoBi 3ammucku HamionameHoro yHiBepcutery «OcCTpo3bka
akanemisi». Cepist «ExoHoMmikay : HaykoBuid >xypHai. Octpor : Bun-so HaVYOA, 2020. Ne
16(44). C. 86-90.

5. [kimeasik  M.M, Ogcsatok-bepnagina O.®., Kpuceko XJI., Jlemkiz LO.
MenemxmenT: niapyunuk. Tepromine: 3YHY, 2022 p. 258 c.

6. Akilina O., & Ilich L. IncTtpymMeHTHM aAMiHICTPaTUBHOTO MEHEKMEHTY ¥y
3a0e3MeYeHH] MEHTAILHOTO 3/I0pOB’Sl MEPCOHAY B YMOBaX OpraHi3aliifHOi HecTaOlIbHOCTI:
ynpasiincekuid 1 HR-BumMip. €Bpomneiicbkuii HaykoBuil sxypHai EkoHomiuHNX Ta DiHAHCOBUX

iHHOBamii, 2025. 2(16), 441-452. URL: https://doi.org/10.32750/2025-0241

I1.ITlinroryBaTtu ece (2—3 crop.) Ha oaHY 3 TeM: «BruinB MoTHBallii HA epeKTUBHICTH

aAMiHiCTPaTUBHOIO ynpasJiHHa» a00 «Cy4acHi miaXoau 10 MOTHBALII EPCOHAIY».

Mema 3a60annsa’ chopMyBaTH y CTYICHTIB CUCTEMHE PO3YMIHHS POJIi MOTHBAlii B
a/IMiHICTPaTUBHOMY MEHE/DKMEHTI, 11 BIUIMBY Ha €()eKTUBHICTh YIPaBIIHCHKOI JAiSUTBHOCTI Ta
PO3BUTOK IIE€PCOHATY, a TAaKOX PO3BUHYTM HABUYKM aHaNi3y Cy4YyaCHMX HIiAXOIIB 1
IHCTPYMEHTIB MOTHBAIIIi.

3micmosi sumoeu 0o ece:

VY mporieci BAKOHAHHS 3aB/IaHHS CTY/ICHT MOBHHEH:

- PO3KPUTH CYTHICTh MOTHBALi, 1i BUAM (BHYTPILIHS Ta 30BHILIHS) Ta POJIb Y
CUCTEMI aIMIHICTPATUBHOIO yIPaBIIHHS;

- oXapakTepu3yBaTH KiacuuHi Teopii MotuBauii (Macnoy, [I'epubepr,
MakI perop To1110);

- o0OpaBImM JApyry TeMmy, NpoaHali3yBaTh Cy4YacHI MIAXOAM A0 MOTHUBAIi
nepcoHaly (MOTHBALiSl IOKOJIiHb, HEMaTepiaJibHa MOTHUBALllsl, THYYKI CTUMYJIH);

- NOKa3aTH, sIK MaTepiaibHi Ta HemaTepiajdbHi (OpPMU MOTHUBALli] BIJIMBAIOTh Ha
e(eKTHUBHICTD Ipalll Ta pe3yIbTaTUBHICTh OpraHizalii;

- ONMHUCaTH I1HCTPYMEHTH CTUMYJIOBAaHHS Mpall Ta MOOyIOBY MOTHBaLiiHOT
MOJIITUKY B OpraHi3aliii;

- HaBECTU MPHUKJIAAM YCHIIIHOTO 3aCTOCYBAaHHS MOTHBAIIHMX MeEXaHI3MIB B
aJMIHICTpAaTUBHIN MPAKTHIL];

- chopMyIIOBaTH BJIACHI BUCHOBKH III0JI0 MPAKTUYHOI 3HAYYIIOCTI MOTHBAIii
JUTSL TOCATHEHHS [UJIeH aMiHICTPATUBHOTO YIIPABITIHHS.

Cmpyxmypa ece (pekomenoosana):

Bcmyn — o0rpyHTYBaHHS aKTyallbHOCT1 TeMHU, (OPMYJTIIOBaHHS METHU Ta 3aBJaHb €ce.

Ocnosna yacmuna — PO3KPUTTA TEOPETUYHUX TOJIOKEHB 100 aJIMiHICTPAaTUBHOTO
MEHEIKMEHTY Ta aHalli3 Horo poui B 3a0e3neueHH1 epeKTUBHOCTI OpraHizarii.

Bucnoeéku — y3aralbHEHHsT OCHOBHMX pE3Yy/lbTaTiB, (OpPMYIIOBaHHS BIACHUX
BHCHOBKIB 1 OITIHOK.

Bumozu 0o ogpopmnenns:
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- o0csT — 2—3 CTOPIHKHU IPYKOBAHOTO TEKCTY;

- upudT — Times New Roman, po3mip 14;

- MIXKpSIKOBUH iHTEpBaN — 1,5;

- MOJIsl — CTaHAAPTHI;

- MOBa BHKJIAQy — HAyKOBa, JOTIYHA, 3 BHUKOPUCTAHHSIM YIPABIiHCHKOI
TEPMIHOJIOT1;

- JOTPUMAHHS aKaJIeMidHOi JOOPOUECHOCTI.

Kpumepii oyinrosanns:

- MOBHOTA Ta JIOT1YHICTh PO3KPUTTS TEMHU;

- KOPEKTHICTh BUKOPUCTAHHS HAYKOBUX MOHSTH 1 KaTeropiit;

- OOTPYHTOBAHICTh BUCHOBKIB;

- CaMOCTIMHICTh MMCJICHHS Ta aHATITHYHUN IMAX1T;

- BiJIIOBIIHICTH BUMOTaM JI0 O()OPMIICHHSI.

I11.Cxnactu riocapiii 0CHOBHMX IIOHATH TEMHU.
Momusauyisn —
Buympiwma momueayis —
308HiwHA MOmusayis —
Mamepianona momusayis —
Hemamepianbna momueayis —
Cmumynioeanns npayi —
Momusayivna nonimuka opeaizayii —
Knacuuni meopii momuesayii — -
Cyuacni momueayitini nioxoou —
Tuyuxi cmumynu —
Momuseayisa noxonine —
Egexmusnicmo momusayii —
Tomunku 6 ynpagiinui MOmueayiern —
Incmpymenmu momueayii —

IV.IlinroryBatn mnpe3eHtanito: «MartepianbHi Ta HeMaTepiajbHi CcTHUMYJIH B
aIMiHICTPAaTHBHOMY MEHeIKMEHTI».

Mema 3ae0anns. cPopMyBaTH y CTYAEHTIB CHUCTEMHE pPO3YMIHHS pI3HHX (opMm
CTHMYJIIOBAHHS Ipali B aJMIHICTPAaTUBHUX OpraHi3alisiX, po3KpUTH POJIb MaTepiajJbHHUX 1
HeMaTeplalbHUX CTUMYIIB y MIJBUIIEHHI €(EKTUBHOCTI MEPCOHANTY, @ TaKOXX HAaBUUTH iX
aHaJIi3yBaTH 1 3aCTOCOBYBATH Cy4acH1 METOJY MOTHBALlii B aAMIHICTPAaTUBHIHM MPaKTHLLI.

3micmosi sumocu 00 npezenmayii-

CTyZeHT IOBUHEH:

- PO3KpUTH CYTHICTh MaTepiallbHUX CTUMYJIB (3aprjarta, npemii, OoHYycH,
HaJ0aBKH, COIIaIbHI MIJIBIH);

- PO3KPUTH CYTHICTh HEMATEplalbHUX CTUMYIIB (MIOXBasla, BU3HAHHS, Kap €pHUN
picT, pO3BUTOK KOMIETEHI1H, THY4YKH rpadik);

- MOKAa3aTH BILJIMB MaTeplajJbHUX 1 HEMaTeplaJlbHUX CTUMYIIB Ha €(EeKTUBHICTh
NepcoHaTy Ta OpraHizarii;

- OXapaKTepu3yBaTH Cy4acHI MiAXOAU J0 TOOYJAOBH CHCTEM CTUMYJIIOBaHHS
mpaiii;

- HABECTH MPUKJIIAJAN 3aCTOCYBAHHS CTUMYJIIB Y aIMIHICTPAaTUBHUX OpraHi3allisx;

- chopMyiTiOBaTH  BJAaCHI  BHCHOBKM  HIOAO  MPAaKTHMYHOI  3HAYYLIOCTI
BUKOPHCTAHHS MaTepiaJibHUX Ta HEMaTepialbHUX CTUMYIIIB.

Bumozu 0o npezenmayii:

- o0csar — 8-12 cnaiinis;



- CTPYKTypa: TUTYJIbHHUW CHAii, BCTYIN, OCHOBHA YaCTHUHA, BUCHOBKH, CITHCOK
BUKOPHUCTAHUX JIKEPET;

- 0(OpPMIICHHS — JIAKOHIYHE, 3 BUKOPUCTAHHSIM CXEM, TaOJHUIb, Aiarpam;

- TEKCT Ha cllaiijax Ma€e OyTH CTUCIIHMM, JOMOBIb — JOTIYHOIO Ta MOCIiI0BHOIO.

Bumoau 0o ycroi 0onogioi:

- TPUBAJIICTh — 5—7 XBHIJIWH;

- YiTKE JOTPUMAHHS CTPYKTYpPH BUCTYITY;

- BUKOPHUCTAHHS HAYKOBOI YIIPaBIIHCHKOI TEPMIHOJIOT1;

- YMIiHHS BiJIIIOBIJaTH HA 3allUTAaHHs Ta ApTYMEHTYBATH BJIACHY MO3HIIIIO.

Kpumepii oyinrosanns:

- MOBHOTA Ta MTHOWHA PO3KPUTTS TEMH;

- JIOTIYHICTh CTPYKTYPH Ta SAKICTh IIPe3eHTallli MaTepiany;

- KOPEKTHICTh BUKOPHCTAHHS MOHSTH 1 KaTeropii;

- aHATITAYHUHN MAX1Q Ta CAMOCTIMHICTH BUCHOBKIB;

- BIJIMOBIIHICTh YCTAHOBJICHAM BHMOTaM.

TECT JJIs1 CAMOIIEPEBIPKHA

Obepimb 00HY npaguibHy 8i0N08i0b.

1. MoruBaris — me:

A) cucteMa KOHTPOJIIO 32 JUCHMILIIHOK IEPCOHAITY

B) oprani3zamiiina kyneTypa

C) cykymnHiCTh BHYTPIIIHIX 1 30BHIMIHIX CTUMYJIB, IO CIIOHYKAIOTh MPAIliBHUKIB 10
JUSIIBHOCTI

D) nnanyBaHHs 3aBAaHb [ IPAI[iBHUKIB

2. BHyTpilHs MOTHBAIIisI BU3SHAYAETHCS:

A) npemisimMu Ta O0HYcaMu

B) BuyrpimHiMEH noTpebamm, iHTepecamMH Ta MparHeHHsSM [0 camopeasi3alii
npaliBHUKa

C) nocaioBUMH 1HCTPYKIIISIMU

D) rpadixom pobotu

3. 30BHIITHS MOTHBAILIIS TTIepe0oayvac:

A) 3a710BOJICHHS TBOPUYUX MOTPEO

B) matepianbHi Ta HeMaTepiaabH1 BUHATOPOH, BU3HAHHS, CAHKIIIT

C) po3BUTOK podeciiiHuX KOMIETEHIIiH

D) opranizamiiisi il

4. MarepiajibHi CTUMYJIH BKJIIOYAIOTh:

A) nmoxBaiy Ta BU3HaHHS

B) rayukwuii rpadik

C) 3apmnaty, ipemii, 00HyCH, HaJO0ABKH, COIlaIbHI TapaHTii

D) yuacTb y TpeHiHrax

5. HemarepianbHi CTUMYJIH BKJIIOYAIOTh:

A) 3apruiaty Ta nmpemii

B) nonatku Ta mwrpadgu

C) noxBaiy, BU3HaHHA, PO3BUTOK KOMIIETEHIIiH, Kap €pHUHI picT

D) BiapsmkeHHs

6. Kimacuuna Teopist MotuBatii Macnoy 6a3yeThcs Ha:

A) cucreMi BUHAaropoj

B) iepapxii notpeb aroauHu

C) KOHTpOJII TIpaIiBHUKIB

D) 000B’s13Kk0BHUX Haka3ax

7. ABoxdakropHa Teopis ['epudepra nepegdayac:

A) TiIbKU MaTepiajbHe CTUMYJIIOBAHHS



B) HasBHICTS TirieHiYHUX (aKTOPiB Ta MOTUBATOPIB

C) moBHYy cB0OOO Ty MpalliBHUKA

D) uenTpanizoBaHe ynpaBiIiHHS

8. Teopis X Ta Y MakI peropa cTocyeThcs:

A) mofiny mocagoBux 000B’sI3KiB

B) pi3HUMX MiIX0/iB 10 yIpaBIIiHHS MpalliBHUKAMH

C) ¢inancoBoro miaHyBaHHS

D) opranizarii BupoOHHUIITBA

9. 'myuki cTUMYIH — 11€:

A) cTangapTHi mpemii

B) amantoBaHi 10 iHAUBiAyaqpHUX NOTpeO MpaliBHUKA 3axoau (FHYYKHH rpadik,
OOHYCH, PO3BUTOK)

C) 060B’s13K0Ba BiAycTKa

D) mirpadu 3a nmopyieHHs TUCIUIUTIHHA

10. MoTuBaitisi OKOJIiHb BPaXOBYE:

A) piBeHb 3apIuiaTH MpalliBHUKA

B) minHOCTI, TOTpEOH Ta O4iKyBaHHS PI3HUX BIKOBUX I'PYII MPALliBHUKIB

C) opranizariiiini craHIapTH

D) nmianyBaHHSI BIAITYCTOK

11. OcHoBHa MeTa MOOYA0BU MOTHBAIIIITHOT MOJITUKU — 1I€:

A) KOHTPOJIb 32 TUCIHUITIIHOIO

B) niagBuiienHs eeKTUBHOCTI Mpalli Ta 3aTy4eHHsS MEepCOHANy 10 JOCATHEHHS I[ien
opraxi3arii

C) ckopoueHHs BUTpAT

D) nenTpanizarist ynpasiiHHS

12. TloMuniku B yrpaBiliHHI MOTHUBAIIEI0 MOXYTh IIPU3BECTH JO:

A) miIBHINEHHS 3apIiaT

B) nemotuBaitii, 3HMKEHHS MPOAYKTUBHOCTI Ta KOH(IIKTIB

C) nokpamnieHHs KOMYHIKaIIii

D) 30iblIeHHs OpraHi3alliifHOro OI0HKETY

13. [HCTpYMEHTH CTUMYJIIOBAHHS Mpalll BKJIIOYAIOTh!

A) mocaioBi IHCTPYKIIi{

B) matepianbHi Ta HeMaTepiadbH1 CTUMYJIH, PO3BUTOK KOMIIETEHIIIH, HABYaHHS

C) dinancoBwmii 3BIT

D) BupobHMunii miaxn

14. EdexTUBHICTh MOTHBALIIT BUMIPIOETHCS:

A) KIJTBKICTIO HaKa3iB

B) piBHEM NpoyKTUBHOCTI Ta pe3yabTaTUBHOCTI MPALliBHUKIB

C) mocagoBuMH 000B’ I3KaMU

D) opranizaiiifHoI0 CTPYKTYpOIO

15. OcHOBHa PI3HMIIT MK MaTEepiaibHOIO Ta HEMaTepiadIbHOK MOTHUBAIIIEIO MOJISTAE B

TOMY, LIO:
A) martepiasibHa — JUIsl KEPIBHUKIB, HEMaTepiajabHa — JAJIs M1JIETJINX
B) wmarepianbHa moB’s3aHa 3 (IHAHCOBOIO BHHAropoJI0l0, HeMarepialbHa — 3

BU3HaHHSIM, PO3BHTKOM Ta HEMaTepiaTbHUMU YNHHHKAMH
C) marepianbHa — 000B’A3K0Ba, HEMaTepiajabHa — (paKyIbTaTUBHA
D) marepiasnibHa CTUMYIIIOE BIIIOYNHOK, HEMaTepiajibHa — poOoTy

TEMA 9. KOHTPOJIb I PEI'YJIFOBAHHSI AJJIMIHICTPATUBHOI1
JIAJIBHOCTI

IInan aexmii



Cymuicmv ma 3Ha4enHss KOHMpOJio 8 AOMIHICMPAMUBHOMY MEHeONCMeHmi
Buou xonmponio

Ipunyunu eghexmusnoz2o KOHmMpoato

Cy6 ’exmu ma 00 ’€ekmu KOHMPOI0 8 AOMIHICMPAMUBHIT cucmemi

Emanu xonmponvnozo npoyecy

Memoou ma incmpymenmu KOHmpoo

Pecyniosanns 6 aominicmpamunomy meHeorcmMeHmi
Inghopmayitino-ananimuuna 6aza KOoHmpo.o

Tomunku 6 opeanizayii KOHMPOIO MA CROCOOU iX YHUKHEHHS.

0.  Emuuni acnekmu KOHmMpOO

BOo~NoOR~WONE

HABYAJIbHI 3ABJAHH

l.OnpamoBaTH HAYKOBi Ta HaB4YaJIbHi /Kepesa 3 KOHTPOJI Ta PeryJJlOBaHHS
aAMiHICTPaTUBHOI JiILHOCTI.

Pexomenoosani oacepena:

1. AnminictpaTuBHUN MeHekMeHT: HaBuanmbHuit mociOamk / C.A. COKOJOBCHKHUH,
C.IL ITaBnoB, M.B. Yepkamuna, M.O.Haymenko. X.: HAHI'Y, 2017. 216 c.

2. AIMIHICTpaTUBHUN MEHEDKMEHT: HaBYaIbHUN mociOHuk / H. 5. Muxanieka, M.P.
Bepeckis, B.C. Muxamunekuid. JIeBiB:  JIbBJIYBC, 2019. 320 c¢. URL:
https://dspace.lvduvs.edu.ua/handle/1234567890/2773

3. AIMIHICTpaTUBHUN MEHEIKMEHT B YkpaiHi.: migpyunuk / B.I. Awnapism, M.O.
barmer, B.I1. berymus ta iH. ; 3a 3ar. pea. B.M. €menssaroBa, O.H. €Brymenka; UHY im.
[letpa  Morwmm. MukonaiB : €wmenpsnoBa T.B., 2021. 282 c¢. URL:
https://dspace.chmnu.edu.ua/jspui/handle/123456789/1280

4. buba B.A., Yteuenko /.M. Amnami3 poini aaMiHICTPAaTUBHOTO MEHEIKMEHTY B
HiABUIIEHHI €()eKTUBHOCTI mianpueMcTB B Ykpaini. Axamemiuni Bi3ii, 2023. (23). URL:
https://www.academy-vision.org/index.php/av/article/view/554

5. bopcyk-bepragun I'. AnMiHicTpaTHBHHI MEHEIDKMEHT B TIpoleci opraizarii
(byHKI[IOHYBaHHS YCTaHOBH. URL:
https://dspace.wunu.edu.ua/bitstream/316497/40130/1/34.pdf

Il.IlinroryBatn ece (2-3 crop.) Ha oaHy 3 TeM: «Poiib KOHTpOJIO B cucTeMi
aIMIiHICTPATHBHOTO0 MeHeMKMeHTY» a00 «ETuuyHi acnmekTH agMiHICTPaTHBHOIO
KOHTPOJTIO».

Mema 3a60anns; cPOpMyBaTH y CTYAEHTIB CHCTEMHE pO3YMiHHS CYTHOCTI Ta
3HAYeHHS KOHTPOJIIO Ta PEryJIIOBaHHS B aIMiHICTPATHBHOMY MEHE/DKMEHTI, iXHBOTO BIUTUBY
Ha e(EeKTUBHICTh AISJIBHOCTI OpraHizaiii, a TakoX PO3BUHYTHM HABUYKHM aHAJI3y €THMYHHX
ACTIEKTiB KOHTPOITIO Ta 3aCTOCYBAHHS MPAKTUYHUX METOIiB KOHTPOJIIO.

3micmosi sumoeu 0o ece:

VY mporieci BAKOHAHHS 3aB/IaHHS CTY/IEHT MOBHHEH:

- PO3KPUTH CYTHICTH KOHTPOJIIO Ta PpErylIOBaHHA B aJMIHICTPaTUBHOMY
MEHEKMEHTI;

- OXapakTepU3yBaTH BHJAM KOHTPOJIO Ta iX TMpHU3HAUYeHHS (TOmepenHii,
MOTOYHHM, MICIsIT);

- NOpoaHai3yBaTh MNPUHIUNM  €()EeKTUBHOTO  KOHTPOJO: 00’ €KTHBHICTB,
CBOEYACHICTh, CHCTEMHICTh, KOHKPETHICTb;

- OIHUCATH Cy0’€KTIB Ta 00’ €KTU KOHTPOJIIIO;

- MOKa3aTH eTanmd KOHTPOJBHOTO TIPOIIECY: BCTAHOBIICHHS CTaHIApTIB,
BUMIPIOBaHHS Pe3yJbTaTiB, IOPIBHAHHS, aHANI3 BIIXUICHb, KOPUTYBAHHS,

- PO3TIIIHYTH METOAM Ta IHCTPYMEHTH KOHTPOJIO: IHCIIEKTYBaHHS, ayIWT,
3BITHICTB, IEPEBIPKU, MOHITOPHHT;


https://dspace.wunu.edu.ua/bitstream/316497/40130/1/34.pdf

- npu BHOOPI TEMH TPO €TUKY — PO3KPUTH €THYHI aCIIEKTH KOHTPOJIIO, MOXKIIUBI
MOMMJIKH Ta CIIOCOOU X YHUKHEHHS;

- HABECTU MPHUKIAIN 3aCTOCYBaHHS KOHTPOJIIO Ta PETyJIIOBaHHS y MPAKTHUII
aJMIHICTPATUBHOTO YIIPABIIHHS;

- chopMyTIOBaTH BJIacHI BUCHOBKH HIO0 MPAKTUYHOI 3HAYYIIOCT] TEMH.

Cmpykmypa ece (pekomeH0068ana):

Bcmyn — o0rpyHTYBaHHS aKTyaJIbHOCTI TeMH, (POpMYITIOBaHHS METH Ta 3aBJaHb €Ce.

OcHogna yacmuHa — PO3KPUTTS TEOPETHUHUX TMOJOXKEHb IIOAO0 aAMIHICTPATUBHOTO
MEHEKMEHTY Ta aHalli3 Horo poJi B 3a0e3nedeHHi eeKTUBHOCTI OpraHizarii.

Bucnosxu — y3aranbHEHHST OCHOBHUX pe3yibTaTiB, (OPMYNIIOBAHHS BJIACHUX
BHCHOBKIB 1 OI[IHOK.

Bumoeu 0o oghopmnenns:

- o0csT — 2—3 CTOPIHKHU IPYKOBAHOTO TEKCTY;

- upudT — Times New Roman, posmip 14;

- MIXKpSIKOBUH iHTEpBaN — 1,5;

- MOJIsl — CTaHAAPTHI;

- MOBa BHKJIAJy — HAayKoOBa, JIOTiYHA, 3 BUKOPUCTAHHSIM YIPaBIiHCHKOI
TEPMIHOJIOT1;

- JOTPUMaHHS aKaJIeMidHOl JOOPOYECHOCTI.

Kpumepii oyinrosanns:

- MIOBHOTA Ta JIOTIYHICTh PO3KPUTTS TEMHU;

- KOPEKTHICTh BUKOPUCTAHHS HAYKOBUX MOHSATH 1 KaTeTopiid;

- OOTPYHTOBAHICTh BUCHOBKIB;

- CaMOCTIMHICTh MUCJICHHS Ta aHATITHYHUN MAX1T;

- BiJITOBIIHICTH BUMOTaM JI0 O()OPMIICHHSI.

I11.Cxnactu riocapiii KJIl040BHX IOHATH TEMU.
Konmpons —
Pezyniosanns —
Cy6 ’exm KoHmpoio —
06 ’exm Koumpoo —
Ilonepeoniti koumponsb —
Ilomounuii (onepamuenuii) KOHMPOIL —
Koumpone nicnadii (pezyromamis) —
Memoou konmponro —
Ingpopmayitino-ananimuyna 6a3a KOHmporo —
Homunku 6 opeanizayii KOHMpoOrO —
Emuuni acnexmu konmponio —

IV.IlinroryBatn mnpe3enraniio: «Meroqu Ta iHCTPYMEHTH KOHTPOJIIO B
aAMiHiCTPAaTHBHOMY MEHeIKMEHTI».

Mema 3aeé0anna. chOpMyBaTH y CTYAEHTIB CHUCTEMHE pPO3YMIHHS METOIIB 1
IHCTPYMEHTIB KOHTPOJIO B aJMIHICTPaTUBHOMY MEHE/PKMEHTI, HaBUUTH IiX aHaJi3yBaTU
e(eKTUBHICTh KOHTPOJBHUX TMPOLEAYp Ta 3aCTOCOBYBAaTH CYYacHI CIIOCOOM OIIIHKH
JISITBHOCTI OpraHi3arii 1 mapo3aisiB.

3micmosi sumoecu 0o npezenmayii:

CTyneHT MOBUHEH:

- PO3KpUTH CYTHICTh KOHTPOJIO Ta MOro 3HaueHHs s eQEeKTUBHOCTI
aJIMIHICTPATUBHOI JisSTTHHOCTI;

- OXapaKkTepU3yBaTH METOAM KOHTPOJIO: IHCIEKTYBaHHS, ayIuT, 3BITHICTH,
NepeBipKH, MOHITOPHUHT



- OIKCATH IHCTPYMEHTHU KOHTPOJIIO, 1110 BUKOPUCTOBYIOThCA U1 300py, 00pOOKH
Ta aHaiizy iHdopmartii;

- NOKa3aTh TPHUKIATN 3aCTOCYBAHHS METOJIB Ta IHCTPYMEHTIB KOHTPOJIIO Yy
MPaKTHUIIl aIMIHICTPAaTUBHUX OpTaHi3alliii;

- PO3KPUTH POJIb €TUYHUX ACTIEKTIB IiJ] Yac 3/11HCHEHHS KOHTPOJIIO;

- chopmysrOBaTH BJIAaCHI BHCHOBKH IMOJO MPAKTUYHOI 3HAYYIIOCTI METOMIB 1
IHCTPYMEHTIB KOHTPOJTIO.

Bumoeu 0o npeszenmayii:

- o0csar — 8-12 cnaiinis;

- CTPYKTYpa: TUTYJIbHHH CIAi]l, BCTYN, OCHOBHA YaCTHHA, BUCHOBKH, CITHCOK
BUKOPUCTAHUX JDKEPET;

- 0o OpMIICHHS — JIAKOHIYHE, 3 BUKOPUCTAHHSAM CXEM, TaOIuIlb, Alarpam;

- TEKCT Ha cllaiiiax Mae OyTH CTHCINM, JOIOBIIb — JIOTTYHOIO Ta MOCIiA0BHOIO.

Bumoeu 0o ycnoi 0onogioi:

- TPUBAJICTh — 5—7 XBUJINH,

- YiTKE JOTPUMAaHHS CTPYKTYPH BHCTYIIY;

- BUKOPHCTAHHS HAYKOBOI yIPaBIIiHCHKOT TEPMiHOJIOTI;

- YMIiHHS BiJITIOBIJJaTH Ha 3allUTaHHs Ta ApTYMEHTYBATH BIIACHY MO3HIIIFO.

Kpumepii oyinrosanns:

- MOBHOTA Ta MIMOMHA PO3KPUTTS TEMH,

- JIOTIYHICTB CTPYKTYPH Ta SIKICTh MPE3CHTALlll MaTepiaiy;

- KOPEKTHICTh BUKOPUCTAHHS MOHATH 1 KATETOPiii;

- aHAJIITHYHHUH I1IX1]] Ta CAMOCTIHHICTH BUCHOBKIB;

- BIJIMOBIAHICTh YCTAHOBJICHUM BHUMOTaM.

TECT AJs1 CAMOIIEPEBIPKHA
Obepimb 001y npasuibHy 8i0N08I0b.
1. KoHTposb B aMiHICTpaTUBHOMY MEHEIKMEHTI — 11€:
A) mIaHyBaHHSA AiSUTBHOCTI OpraHizarii
B) nporec nepeBipku, OLIHKK Ta KOPUTYBaHHSI ISTIbHOCTI OpraHi3arii
C) MoTuBalis epcoHaty
D) opranizauiiina KyabTypa
2. PerymtoBaHHs — 11€:
A) cTBOpEHHS MTOCAZ0BUX 1HCTPYKIIIH
B) BmnmB Ha [isuibHICTH oOpraHizamii abo T miapo3auTIB s 3a0e3MeueHHs
BIJIMOBIAHOCTI CTaHAapTaM
C) posnozin 060B’s3KiB
D) dopmyBanns 6romxety
3. Cy0’€KT KOHTPOJIIO — II€:
A) eneMeHT oprasizaiiii, 1110 EPeBIPAETHCS
B) oco6a abo opran, 110 3/1liCHIOE KOHTPOJIb
C) migpo3zain 6yxrantepii
D) npaniBHUK cepeHbOI JTaHKU
4. O0’€KT KOHTPOJIO — IIE:
A) enemeHTH opraHizarii, Ha sKi CIPSIMOBAHO KOHTPOJb (TAPO3AUIN, MPOIECH,
MpAIiBHUKH, IIPOEKTH )
B) aynutopu
C) xepiBHUKH BiJ1iB
D) 3akoHOaBY1 JOKYMEHTH
5. Buy KOHTPOJIIO BKIIKOYAKOTh:
A) martepianbHUI 1 HeMaTepiaabHUI
B) BHyTpimIHIi 1 30BHIIIHIN



C) nonepenHiit, MIOTOYHUN, KOHTPOJIb MICIAAIT (Pe3yIbTATIB)

D) dbopmanbawmii 1 HeopMambHUIA

6. IlonepeaHiit KOHTPOIb 3AIMCHIOETHCS:

A) micis 3aBepiieHHs poOoTH

B) i yac BukoHaHHS poOOTH

C) no movyaTKy BUKOHAHHS K

D) nume KepiBHUKOM BHILOTO PiBHS

7. IToTo4HMI KOHTPOJIb TIepeI0avac:

A) mepeBipKy Micysl 3aBepLICHHS POOOTH

B) o1inky Ta MOHITOPHHT AiSUTBHOCTI Y IPOLIECI BUKOHAHHS 3aBJaHb
C) miaroToBKy CTaHAAPTIB

D) po3pobOky opranizamiitHoi CTpyKTypH

8. KonTpounp micnsazii (pe3ynbraTiB) 311HCHIOEThCS:

A) 10 movatrky po6oTu

B) micns 3aBepIeHHs AisUTbHOCTI TSI OIIIHKH Pe3yJIbTaTiB

C) mix yac BUKOHAHHS poOOTH

D) TinbKH 32 iHIIATHBOIO KePiBHUKA

9. OcHOBHI NPUHIUITU €(PEKTUBHOIO KOHTPOJIIO:

A) aBTOHOMHICTb, IICHTpai3allisi, THY4KiCTb

B) 00’ ekTUBHICTH, CBOEYACHICTh, CUCTEMHICTh, KOHKPETHICTh

C) MoTuBalis, HABYaHHSI, CTaHapTH3AIis

D) ¢popmanbHicTh, AUCHUILTIHA, KOHTPOJIb OIOJIKETY

10. ETanu KOHTPOJIBHOTO MPOLIECY BKIIOYAIOTh:

A) naHyBaHHS, MOTUBALIIIO, J1€JIETYBaHHS

B) BcTaHOBIEHHS CTaHApTiB, BHUMIPIOBAaHHS pE3YNbTAaTiB, IOPIBHSAHHS, aHANI3
BIJIXWUJIEHb, KOPUTYBAHHS

C) omiHKa repcoHany, MpeMitoBaHHS, HABYAHHS

D) nocranoBky mineit, popmyBaHHs OIOJIKETY, 3BITHICTh

11. MeToau KOHTPOJIIO BKIIIOYAIOTh!

A) MOTHBAITIIO Ta HABYAHHS

B) incnexTyBaHHS, ayAUT, 3BITHICTb, IEPEBIPKH, MOHITOPHHT

C) nna"yBaHHs Ta OpraHi3arito

D) neneryBaHHs Ta periJaMeHTyBaHHS

12. Tnpopmaniiino-aHaniTHYHA 06a3a KOHTPOJIIO — I1€:

A) cTanaapTy 1 HOpMaTHUBU

B) cucrema ynpaBiiHHS IEpCOHANIOM

C) cyKymHICTb JJaHUX, 3BITIB Ta aHAJTITUYHUX MaTEePiaJiB JJIsl OIIHKU JTISITEHOCTI
D) opranizamiiina cTpykTypa

13. ETu4H1 acieKTi KOHTPOJTIO Mepe0avaroTh:

A) BCTaHOBJICHHS MOKAapaHb JAJIs IPAlliBHUKIB

B) norpumaHHsS MOpajdbHUX, IPABOBUX 1 MPOQPECIfHMX HOPM MiA Yac 311HCHEHHS
KOHTPOJIIO

C) uenTpamizalito Iporecy KOHTPOIIO

D) migBuIeHHs 3apruiat

14. TloMunku B oprasizaiii KOHTPOJIIO MOXKYTh IPU3BECTH JI0:

A) miaBuIeHHs e()eKTUBHOCTI

B) nemotuBaiiii nepconany, KOHQIIKTIB Ta 3HUKEHHS Pe3yIbTaTUBHOCTI
C) 30inbIIeHHS OI0/KETY

D) aBTomaTu3aii mpotecis

15. OcHOBHE NpHU3HAYEHHS KOHTPOJIIO Ta pEryJIOBaHHS B aJMIHICTPAaTUBHOMY
MEHEIHKMEHTI:

A) CKOPOTHTH BUTpPATH



B) 3a0esmeunTu JOCATHEHHS LiJiel opraHizamii Ta e(eKTUBHICTh MIisUIBHOCTI
iIPO3ILUTIB

C) migBumuMTH 3apo0iTHY TUIATy KEPIBHHUKIB

D) crangaptusyBatu rpadiku poOoTH

TEMA 10. YIIPABJIIHCHKE PILIEHHS: IOHSATTS, ETAIIU, METOIU
NPUMHATTS

IInan Jdexmii
Tlonamms ynpagnincoko2o piuieHHs
Buou ynpasnincokux piwens
Emanu npoyecy npuunamms piwiens
Memoou nputinamms ynpaeniHCbKux piuiensb
AHxicms ynpasnincoko2o piuieHus
Tomunku npu nputinsammi ynpasiiHCoKux pilueHb ma cnocoou ix YHUKHeHHs.
Ingpopmayitino-ananimuyne 3a6e3neuenHs npoyecy NPUtiHAMMmMs piuieHs
Asemomamu3zayia nputinamms piuieHs

NGO~ wWNE

HABYAJIBHI 3ABIAHHSA

l.OnpamoBaTu qKepesia 3 NPUAHATTA YIPABJIIHCHKUX PillleHb.

Pexomenoosani oacepena:

1. AnMiHICTpaTUBHANA  MEHEKMEHT:  HaBwampnuiéi  mociommk /  C.A.
CokomnoBcbkuii, C.I1. ITaBnos, M.B. Uepkamuna, M.O.Haymenko. X.: HAHI'Y, 2017. 216 c.

2. AnMiHICTpaTHBHHM MEHEDKMEHT: HaB4YaibHHMU mocionwk / H.S. Muxamineka,
M.P. Bepecknsa, B.C. Muxaminpkuid. JIeBiB: JIeBAYBC, 2019. 320 c¢. URL:
https://dspace.lvduvs.edu.ua/handle/1234567890/2773

3. AJIMIHICTpaTUBHUN MEHEDKMEHT B YKpaiHi.: miapyynuk / B.Il. Auapism, M.O.
barmer, B.I1. berymns ta iH. ; 3a 3ar. pea. B.M. €menssanoBa, O.H. €srymenka; YHY im.
[letpa  Morwmm. MukonaiB : €wmenpsnoBa T.B., 2021. 282 c¢. URL:
https://dspace.chmnu.edu.ua/jspui/handle/123456789/1280

4. bu6a B.A., YTeuenko JI.M. AHani3 posii aIMiHICTPaTUBHOI'O MEHEI)KMEHTY B
NiJBUIIEHH] e()EeKTUBHOCTI HiANPUEMCTB B YKpaiHi. Axagemiuni Bi3ii, 2023. (23). URL:
https://www.academy-vision.org/index.php/av/article/view/554

5. Tonropak A.C., JliBannoBcbka O.A. AnMiHiCTpaTUBHUN MeHEKMEHT. KoHCTIeKT
Jekui ans  3100yBauiB  mepmioro  (6akanmaBpchkoro) piBHA Bumoi oceith - OIII
«MenemxmenT» cremianbHocTi «073 «Menemxmenty, 2023. Mukomais: MukonaiBcbKui
HalllOHAJIbHUH arpapHui YHIBEPCHTET, 2023. URL:
https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-
menedzhment-konspekt-073-bakalavr.pdf

I1.ITiaroryBatn ece (2—3 crop.) Ha oaHY 3 TeM: «Buam Ta eranmu ynmpaBJiHCBKHX
pilleHb B AJAMIHICTPATMBHOMY MeHeIKMeHT» al0o «ABTOMATH3ALisl TNPUHHATTS
YHPaBJIHCBKHUX PillIeHbY.

Mema 3as0anns. chOpMyBaTH y CTYJEHTIB CUCTEMHE PO3YMIHHS CYTHOCTI, BUJIIB Ta
€TarliB yNpaBIiHChKUX PIllIeHb, HABUUTH aHANII3yBaTH METOIU MPUHHSTTS PillleHb, OLIIHIOBATH
iX SIKICTB, a TAaKOXK PO3KPHUTH POJIb aBTOMATHU3AIlil MPOIIECY MPUHHATTS PIllIeHb y Cy4acHOMY
aJMIHICTPATUBHOMY MEHEIXKMEHTI.

3micmosi sumoeu 0o ece:

VY npotieci BAKOHAHHS 3aB/IaHHS CTY/IEHT TOBHHEH:

- PO3KPUTH  CYTHICTb ~ Ta  3HAU€HHS  YOPAaBIIHCBKOIO  pIIIEHHA B
aJMIHICTPAaTUBHOMY MEHEIKMEHTI;


https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-menedzhment-konspekt-073-bakalavr.pdf
https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-menedzhment-konspekt-073-bakalavr.pdf

- OXapakTepU3yBaTH BHIMU PIIICHb 3a PI3SHUMHU KiIacu(iKaliHHUMH O3HAKaMH
(cTparerivHi, TAKTUYHI, OTIEPATUBHI; MPOTPaMOBaHi Ta HETIOIPaMOBaHi);

- OINKCATH €TaNu MPOLECY NMPUHHATTS pillleHb: BU3HAYCHHS NPOOJIEMH, MOIIYK
aJbTEPHATHB, OIlIHKA BapiaHTIB, BUOIp PillICHHS, peajizalis Ta KOHTPOJIb;

- NpOaHaIi3yBaTH METOAU HMPUHHATTA PillieHb (€KCHEePTHIi, aHAIITHYHI, TPYIOBI,
HOPMATHBHI);

- NOKa3aTy KPUTEPii OL[IHIOBAaHHA SKOCT1 YIIPaBIiHCHKOTO PillIeHHS;

- PO3MIIIHYTH MOXIIMBI TOMUJIKM TIpU TPUUHATTI PIiIeHb 1 CHocoOu ix
VHUKHEHHS;

- npyu BUOOpI TEMH MPO aBTOMATH3AIlII0 — PO3KPUTH POJIb iH(POpMAIIHHKX
CHCTEM MiATPUMKH NPUKAHATTA pimeHs (DSS) ta iHmux nudpoBUX TEXHOIOT1H;

- HABECTH NPUKIATM 3aCTOCYBAHHS YIPABIIHCBKUX pIIIEeHb Yy TPaKTUIl
aJIMIHICTPATUBHOTO MEHE[)KMCHTY;

- chopmysrOBaTH BJIACHI BUCHOBKHM IIIOJ0 TMPAKTHYHOI 3HAYYIMIOCTI 0OpaHOi
TEMH.

Cmpykmypa ece (pekomeH008ana):

Bcmyn — oOrpyHTYBaHHS aKTyaJIbHOCTI TeMH, (POpPMYITIOBaHHS METH Ta 3aBJaHb €Ce.

OcHogna yacmuHa — PO3KPUTTS TEOPETHUHUX TMOJOKEHb IIOAO0 aAMIHICTPATUBHOTO
MEHEHKMEHTY Ta aHalli3 Horo poJi B 3a0e3nedeHHi eeKTUBHOCTI OpraHizaii.

Bucnosxu — y3aranbHEHHST OCHOBHHX pe3yibTaTiB, (DOPMYIIOBAHHS BIIACHUX
BHCHOBKIB 1 OITIHOK.

Bumoeu 0o ogpopmnenns:

- o0csT — 2—3 CTOPIHKHM IPYKOBAHOTO TEKCTY;

- mpudT — Times New Roman, posmip 14;

- MDKpSIAKOBHH iHTEpBan — 1,5;

- MOJIsl — CTAaHAAPTHI;

- MOBa BHKJIAJy — HAayKoOBa, JIOTiYHA, 3 BUKOPUCTAHHSIM YIPaBIiHCHKOI
TEPMIHOJIOT;

- JOTPUMaHHS aKaJIeMidHOi JOOPOYECHOCTI.

Kpumepii oyinrosanns:

- MOBHOTA Ta JIOTIYHICTh PO3KPUTTS TEMU;

- KOPEKTHICTh BUKOPUCTAHHS HAYKOBUX MOHSTH 1 KaTeTOpiit;

- OOTPYHTOBaHICTh BUCHOBKIB;

- CaMOCTIHHICTh MUCJIEHHS Ta aHATITHIHUN MAX1T;

- BIJIMOB1/IHICTh BUMOTaM J10 O(hOpPMIICHHSI.

I11.Cxnactu riocapiii KJ1040BMX TePMiHiB TeMH.
Ynpaenincoxe piwuenns —
Cymuicmo ynpagiincbKoeo piuleHHs —
Cmpameziuni ynpasniHCcoKi piulenHs —
Taxmuuni ynpaenincoKi piuieHns —
OnepamugHi ynpaeniincovKi pilueHHs —
Ilpoepamosani ynpaenincoki piwienus —
Henpoepamosani ynpaenincovki pivienns —
AHnanimuuni memoou ynpasiiHCbKux piuieHs —
Excnepmui memoou ynpasnincokux piuieHs —
I pynosi memoou ynpasnincbKux piuiens —
Hopmamueni memoou ynpaenincokux piuieHs —
AHxicmb ynpasnincoko20 piuieHus —
Aemomamuzayis npuiinamms piwens (DSS — Decision Support Systems) —



IV.IligroryBatn mnpeseHTtaniro Ha Temy. «MeToau Ta IHCTPYMEHTH NPHITHATTS
YIPAaBJiHCHKHUX PillIeHb).

Mema 3aedanmnsi: cHoOpMyBaTH y CTYICHTIB CHCTEMHE PO3YMIHHS METOMIB i
IHCTPYMEHTIB TPUUHATTS YIPAaBIIHCHKUX PIlIEHb, HABUUTH iX aHAMI3yBaTH €(PEKTHUBHICTh
o0paHuX pIlIEHh Ta 3aCTOCOBYBATH Cy4YacHi CHOCOOM MIATPUMKH NPUHHSATTSA PIIICHb Y
MPaKTHUIIl aIMIHICTPAaTHBHOTO MEHEPKMEHTY.

3micmosi sumoeu 0o npezenmayii-

CTyneHT MOBUHEH:

- PO3KpUTH  CYTHICTH ~ Ta  3HAUYEHHS  YOPABIIHCHKOTO  pINIEHHS B
aJIMIHICTPATUBHOMY MEHEKMEHTI;

- OXapakTepU3yBaTH OCHOBHI METOIW TMPUUHATTS  pIlIEHb: AaHATNITHYHI,
€KCIIepTHI, TPYIOBi, HOPMATHBHI;

- ONMHUCAaTH I1HCTPYMEHTH TPUHHSATTSA pilleHb, BKIOYaOuu iH(opMariitHo-
anamituyHi cuctemu ta DSS (Decision Support Systems);

- NOKa3aTh MPUKIAAM 3aCTOCYBaHHS METOMIB Ta I1HCTPYMEHTIB TNPHUHHATTS
pillieHb y MPAKTHUII OpTaHi3alliif;

- IPOaHaJI3yBaTH KPUTEPii OIIHKH SIKOCTI PillIeHb;

- PO3TJISSHYTU TOMIMPEHI MOMWIKM TpHU MPUHHATTI pilleHb 1 crocodu iX
VHUKHEHHS;

- c(hOpMyIIOBaTH BJIACHI BUCHOBKH IIOA0 MPAKTHUYHOI 3HAUYIIOCTI TEMHU.

Bumoeu 0o npezenmayii:

- o0csar — 8—12 cnaitmis;

- CTPYKTYpa: TUTYJIBHHH CIai]l, BCTY, OCHOBHA YaCTHHA, BUCHOBKH, CIIHICOK
BUKOPHUCTAHUX JIKEPET;

- oopMIIeHHS — TaKOHIYHE, 3 BAKOPUCTAHHSIM CXEeM, TaOJIHIIb, Aiarpam;

- TEKCT Ha cllaiijax Mae OyTH CTUCIIHM, JOMOBIb — JOTTYHOIO Ta MOCTiI0BHOIO.

Bumoeu 0o ycnoi 0onogioi:

- TPUBAJIICTh — 5—7 XBHIJIWH;

- YiTKE JOTPUMAHHS CTPYKTYPU BUCTYILY;

- BUKOPHUCTAHHS HAyKOBOi yIPaBIiHCHKOT TEPMiHOJIOTI,

- YMIHHS BIATIOB1/IaTH Ha 3allUTaHHS Ta AprYMEHTYBAaTH BJIACHY MO3UIIO.

Kpumepii oyintoeanms:

- MOBHOTA Ta TIIMOMHA PO3KPUTTSI TEMH;

- JIOT1YHICTB CTPYKTYPH Ta SIKICTh NPE3eHTallli MaTepiaiy;

- KOPEKTHICTh BUKOPUCTAHHS MOHSATH 1 KaTeropiif;

- aHAJITAYHUHN MAXI1A Ta CAMOCTIHHICTH BUCHOBKIB;

- BIJINOB1/IHICTh YCTAHOBJICHUM BUMOTaM.

TECT IJIs1 CAMOIIEPEBIPKHA

Obepimb 001y npasuibHy 8i0nosios.

1. YopaBiiHCbKe pilIEHHS — 11€:

A) TOBrocTpOKOBE CTpaTeriyHe MIaHyBaHHs

B) cBinomuii BuOip 0JHOro 3 anbTEpHATUBHUX BapiaHTIB JIH JUISl JOCATHEHHS IUIEeH
opraxi3arii

C) ouiHka e(peKTUBHOCTI IEPCOHAITY

D) oprani3amiiiHa CTpyKTypa MmiJIpo3airy

2. CyTHICTb YIPaBIIHCHKOTO PIIIEHHS MOJISITAE B!

A) ckianaHHi OIOIKETY

B) ananisi npobnemu, BUOOP1 aJbTepHATUBU Ta BU3HAYEHHI KOHKPETHUX i

C) neneryBaHHi MOBHOBAKEHb

D) nnanyBanHi poOo4oro aHs



3. Slkuii BUA ynpaBIiHCHKOTO PIIIEHHS Ma€ JOBIOCTPOKOBY MEPCIEKTUBY 1 BU3HAUAE
PO3BHUTOK OpraHi3aitii?

A) OneparuBHe

B) Taktuune

C) Crpareriune

D) IlporpamoBane

4. HenporpaMoBaHi pilieHHS — I1e:

A) pyTHHHI, CTaHJAPTHI 3aBJIaHHS

B) yHukanbHi, HecTaHAAPTHI CUTYallii, 10 MOTPEOYIOTh TBOPYOTO MiAXOTY

C) aBToMaTu3oBaHi 3a gonmomororw DSS

D) 3aBxau onepaTHBHi

5. Eranu npouecy NpuiHITTA yIpaBIiHCHKOTO PIILICHHS BKIIIOYAIOTh:

A) KOHTPOJIb, MOTHBAIII}0, HABYAHHS

B) Bu3HaueHHs1 mpoOsemMu, MOMIYK albTEPHATHUB, OIlIHKA BapiaHTIB, BUOIpP PIIlICHHS,
peasizanisi, KOHTPOJIb

C) bopmyBaHHs opraHi3aliiHOl CTPYKTYPH, OF0PKETYBaHHS, 3BITHICTD

D) nmnanyBaHHS, AeJeTyBaHHs, CTaHAAPTH3ALIIA

6. MeTton mpUMHATTA pillieHb, IO TMependadae OLIHKY Ta PEKOMEH[AIlli eKCIepTiB,
HA3UBAETHCS:

A) AnaniTnaHui

B) Excneptuuii

C) I'pynioBuit

D) Hopmarushuii

7. I'pynoBi METOI IPUMHATTS PillIeHb BKIIOYAIOTH:

A) pilieHHS Ha OCHOBI CTaH/IAPTIB

B) xonekTiBHE 00rOBOPEHHS Ta TOJIOCYBaHHS

C) aBromarnunauii Bubip uepez DSS

D) maTemaTu4He MOJIEIIOBAaHHS

8. HopMaTHBHI METOIM IPUIHATTS PIlICHb IPYHTYIOTHCS Ha!

A) KOJIEKTUBHOMY T'OJIOCYBaHH1

B) excniepTHUX OLIIHKax

C) 3acTocyBaHHI CTaHAAPTIB, PETJIAMEHTIB 1 IPOLETYP

D) inTyiuii kepiBHUKa

9. DSS (Decision Support System) — 1e:

A) MeToA rpynoBOro NPUHHSATTS PillIeHb

B) cucrema niianyBaHHS OrO/IKETY

C) indopmariiiiHa cucTeMa NiATPUMKU MPUUHSTTS PillIEeHb

D) cuctema KOHTPOJIIO TEpCOHATY

10. OcHOBHI KpuUTEPIi OIIHKU SKOCTI YIPaBIIHCHKOTO PIIIEHHS:

A) cBO€YacHICTb, €()EeKTUBHICTb, JOCSKHICTH I1JIeH, EKOHOMIYHICTh, €TUYHICTh

B) TinbKM €KOHOMIYHICTH

C) TiNBKY BIAMOBITHICTH CTaHIApTAM

D) nenTpanizaris ta gerieHTpatizanis

11. TomupeHi HOMUJIKHA IPU TPUNHHATTI PillIEHb BKIIIOYAIOTh:

A) edekTUBHE TIIIaHYBaHHS

B) HenocratHio iH(opMarlito, yrnepeKeHicTb, IrHOpyBaHHS ajbTepHATHUB

C) noTpuMaHHs CTaH/IaPTIB

D) Bukopucranus DSS

12. ABTOMaru3ailisi IpUHHSATTS piLIEHb JO3BOJISE:

A) 3MEHUINTH 3apIlIaTH IEPCOHAILY

B) nigBumuTy 0OrpyHTOBaHICTh, TOUHICTH 1 IBUJKICTD YIIPABIIHCHKUX PIIIEHb

C) YHUKHYTH €TUYHUX HOPM



D) uenTpanizyBaTi KOHTPOJIb

13. Bubip Mix anbTepHaTHBAMU — II€ €TaIl:

A) peamnizanii pilieHHS

B) orinku Ta BUOOPY ONTUMATILHOTO PIIICHHS

C) KOHTpOJTIO Ta aHAII3Y

D) nnanyBanHs OrODKETY

14. AHaniTH4YHI METOAM NIPUKHHATTA PillIeHb Nepe0ayaroTh:

A) 0OroBOpEHHSI B KOJICKTUBI

B) exoHOMiKO-MaTeMaTHUHI PO3PaXyHKU Ta MOJICIIOBAHHS

C) iHTYiTUBHUIA BUOIp

D) 3acTrocyBaHHS periiaMeHTiB

15. OcHOBHE NTPU3HAYCHHS MPOIECY MPUHHATTS YIPABIIHCHKOTO PIIICHHS:
A) CKOpPOTUTH BUTpaTH

B) 3abe3neunT gocATHEHHS LUJIeH opraHizallii Ta eeKTUBHICTh IisITbHOCTI
C) oprani3zyBaTé MOTHBALIIIO IEPCOHATY

D) aBromaTusyBatu OyXraiaTepcbKuii 00JIiK

TEMA 11. AIMIHICTPATUBHA KOMYHIKAIIA:
O®OPMAJIBHA TA HE®@OPMAJIBHA

IInan dexmii
CyTHICTb aAMIHICTPATUBHOI KOMYHIKAIIi1
KomyHnikarniitnuii mporec
Buau xomyHikaiiif B aqMiHICTpaTUBHOMY MEHEI)KMEHTI
bap’epu komyHikaii
KynbTypa ainoBoro ciikyBaHHS
KomyHikariitHi TexHoJIoTii B IU(POBY €MOXy
ETuka Ta KoH(D1IeHIIHHICTh aIMIHICTPATUBHUX KOMYHIKAIIii

Noook~whPE

HABYAJIBHI 3ABJAHHA

|.OnpamoBaTH HAYKOBi Ta HABYAJIBHI [epesa 3 aJAMiHICTPAaTHBHOI KOMYHiKauii

Ta JAiJI0BOr0 CHiJIKYBAHHS.

Pexomenoosani daxcepena:

1. AnmiHicTpaTUBHUKA ~ MeHekMeHT:  HaBuanmpnuit  mocionuk /  C.A.
Cokomnoscekuii, C.I1. ITaBnos, M.B. Uepkammuna, M.O.Haymenko. X.: HAHI'Y, 2017. 216 c.

2. AIMiHICTpaTHBHHM MEHEDKMEHT: HaB4YaJbHHMN mocionwk / H.f. Muxamimneka,
M.P. Bepeckmsa, B.C. Muxamiupkuii. JleBiB: JIsBAYBC, 2019. 320 c. URL:
https://dspace.lvduvs.edu.ua/handle/1234567890/2773

3. AMiHICTpaTUBHUI MEHEKMEHT B YKpaiHi.: miapyunuk / B.I. Anapism, M.O.
barmer, B.I1. bernuus ta iH. ; 3a 3ar. pen. B.M. €menbsnoBa, O.H. €prymenka; YHY im.
[letpa  Morwmu. MukonaiB : €wmenpsnoBa T.B., 2021. 282 c¢. URL:
https://dspace.chmnu.edu.ua/jspui/handle/123456789/1280

4. bub6a B.A., Yreuenko /.M. Anamni3 posi aAMiHICTPaTUBHOIO MEHEDKMEHTY B
MiJBUIIECHHI €(QEeKTUBHOCTI MANPUEMCTB B YKpaiHi. Axagemiuni Bi3ii, 2023. (23). URL:
https://www.academy-vision.org/index.php/av/article/view/554

5. TMonropak A.C., JliBannoBceka O.A. AnMiHiCTpaTUBHUN MeHEKMEHT. KoHCTIeKT
JeKui ans  3100yBauiB  mepmioro (6akamaBpchkoro) piBHA Bumoi ocBitu  OIIIT
«MeunemxmenTy cremianbHocTi «073 «Menemxkment», 2023. MuxkoiaiB: MukonaiBcbKui
HalllOHAJIbHUH arpapHui YHIBEPCHTET, 2023. URL:
https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-
menedzhment-konspekt-073-bakalavr.pdf



https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-menedzhment-konspekt-073-bakalavr.pdf
https://dspace.mnau.edu.ua/jspui/bitstream/123456789/15998/1/administrativnij-menedzhment-konspekt-073-bakalavr.pdf

Il.IlinroryBaTnn ece (2-3 crop.) Ha oaHy 3 Tem: «@PopmanabHi Ta HedopmaabHi
KOMYHikamii B aaMiHicTpaTUBHOMY MeHeX:kMeHT» a0o «Illudposi TexHosoOrii K
IHCTpyMEHT aMiHiCTPaTHBHOI KOMYHIKaMLii».

Mema 3as0annsa. cpopMyBaTH y CTYACHTIB CHCTEMHE pO3YMIHHS CYTHOCTI
a/IMIHICTPAaTUBHOI KOMYHIKaIlii, ii poii B ympaBiIiHCBKIH AiSIIBHOCTI, HABYUTH aHAJTI3yBaTH
BUJU KOMYHIKaIliii, 6ap’epu Ta cnocoOu iX MOAONAHHS, a TaKOX 3aCTOCYBAaHHS CY4aCHUX
U(PPOBUX TEXHOJIOTIH /Ui €PeKTUBHOTO OOMIHY 1H(POPMALIEI0 B OpraHi3alisx.

3micmosi sumocu 0o ece

VY mpotieci BAKOHAHHS 3aB/IaHHS CTY/ICHT TOBHHEH:

- PO3KpUTHU CYTHICTh aJMIHICTPATUBHOI KOMYHIKaIlii Ta ii 3HA4YeHHS s
e(eKTUBHOTO YIIPABIiHHS,

- OXapaKTepU3yBaTH CTPYKTYpy Ta €JIEMEHTH KOMYHIKalIHHOTO MIpOIECy
(BiAmpaBHUK, TOBIAOMJICHHSI, KQHAJ, OTPUMYBa4, 3BOPOTHUM 3B’ SI30K);

- OTMCaTH BUIU KOMYHIKaIlii: opMalibHI Ta HepopMabHi;

- npoaHaiizyBatu  Oap’epu  KOMyHikamii  (CeMaHTH4Hi,  IICHXOJIOTIYHI,
opranizariiiifi, ¢Gi3u4Hi) Ta METOIH 1X MOAO0IAHHS;

- npu BHOOpPi TeMH Mpo nu(POBi TEXHONIOTII — MOKa3aTH POJIb Cy4acCHHUX 3ac00iB
KOMYHIKaIlii (esekTpoHHa mnoiTa, Mecenmxepu, CRM, Slack, Zoom Ttomio) y 3abe3nedyeHHi
e(EeKTUBHOCTI YIPaBIIHCHKHX IPOIIECIB;

- pPO3TISHYTH  €THYHI Ta  KOH(DIJEHIINWHI  acleKTH  aJgMIHICTPAaTUBHUX
KOMYHIKaIlii;

- HABECTH MPUKIAIN 3aCTOCyBaHHS (opManbHOi Ta HeOpMaIbHOI KOMYHIKaIi
a60 nudpoBHUX TEXHOJIOTIH Y AisTILHOCTI OpraHi3ariii;

- c(hOpMyIIOBaTH BJIACHI BUCHOBKH MO0 MPAKTHYHOT 3HAUYIIOCTI TEMHU.

Cmpykmypa ece (pekomeH008aHna):

Bcmyn — o0rpyHTyBaHHS aKTYalbHOCTI TeMH, (POPMYITIOBaHHS METH Ta 3aB/IaHb €ce.

Ocnosna yacmuna — PO3KPUTTSI TCOPETHYHUX TIOJOKEHBb IOAO0 aAMIHICTPATUBHOTO
MEHEKMEHTY Ta aHalli3 Horo poui B 3a0e3neueHHi e()eKTUBHOCTI OpraHizaiii.

Bucnoséku — y3araqbpHEHHs OCHOBHHMX pE3YJIbTaTiB, (OPMYITIOBAaHHS BJIACHUX
BHUCHOBKIB 1 OLIIHOK.

Bumoeu 0o ogpopmnenns:

- 00csT — 2—3 CTOPIHKHU IPYKOBaHOI'O TEKCTY;

- mpudt — Times New Roman, po3mip 14;

- MDKpSIKOBUI 1HTEpBaN — 1,5;

- N0JIsl — CTaHAAPTHI;

- MOBa BHKJIaay — HAyKOBa, JOTIYHA, 3 BHUKOPUCTAHHSIM YIPaBIiHCHKOI
TEPMIHOJIOTI;

- JOTPUMAaHHS aKaJIeMi4HOi JOOPOYECHOCTI.

Kpumepii oyinrosanns:

- MOBHOTA Ta JIOTIYHICTh PO3KPUTTS TEMU;

- KOPEKTHICTh BUKOPUCTaHHSI HAYKOBUX MOHSTH 1 KaTeropiit;

- OOTPYHTOBaHICTh BUCHOBKIB;

- CaMOCTIHHICTh MUCJIEHHS Ta aHATITHYHUN H1IX1/1;

- BiJIOBIIHICTh BUMOTaM JI0 O()OPMIICHHS.

I11.Ckaactu riocapiii KJ1040BUX MOHATH TEMU.
AominicmpamusHa KOMYHIKAYisi —
Komynixayiunui npoyec —

DopmanvHa KOMYHIKAYISA —

Hedghopmanvna xomynixayis —

bap ’epu komynixayii —

Memoou nodonanus KOMyHiKayiuHux oap epie —



Kynemypa oinosozo cninkysanns —
Lugposi komynixayiiini mexnonozii —
Emuxa ma xoughioenyitinicmes aominicmpamurux KOMyHIiKayiu —

IV. IliaroryBatu npe3enrtaunito: «Ilogosanns 0ap’epiB KoMyHiKalii Ta pO3BUTOK
KYJbTYPH AUIOBOI0 CIIUIKYBAHHSD).

Mema 3a6é0auns. cpopMyBaTH y CTYACHTIB PO3YMIHHS KJIIOYOBHUX Oap’epiB
KOMYHIKaIlii B aJMiHICTpPATUBHIN CHCTEMI, HABYUTH iX 3aCTOCOBYBATH METOJU TIOJIOJIAHHSI
ux Oap’epiB Ta GOpMyBaTH KyJIbTYPY €(PEKTHBHOIO AIIOBOTO CHUIKYBaHHS Yy HpodeciiHii
TSUTBHOCTI.

3micmosi sumoeu 0o npezenmayii:

CTyIeHT MOBUHEH:

- PO3KPHUTH CYTHICTh Ta 3HAYCHHS aJIMIHICTPATUBHOT KOMYHIKAIIiT;

- OXapaKTepu3yBaTH OCHOBHI Oap’epy KOMyHIKallii (CeMaHTHUYHI, TICUXOJIOTIYHi,
oprauizauiiHi, pizuuni);

- OTHMCATH METOJIN MOAOJAHHS KOMYHIKAI[IHHUX O0ap’epiB;

- NpOaHaIi3yBaTh pOJb KYJAbTYPH [iJIOBOTO CIIUIKYBaHHS B €(QEKTUBHOCTI
YIPaBIiHCHKOI AISUIBHOCTI;

- MOKa3aTH MPAaKTUYHE 3aCTOCYBAHHS IIMX METOJIIB y CyYaCHUX OpraHi3allisx;

- Ipd  HEOOXIAHOCTI  HAaBECTH  MPUKIAJA  BHUKOPUCTAHHA  LHU(PpOBUX
KOMYHIKAI[IHHUX TEXHOJIOT1H JIJIs OKpaIIeHHs 0OMiHY 1H(GOpMAITI€TO;

- c(hOpMyIIOBaTH BIIACHI BUCHOBKH IIOA0 MPAKTHUYHOI 3HAUYIIOCTI TEMHU.

Bumoeu 0o npezenmayii:

- o0csar — 8—-12 cnaitmis;

- CTPYKTYpa: TUTYJIBHHH CIai]l, BCTY, OCHOBHA YaCTHHA, BUCHOBKH, CIIHCOK
BUKOPHUCTAHUX JIKEPET;

- oopMIIeHHS — TaKOHIYHE, 3 BUKOPUCTAHHSIM CXeM, TaOJIHIIb, Aiarpam;

- TEKCT Ha cllaiijax Ma€e OyTH CTUCIIHMM, JOTMOBIIb — JOTTYHOIO Ta MOCTiI0BHOIO.

Bumoeu 0o ycnoi 0onogioi:

- TPUBAJIICTh — 5—7 XBHIJIUH;

- YiTKe JOTPUMAHHS CTPYKTYPU BUCTYITLY;

- BUKOPHCTAHHS HAyKOBOI yIPaBIiHCHKOT TEPMiHOJIOTI,

- YMIHHS BIATIOBI/IaTH Ha 3allUTaHHS Ta ApryMEHTYBAaTH BJIACHY MO3UIIO.

Kpumepii oyintoeanms:

- MOBHOTA Ta MTHOWHA PO3KPUTTS TEMH,

- JIOT1YHICTB CTPYKTYPH Ta SIKICTh NPE3eHTAallli MaTepiaiy;

- KOPEKTHICTb BUKOPUCTaHHS MOHSATH 1 KaTeropiif;

- aHAJITAYHUH MAX1A Ta CAMOCTIHHICTH BUCHOBKIB;

- BIJIMOB1/IHICTh YCTAHOBJICHUM BUMOTaM.

TECT AJIs1 CAMOIIEPEBIPKHA

Obepimb 001y npasuivHy 8i0nosios.

1. AnqmiHICTpaTHBHA KOMYHIKAIIIS — Le:

A) 06MiH iH(pOpMaIli€r0 MK MPalliBHUKAMU TUIBKU Y€pe3 eJIEKTPOHHY MOIITY

B) npouec o6miny iHdopmaliero MK cyO’€eKTaMH YIpaBiiHHS ISl 3a0e3neueHHs
e(eKTUBHOCTI OpraHizarii

C) cTBOpeHHS OpraHi3aliifHoi CTPYKTypHU

D) ynpaBiiHHA MOTHBAIIEIO IEPCOHATTY

2. CyTHICTb aIMIHICTPaTUBHOI KOMYHIKAIli OJISATAE B:

A) ckiaganHi (PiHAaHCOBOTO TUIAHY

B) opranizoBanoMy o00MiHI 1HpoOpMaIli€r0 A8 KOOpAMHALII Ta peamizarii
YIPaBIIHCHKUX L1JIeH



C) KOHTpOJII IepCoHaTy

D) cranpapruzartii nmpouenyp

3. EneMeHTH KOMYHIKaIiifHOTO MPOLIECy BKIIOYAIOTh:

A) Or0KET, IJIaH, 3BIT

B) BianpaBHUK, TOBITOMICHHS, KaHAJI, OTPUMYBay, 3BOPOTHHH 3B’ A30K

C) crparerisi, TAKTUKA, OTICPATUBHE PIIICHHS

D) nentpanizariist Ta JeneHTpai3aIis

4. dopmasibHa KOMYHIKAIlIS — I1€:

A) HeodiiiHI pO3MOBH MiX CIIBPOOITHUKAMU

B) 06min iH(dopMarriero B coliabHUX MEPEKax

C) oiuiitHi moBioOMIIEHHS Yyepe3 BU3HAYEHI KaHAIM OpraHi3alliiiHol CTPYKTypu

D) nuctyBaHHS MiX ApY3IMH

5. HepopmanbHa KOMyHIKaIlisl XapaKTePU3YEThCA:

A) CyBOpHM JOTPUMAHHSIM PETIaMEHTIB

B) neodiniitnnm oOMiHOM iHPOpMAaLIi€r0 6€3 YITKUX MPaBUII 1 CTPYKTYP

C) BUKOpHUCTAHHSIM HaKa3iB 1 pO3MOPSKEHb

D) nuceMOBOIO 3BITHICTIO

6. OcHoBHi 0ap’epu KOMyHIKallii BKJIIOUAIOTh:

A) MoTuBaliiiHi Ta (iHAHCOBI

B) cemanTHuHI, ICUXOJIOT1YHI, OpraHi3aiiiti, Ghi3udHi

C) neHTpamizaIiio Ta IeneHTpaIi3allio

D) cTpareriuni Ta onepaTuBHi

7. CemanTuyHi 6ap’epy KOMYHIKallii BHHUKAIOTh Yepes:

A) He#oCTaTHIO 3apIiaTy

B) pi3He Tiryma4yeHHs CIliB, TEPMiHIB 1 TOHSTH

C) di3uuny BijicTaHb MiX CIIBPOOITHUKAMH

D) ctpec Ta emoltiiiHe Hanpy>KeHHS

8. Ilcuxosoriuni 6ap’epy OB’ sA3aHi 3:

A) mryMoM y MpHUMIIIeHH]

B) TexHiYHUMU HECTIPaBHOCTSAMU

C) eMorrisiMu, yrepeKeHHSIMH, CTPECOM Ta OCOOMCTICHUMHU OCOOIMBOCTSIMU

D) BiacyTHICTIO HaKa3iB

9. Opranizaniiini 6ap’epy KOMyHIKAaIll BUHUKAIOTh Yepes:

A) HenpaBUJIbHE BUKOPUCTAHHS TEPMiHIB

B) Hectauy abo HenpaBuiIbHY CTPYKTYpY KaHalliB 0OMiHY iH(OpMalli€ro

C) crpec Ta KOHQITIKTH

D) ¢i3uune BignaneHHs Bix odicy

10. Metoau nosonaHHs 6ap’epiB KOMYyHIKaIlii BKJIIOYAIOTh:

A) irHOpyBaHHS pobIeM

B) akTuBHE cilyXaHHs, yTOUHEHHS MOB1OMIIEHb, HAIArOPKEHHS 3BOPOTHOTO 3B S3KY

C) ckopoueHHsI epcoHaTy

D) uenTpanizaio ynpaBiiHHS

11. KynbTypa AiJ10BOro CHiJIKyBaHHS — Li€:

A) CyKyIIHICTb IpaBHJI 0OCIIyTOBYBaHHS KIII€HTIB

B) HopmaTuBH, eTWYHI cTaHAapTH Ta MpaBwia MpodeciiHoi MOBEAIHKH Y
KOMYHIKaIIisx

C) cucrema MoTHBaIlil IEPCOHATTY

D) crannaptu ¢iHaHCOBOI 3BITHOCTI

12. IludppoBi KOMyHIKaI[ii{HI TEXHOJIOT1] BKJIIOYAIOTh:

A) Haka3y Ta po3NOPSIKEHHS

B) xoHTpoOsBHI THCTH

C) enextponny nomry, mecenxepu, CRM, Slack, Zoom



D) cTennu orosiomeHs y Kopuaopi

13. OcHOBHE 3aBAaHHS 3BOPOTHOTO 3B 3Ky B KOMYHIKAI[IfHOMY TTPOIIECi:
A) ckianaHHs OIOKETy

B) minrBepmpKkeHHs TOTO, 10 TOBIAOMIICHHS OyJIO OTPUMAaHE Ta 3p03yMijie
C) neneryBaHHs MOBHOBA)KEHb

D) nnanyBanHS pecypciB

14. ®opmanpHa KOMyHIKaIIis 3a0e3neuye:

A) HeoiiiHI 3B’ A3KH MK CIIBPOOITHUKAMH

B) norpumanns cTpykTypu opraHizaiii Ta odiniiiHuii oOMiH iH(popMaIrieto
C) pO3BUTOK COITIaTbHUX MEPEK

D) migBumeHHs 3apo0iTHOT MIaTH

15. ETnuni Ta KOHGI1AEHITIHHI acTIeKTH KOMYHIKaIlii 03HA4Yal0Th:

A) YHUKHEHHS Oy/b-KHX KOHTaKTIiB

B) noTpumanHs mpaBMII €TUKH Ta 3aXKUCT 1HGOpMAIIii Tpu 0OMiHI JaHUMU
C) 000B’sI13k0BY ITyOJTIKAIIiI0 BCIX IMOBIIOMIICHB

D) BukopucTaHHS TUTBKH YCHUX TIOB1JJOMJICHB

TEMA 12. KOH®JIKTH B AIMIHICTPATUBHOMY MEHE/KMEHTI TA
IIJISIXH X BUPIIIEHHSA

IInan dexmii
CyTHICTb 1 TOHATTS KOHPIIKTY
Knacudixamist KoHTIKTIB
[TpyuyriHM BUHUKHEHHS KOH(DIIIKTIB
JuHaMika po3BUTKY KOHQITIKTY
Crparterii noBeainku B koHQuikTi (32 K. Tomacom Ta P. Kinmanom)
Metoau BupimeHHsI KOHQITIKTIB
[TpodinakTrka KOHMIIKTIB

Noook~whPE

HABYAJIBHI 3ABJAHHA

|.OnpamroBaTu zkepesa 3 KOHQUIIKTOJIOrIT Ta AAMIHICTPATHBHOIO MEHEIKMEHTY.
Pexomenoosani oixcepena:
1. AnmiHicTpaTUBHUN ~ MeHeMkMeHT: HaBuanmpnuit  mocionuk /  C.A.
Cokomnoscekuit, C.I1. ITaBnos, M.B. Uepkammuna, M.O.Haymenko. X.: HAHI'Y, 2017. 216 c.
2. AnMiHICTpaTHMBHHI MEHEIKMEHT: HaB4yalbHUU mocionuk / H.S. Muxanmimpka,
M.P. Bepeckna, B.C. Muxamuskuit. JIeBi: JIsBJAYBC, 2019. 320 c¢. URL:
https://dspace.lvduvs.edu.ua/handle/1234567890/2773

3. AJIMIHICTpaTUBHUN MEHEDKMEHT B YKpaiHi.: miapyynuk / B.l. Anapiam, M.O.
barmer, B.I1. bernuusg ta iH. ; 3a 3ar. pea. B.M. €mMenssnoBa, O.H. €Tymenka; UHY iwm.
[letpa Morwmm. MuxonaiB : €wmenpsnoa T.B., 2021. 282 c. URL:

https://dspace.chmnu.edu.ua/jspui/handle/123456789/1280

Il.IHinroryBatn ece (2-3 crop.) Ha oaHy 3 Tem: «lIpuuMHH KOHQJIIKTIB B
aAMIiHICTPATHBHOMY MEHEIKMEeHTIi Ta cmocodum ix mogojaHHs» abo «PoJuab
aAMiHICTPaTHBHOI0 MeHeAKepa y BUPilIeHHI KOH(IIKTHUX CUTYaliiD).

Mema 3a80anns. copMyBaTH y CTYICHTIB CUCTEMHE PO3YMIHHS CYTHOCTI KOH(JIIKTIB
B aJMIHICTPATUBHOMY MEHEI)KMEHTI, HAaBUMTH aHAJI3yBaTH MPHUYUHHU I1X BHUHUKHEHHS,
JUHAMIKY pO3BUTKY, METOIM BUPILIEHHS Ta MPOQPUIAKTUKH, a TAKOXK POJIb aIMIHICTPAaTUBHOTO
MEHeJKepa y BperyItoBaHHI KOH(JIIKTHUX CUTYyallii.

3micmosi sumoeu 0o ece:

VY npotieci BAKOHAHHS 3aB/IaHHS CTY/IEHT ITOBHUHEH:



- PO3KpUTH  CYTHICTb KOHQIIKTY Ta Horo ocoOmuBOCTI y  cucTeMi
aJMIHICTPATUBHOT'O MEHEIKMEHTY;

- oxXapakTepu3yBaTH KiacuQikalilo KOHQIIKTIB: 3a piBHEM YIpaBIiHHS
(MDKOCOOMCTICHI, MDKIPYIIOBI, MDKOpTraHi3alliiiHi), 3a XapakTepoM (KOHCTPYKTHBHI,
JIECTPYKTHUBHI), 32 c(epOr0 BHHUKHEHHS (BUPOOHUYI, TPYIOBi, aIMiHICTpaTHUBHI);

- BHU3HAUUTHU NPUYNHU BUHUKHEHHSI KOH(IIKTIB B aIMIHICTPAaTUBHUX CHUCTEMAX;

- ONHKCAaTH JUHAMIKY PO3BUTKY KOHQIIKTY: CTanuii 3apopKeHHs, ecKajaiii,
KyJIbMIHaIIli Ta BUPIIICHHS;

- npoanaiizyBatu crparerii nmoBeminku B koH(pumikTi (3a K. Tomacom Ta P.
KinmanoMm): yXuiieHHs, IPUCTOCYBAHHS, KOHKYPEHITisl, KOMIIPOMIC, CITiBITparis;

- PO3TIIIHYTH METOAM BUPIMIECHHS KOHQIIIKTIB: aaMIHICTpaTHBHI, COLIAIbHO-
TICUXOJIOT14H1, OpraHi3aIliiHi;

- N0 Jpyroi TeMH HEOOXITHO OXapaKTepH3yBaTH pOJIb AJAMiHICTPATUBHOTO
MEHeKepa Y Tpo(dJIaKTHIl Ta BPETYIFOBaHHI KOH(IIKTIB;

- HaBECTW TMPHUKJIAIM  3aCTOCYBaHHS €(QEKTUBHUX METOMIB  BHpIIICHHS
KOH(JTIKTIB B OpraHi3aIisix;

- c(hOpMYITFOBATH BJIACHI BUCHOBKH IIOJI0 TPAKTHYHOT 3HATYIIIOCTI TEMH.

Cmpyxmypa ece (pekomenoosana):

Bcmyn — o0rpyHTYBaHHS aKTyaJIbHOCTI TeMH, (POpPMYITIOBaHHS METH Ta 3aBJJaHb €Ce.

OcHogna yacmuHa — PO3KPUTTS TEOPETHUHUX TMOJO0XKEHb IIOAO aAMIHICTPATUBHOTO
MEHEHDKMEHTY Ta aHalli3 Horo poJi B 3a0e3nevyeHHi e)eKTUBHOCTI OpraHi3aiii.

Bucnosxu — y3aranbHEHHS OCHOBHUX pe3yibTaTiB, (OPMYNIOBAHHS BJIACHUX
BHCHOBKIB 1 OITIHOK.

Bumoeu 0o ogpopmnenns:

- o0csT — 2—3 CTOPIHKHU IPYKOBAHOTO TEKCTY;

- upudT — Times New Roman, posmip 14;

- MDKpSAKOBHH iHTEpBal — 1,5;

- MOJIsL — CTAaHAAPTHI;

- MOBa BHKJIAJy — HAayKoOBa, JIOTiYHA, 3 BUKOPUCTAHHSIM YIPaBIiHCHKOI
TEPMIHOJIOT1;

- JOTPUMAHHS aKaJaeMIvyHOI T00pPOYECHOCTI.

Kpumepii oyintoeanms:

- MOBHOTA Ta JIOTIYHICTh PO3KPUTTS TEMU;

- KOPEKTHICTh BUKOPUCTAHHS HAYKOBUX MOHSTH 1 KaTeTOpiit;

- OOTpYHTOBaHICTh BUCHOBKIB;

- CaMOCTIHHICTh MUCJIEHHS Ta aHATITHIHUN MAX1T;

- BIJINOB1/IHICTh BUMOTaM 10 O(hOpMIICHHSI.

I11.Cxnactu riocapiii KJ1040BMX TePMiHiB TeMH.
Konduikt —
CyTHICTb KOH(]JIIKTY B a/IMIHICTPATUBHOMY MEHEJIKMEHTI —
ITpodinakTuka KOHQIIIKTIB —
Ponb angMiHICTpaTUBHOTO MEHEKEpa y BUPILIEHHI KOH(IIIKTIB —

IV.IlinroryBatn mnpe3enranito: «Crparerii Ta Meroau BHpilleHHS KOHQUIIKTIB Yy
aAMiHICTPaTHBHHUX OPraHizanisix».

Mema 3as0annsa: chopMyBaTH y CTYIEHTIB PO3YMIHHS OCHOBHHMX CTparerii
NOBEJIHKM B KOH(DIIKTHUX CHUTYallisIX, HABUUTH 3aCTOCOBYBaTH €(EKTUBHI METOAU
BUPIIICHHS KOH(QJIKTIB Ta JEMOHCTPYBaTH pOJib aJMIHICTPAaTUBHOIO MEHEKepa Yy
3arno0iraHHi i Bpery/IoBaHHI KOH(IIIKTIB y OpraHi3amisx.

3micmosi sumocu 0o npezenmayii-



CTyaeHT NOBUHEH:

- PO3KPUTU CYTHICTh KOHQJIIKTY Ta HOro OCOOJMBOCTI B aaMIHICTPAaTHBHOMY
MEHEHKMEHTI;

- oxapakTepuzyBaTu crpaterii nmoeminku B koHuikTi 3a K. Tomacom Ta P.
Kinmanom: yXuieHHs, IPUCTOCYBAaHH, KOHKYPEHIIisI, KOMIIPOMIC, CITiBITPALIS;

- OMHUCaTH METOAM BUPIMICHHS KOH(MIIKTIB: aJIMIHICTPAaTUBHI, COIlaJIbHO-
MICUXOJIOTI4HI, OpraHi3aIliiiii;

- MpOAaHAII3yBaTH POJIb aJMIHICTPAaTUBHOTO MEHEKepa y NpodUIaKTHIN Ta
BPETYJIIOBaHHI KOH(IIKTIB;

- HAaBECTH MPUKIAIM MPAKTUYHOTO 3aCTOCYBaHHS CTpaTerii 1 METOMiB
BUPILICHHS KOH(IIIKTIB B OpraHi3amisix;

- c(hOpMyITIIOBaTH BJIACHI BUCHOBKH MO0 MPAKTUYHOI 3HAUYIIOCT1 TEMHU.

Bumoeu 0o npezenmayii:

- o0csar — 8—-12 cnaiimis;

- CTPYKTypa: TUTYJIBbHHNA CIIAiij, BCTYI, OCHOBHA YaCTHHA, BUCHOBKH, CITHCOK
BUKOPHUCTAHUX JIKEPET;

- 0 OpPMIICHHS — JIAKOHIYHE, 3 BUKOPUCTAHHSIM CXEM, TaOJUIb, Tiarpam;

- TEKCT Ha cllaiijax Ma€e OyTH CTUCIIHMM, JOIMOBIb — JOTTYHOIO Ta MOCTiI0BHOIO.

Bumoeu 0o ycnoi 0onogioi:

- TPUBAJIICTh — 5—7 XBHIJIWH;

- YiTKE JOTPUMAHHS CTPYKTYPU BUCTYILY;

- BUKOPHUCTAHHS HAyKOBOi yIPaBIiHCHKOT TEPMiHOJIOTI,

- YMiHHS BiJIIIOBIJaTH HA 3alUTAaHHs Ta ApTYMEHTYBATH BIACHY MO3HIIIIO.

Kpumepii oyinrosanns:

- MOBHOTA Ta MTHOWHA PO3KPUTTS TCMH,

- JIOTIYHICTh CTPYKTYPH Ta SIKICTh IIPE3eHTallli MaTepiany;

- KOPEKTHICTh BUKOPHCTAHHS MOHATH 1 KaTeropiii;

- aHATITAYHUHN MAX1A Ta CAMOCTIMHICTH BUCHOBKIB;

- BiJIIOBIIHICTh YCTAHOBJICHHM BHMOTaM.

TECT AJIs1 CAMOIIEPEBIPKHA

Obepimb 00HY npasuibHy 8i0nosios.

1. Konumixt — 1e:

A) 3aBXM HEraTUBHUI MpoleC y opraHizamii

B) npotupiyust Mix cy0’e€kTaMu, 110 BUHUKA€ Yepe3 PI3HMIIO IHTEPECIB, LIHHOCTEN
abo motped

C) nnanyBaHHs pOOOTH MIAPO3ILIIB

D) onHooco060Be MPUHHATTS pillleHb

2. OcHOBHA 0COOIMBICTh KOH(IIIKTIB B 8/IMIHICTPATUBHOMY MEHEJKMEHTI:

A) BIJICYTHICTb BIIUBY Ha €()eKTUBHICTb OpraHizamii

B) BUHUKHEHHS IPOTUPIY y MPOLIECT YIIPABIIHHS Ta B3aEMOJIT MK CIIBPOOITHUKAMHU

C) noB’s13aHa JMIlIe 3 MaTepialbHUMU PEeCypcaMu

D) koH]IIIKTH HE MalOTh HACJIJKIB

3. MixxocoOucTiCHI KOHGUIIKTH BUHUKAIOTh:

A) MK pI3HUMH OpraHi3aiisiMu

B) Mixx okpemuMHu mpaiiBHUKaMu a00 KepiBHUKaAMH

C) mix nenapraMeHTaMu

D) y nporieci ¢piHaHCOBOTO TJIAHYBaHHS

4. MixrpyroBi KOH(QIIKTH XapaKTePU3yIOThCS:

A) 60poTH0010 32 pecypcH MixK MiAPO3aiIaMH OpraHi3arlii

B) xoH(ikTaMu MiX MpaIiBHUKOM Ta KEPIBHUKOM

C) xoH}TIKTAaMHU MK JBOMa KOMITAH1IMU



D) koH(TIKTaMHU TUIBKH B COLIIAJIBHUX MEpPekKax

5. KoHdutikTu 3a XapakTepoM MOXYTh OyTH:

A) TexHIYHI Ta aAMiHICTpAaTUBHI

B) KOHCTpYKTHBHI Ta 1eCTPYKTUBHI

C) nuceMoOBi Ta ycHI

D) dopmainbhi Ta HEGopMaIbHi

6. BupoOHnYi KOH(ITIKTH BUHUKAIOTh Yepes:

A) cymepeyks mpo 0COOMCTE KUTTS

B) opramnizaiiito TeXHOJIOTTYHUX MPOLECIB 1 pO3NOILI pecypciB
C) eMoI1iiiHiI HETTIOPO3yMIHHS

D) cynepeuku Mix oprasizaiisiMu

7. Ctaaii po3BUTKY KOH(MIIKTY BKIFOYAIOTh:

A) rutaHyBaHHS, JIeleTyBaHHs, KOHTPOJIb

B) 3apomkenns, eckanaitis, KyJabMiHaIis, BUPIIICHHS

C) anauis, 3BITHICTh, KOPEKITist

D) npuitHATTS pilieHHs, BAKOHAHHS, OIlIHKA

8. Ctparerist yXxuJieHHsS B KOH(IIIKTI O3HAYAE:

A) aKTHBHE BIJICTOFOBaHHSI CBO€T IMO3HIIIT

B) xommipomic Mixk cTopoHaMu

C) ynukanHst KOH(IIKTHOT cUTyarii

D) cmiBnparis 1Jis B3aEMHOTO PillICHHS

9. Ctparerisa KOHKYpeHLii ependayae:

A) MOCTYINKH 1HIIIH CTOPOHI

B) akTuBHE BiJICTOIOBaHHS BJIACHUX IHTEPECIB HABITh I[IHOIO CYMEPEYOK
C) yHUKHEHHS KOHQIIIKTY

D) cninbHe BUpOOIEeHHS pillICHHS

10. Komnpowmic sik cTpaTeris HOBEIiHKA B KOHMITIKTI:

A) moBHE ITHOPYBaHHA KOHDIIKTY

B) monryk B3aeMONpUHHATHOTO PIICHHS AJ11 000X CTOPiH

C) 060B’s13K0Ba IepeMora OHIET CTOPOHHU

D) onHOOCOOOBE pillIeHHS] KEPIBHUKA

11. CniBnparns B KOHQIIIKTI epegdavae:

A) criiyibHE BUPIILIEHHS IPO0OJIeMH 3 ypaXyBaHHSAM IHTEPECIB YCIX CTOPIH
B) yxunenss Bi KOHQIIKTY

C) nocTynku Ha KOPUCTbH 1HILIOT CTOPOHU

D) dopmanbHe iHCTIEKTYBaHHS

12. Meroau BUpilIeHHS] KOH(IIKTIB BKIIOYAIOTh:

A) TITBKH aIMIHICTPATHUBHI

B) agMminicTpaTuBHi, COLIANBHO-TICUXOJIOT1UHI, OpraHi3alliifHi
C) nuie neperoBopu

D) ¢inancosi caHkii

13. CouianbHO-NICUXOJIOTIYHI METOAM BUPIILIEHHS KOH(IIIKTIB Mepe0avyaroTh:
A) Haka3u Ta perjiaMeHTH

B) menianito, meperoBopu, TpEHIHTH, KOYYHHT

C) 3MiHy CTPYKTYpH OpraHizamii

D) aynuT Ta KOHTPOJIb

14. Oprani3zaniifHi METOIU BUPILLIEHHS KOH(IIIKTIB BKJIIOYAIOTh!
A) 3MIHH CTPYKTYpPH, PO3IOJILT POJIEH, KOPEKIIiIO IPOLEayp
B) irnHopyBaHHS KOHDIIKTY

C) ogHo0CcO000BE yXBaJl€HHs PillIeHb

D) nue nucbMoBY 3BITHICTh

15. IlpodinakTrka KOHQIIKTIB — 11€:



A) yHUKHEHHSI Oy/Ib-SIKHX B3a€MOIIi

B) 3amoGiranns koH(IIKTaM Yepe3 YIOCKOHAJIEHHs YNPaBIIHCHKUX MPOIEAYp Ta
KOMYHIKaIii

C) cyBope mokapaHHs MpaIliBHUKIB

D) aBromMaTuy4He /eJeryBaHHs BCiX PillICHb



